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Vacancy for Grant and Repor0ng Manager 
Vacancy Pos0ng Date: 18 March 2026 

 

Contract: Full Time 

Duty Sta4on: Kyiv Office 

Job Summary:  
The Grant and Repor4ng Manager will play a pivotal role in securing, managing, and repor4ng 
on the organiza4on's funding porHolio in Ukraine. This posi4on is responsible for the full 
grant lifecycle, from iden4fying new funding opportuni4es and developing high-quality 
proposals to ensuring strict compliance with donor requirements and submiNng 4mely, 
accurate reports. The Grant and Repor4ng Manager will work in close collabora4on with 
program, finance, and M&E teams, as well as with local and interna4onal partners. The ideal 
candidate will be a highly organized, detail-oriented, and proac4ve individual. 
 
Key Responsibili4es:  
1. Grants Management & Compliance 

• Serve as the primary point of contact for donor inquiries and requests, building and 
maintaining strong rela4onships with a range of ins4tu4onal and government donors 

• Ensure full compliance with donor regula4ons and internal policies throughout the 
grant lifecycle. 

• Manage a porHolio of grants, including tracking key deadlines, milestones, and 
compliance requirements. 

• Lead grant opening and close-out mee4ngs, ensuring all relevant teams are aware of 
donor requirements and deliverables. 

• Monitor grant performance against project plans, budgets, regularly review Budget vs 
Actual (BvA) and indicators, flagging any risks or issues to senior management. 

• Provide guidance and training to program and support teams on donor-specific 
regula4ons, repor4ng formats, and grant management procedures. 

• Conduct due diligence on poten4al partners and sub-grantees, ensuring their capacity 
to meet donor compliance standards. 

• Support accurate cost alloca4on between projects and ensure that staff and shared 
costs are distributed according to approved budgets and cost-sharing principles. 

2. Proposal and Business Development 
• Proac4vely iden4fy and track new funding opportuni4es from ins4tu4onal donors, 

founda4ons, and other sources that align with CAMINO's strategic priori4es. 
• Lead the development of high-quality, compelling, and compliant funding proposals, 

concept notes, and expressions of interest. 
• Facilitate proposal design workshops and coordinate inputs from various departments 

(programs, finance, MEAL, logis4cs) to ensure a coherent and well-structured 
submission. 
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• Develop and review grant budgets in close collabora4on with the finance and 
programs teams, ensuring all necessary costs are included and are compliant with 
donor guidelines. 

• Dra` and/or contribute to the development of communica4on materials for donors, 
such as fact sheets and case studies. 

3. Repor4ng & Informa4on Management 
• Coordinate the 4mely submission of all donor reports (narra4ve, financial, and 

technical), ensuring accuracy, completeness, and adherence to donor guidelines. 
• Review and edit reports in English, ensuring a high standard of quality, clarity and 

consistency. 
• Maintain a clear and organized grants management system, including electronic and 

hard-copy files for all grant-related documenta4on. 
• Support the prepara4on for and coordina4on of donor audits. 

4. Coordina4on & Representa4on 
• Ac4vely par4cipate in relevant humanitarian coordina4on mee4ngs and clusters to 

stay informed on the evolving context and represent CAMINO's work. 
• Build and maintain strong working rela4onships with other NGOs, local partners, and 

stakeholders. 
• Collaborate with the global/regional grants teams to ensure alignment with wider 

organiza4onal strategy and best prac4ces. 
 
Required Qualifica4ons & Experience:  

• University degree in Interna4onal Rela4ons, Development Studies, Communica4ons, 
or a related field. 

• Minimum of 3-5 years of experience in grants management, business development, or 
a similar role within the humanitarian or development sector. 

• Proven experience with major ins4tu4onal donors such as UN and Bilateral donors, 
and other interna4onal founda4ons. 

• Demonstrated ability to write high-quality, successful proposals and donor reports. 
• Strong financial management skills, including experience in budget development and 

financial monitoring. 
• Excellent organiza4onal skills with the ability to manage mul4ple priori4es and meet 

4ght deadlines. 
• Strong project cycle management knowledge (needs assessment, project design, 

implementa4on, monitoring & evalua4on). 
• Fluent wrifen and spoken English is essen4al. 

Personal Afributes: 
• Strong team player with excellent interpersonal and communica4on skills. 
• High level of integrity and a commitment to humanitarian principles and CAMINO’s 

values. 
• Ability to work effec4vely under pressure in a fast-paced and complex environment. 
• Analy4cal and problem-solving skills with a high afen4on to detail. 
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Disclaimer: This job descrip4on is not intended to be all-inclusive. The employee may be 
required to perform other du4es as assigned. This job descrip4on is subject to change at any 
4me.  
All applica4ons will be carefully reviewed; however, only shortlisted candidates whose 
qualifica4ons closely match the posi4on requirements will be contacted. CAMINO is 
commifed to fair and transparent recruitment prac4ces. Ethical conduct, integrity, and 
adherence to the organiza4on’s values form an essen4al part of each employee’s annual 
performance evalua4on. 
All candidates will be required to pass a reference check. 
 
To apply for this posi4on, please send your CV and a cover lefer to HR@camino.ngo.  
We sincerely thank all candidates for their interest in our organiza4on.  
Please note that only shortlisted candidates will be invited for an interview. 
 
Vacancy Status: Open 
 
 


