

Before the Interview
☐ Reviewed the job description
☐ Noted the key skills the employer is looking for
☐ Prepared 2–3 examples that match the role
☐ Researched the company and recent updates
☐ Checked interview time, location, or video link
On the Day
☐ Copies of my CV ready
☐ Dressed appropriately for the environment
☐ Logged in early / planned travel route
☐ Kept answers clear and to the point
Questions to Ask
☐ Prepared 1–2 simple, relevant questions
After the Interview
☐ Reflected on what went well and what to improve
☐ Updated my job application tracker
☐ Sent one polite follow-up message (if appropriate)

