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The Town of Dove Creek is currently hiring for:
Town Clerk/Town Treasurer

The Town Clerk/Treasurer performs and manages a variety of duties, including administrative, operational, financial, court, human resources, and statutory functions of the Town of Dove Creek. The Clerk/Treasurer also ensures that accurate records are kept of all the official acts of the Board of Trustees and acts as custodian of the Town records and the Town seal. This includes maintaining official minutes and records of Town Board proceedings, processing applications for licenses, managing municipal elections, managing municipal court, providing administrative support to the Town Board, and ensuring the accurate and timely performance of all financial duties for the Town including but not limited to payroll, performs human resource duties, administrative work in conducting the treasury and administrative functions including managing the Town’s risk insurance program, health insurance plans, retirement plan, and assists the Town Manager.

This position will be a full-time position, and the pay is bi-weekly with a salary range starting at $40,000 to $57,784 plus benefits annually.  A background check, clean driving record and clean drug test will be required prior to employment and a drug test may be requested at any time during employment.    

An employment application may be obtained at the Dove Creek Town Hall (314 W HWY 491, Dove Creek, CO 8324) M-Th 7:30am-4:30pm or online at https://townofdovecreek.colorado.gov.   

Any person interested in applying for this position must fill out an employment application form from the Town of Dove Creek and return it completed with a cover letter, resume and references attached. The deadline for submitting the required information is October 13, 2026, at 12:00 noon to the Town of Dove Creek at 314 W HWY 491, Dove Creek, CO. Failure to include all requested information will result in the application not being considered for any position with the Town of Dove Creek. 
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