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The Association of Doctoral Programs in Criminology and Criminal Justice (ADPCCJ) invites  applications for a Communications Manager. This position is open to doctoral students from  ADPCCJ member institutions who have completed their first year of study. We seek someone  who is organized, familiar with website design and maintenance, and active on social media.  This position should encompass one to two work hours per week. 
Tasks: 
1. Maintain ADPCCJ website 
- Update website content as necessary/requested 
- Update program membership(s) and representative(s) on website as needed
- Maintain the ADPCCJ calendar 
2. Manage ADPCCJ email account 
- Check email account bi-weekly 
- Respond/Forward emails as appropriate 

3. Manage membership group email contact list 
- Maintain up to date contact list in Gmail  
- Act as moderator for requests sent to Gmail account 
4. Manage the @ADPCCJ X/Twitter/LinkedIn/Bluesky accounts 
- Post relevant content as appropriate 
5. Assist in coordination and communication of Graduate Student Funding Awards - - Receive and monitor submissions 
- Work with Vice President and award committee to verify eligibility 
- Communicate with applicants as requested 
6. Assist in coordinating data collection for the USNWR rankings (if applicable) - - Email members for participation 
- Follow up with respondents as needed 
7. Other communication duties as assigned 
Compensation: $2000 fellowship for 12 months, paid in two installments of $1000 (in  November and May). 
Commitment: Two years with possibility of a one- or two-year renewal. 
Interested in this opportunity? Please send an email of interest describing your skill sets that  relate to this position and a current CV to adpccjdocs@gmail.com and CC mirnorth@iu.edu.
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