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Purpose

This document sets forth use guidelines and policies for the facilities of Messiah Lutheran Church, Corpus Christi, Texas.  The administration of this policy is the responsibility of the Board of Elders in conjunction with the Board of Trustees.

The primary use of our church campus is to provide for the needs of the congregation’s programs.  This policy addresses an orderly means for use of the facilities by members of the congregation and by non-member groups.  As a point of definition, members and member groups are those established by the Constitution of Messiah Lutheran Church or the Voting membership of the congregation (Voters’ Assembly).  Non-member groups are comprised of individuals or groups that do not meet these criteria.

This policy understands that the facilities of Messiah Lutheran Church are those created, maintained and owned by the members.  As such, the members are responsible, directly and by delegation, for the continued development and maintenance of all physical facilities.  Further, they look for this policy to protect their interest in that ownership.

For clarity, the term church campus will encompass three separate items:  physical plant, furnishings and resources.

Physical Plant.  The physical plant item of the campus includes the outside property acreage (bounded by Trinity River Drive, Wood River Drive, the northern private property lines and the eastern private property lines), a baseball field, the parking lot, the main building and attached porte-cochere and a storage building.

Furnishings.  The furnishings item of the campus includes, but is not limited to, tables, chairs, pews, sound systems, organ, computers, lighting systems, kitchen implements, scaffolding, tools and the like.

Resources.  The resources item of the campus includes, but is not limited to, books, multimedia tapes, CDs and the like, telephone and fax equipment and service, copier equipment and the like.

Use by Members and Member Groups

Priority of Use.  This policy establishes the Worship Service as the highest priority activity that will use items of the church campus.  All other events will yield their schedule to that of Worship.  Every attempt should be made by all groups that might wish to use the facility to schedule their activities with sensitivity and understanding towards the Worship Services.  This will ensure that they will not be forced to reschedule activities around a Worship Service.

Subsequent to the Worship Service, regularly scheduled activities of the various councils, boards and auxiliary groups of the congregation shall have second priority of access to items of the church campus.  It is the responsibility of the head of each of these entities to ensure that their group’s use of the facility is properly recorded, in a timely fashion, on the church calendar in the church office.  These activities include meetings and various social events that are planned and provided for the benefit of the members of the congregation or members of the local community.

Off-Campus Use of Items.  Off-campus use of the furnishings and resources must be approved by the Board of Trustees.  Any approved use of these items must not interfere or cause interference with the foregoing activities.  For example, the off campus use of folding chairs is prohibited if they are used on a Saturday evening and cannot be returned in time for their need on Sunday morning.

On-Campus Use of Items.  The on-campus use of resources for non-program related activities is prohibited.  These activities include, but are not limited to, the making of long distance phone calls, making copies, using computers to create printed output or using kitchen facilities to prepare meals that are not for program activities.  The Board of Trustees, in consultation with the Board of Elders, shall be the authority for amplifying this guideline, where necessary.

Use by Non-Member Groups

It is recognized that non-member groups (especially non-profit and civic organizations) also carry on programs of a worthy nature.  Our congregation wishes to make its campus available to such groups provided the goal or purpose of the group is not contrary to the aims of our congregation and does not interfere with needs of the congregation.  This offer is further made contingent upon the understanding that other priorities for the use of the campus (as defined previously) might cause a rejection of an application for use.

To this end, the following guidelines, policies and procedures apply for the entire church campus.

Sponsor.  Any group wishing to use the church facilities must be represented by a sponsor who is a member of Messiah Lutheran Church.  This sponsor must be present at the facility throughout the time of use.  The sponsor must confirm with his or her signature that policy of the congregation is understood and that the policy and purpose of the group does not contradict with that of Messiah Lutheran Church.

Reservation.  Any group wishing to use a church facility must apply for a reservation (see Application for Reservation of Facilities attachment) at least two weeks in advance.  Any Messiah Lutheran Church function will have preference for the use over any other group.  A wedding, wedding shower or wedding reception of a Messiah Lutheran Church member is considered a church function.  Emergency church events also have priority over non-church group use.

Description of Event.  The group requesting the use of any church facility must describe the nature of the event and planned activities.  In the event of a wedding, the ceremony will be performed by our Pastor or any Lutheran Church – Missouri Synod Pastor.

Authorization.  All reservation applications are filed with the Board of Trustees.  The Board may approve or reject any application in consultation with the Board of Elders, if needed.

Donations.  The use of specific church facilities is contingent upon a minimum donation, as described under the Facility Use Fees attachment in this document.  This donation is payable at the time the reservation is requested.

Deposit.  A deposit of $50.00 is required as surety against damage or loss of any nature.  This deposit will be returned if the facility is left clean, in order and damage and other losses have not occurred.  The sponsor is liable for any losses in excess of $50.00.

Operation of Facilities.  The group sponsor is responsible for maintaining the security of the facility and for operating any lights or air-conditioning equipment.

Clean Up.  It is the responsibility of the sponsor and the group to restore the facility to the conditions and arrangement as it was found.  All facilities used on Friday or Saturday nights must be set up for Sunday morning activities.  If the group is unable to do this personally, arrangements must be made to have it done by someone else.  It is suggested that the church custodian be contracted to perform this work for a minimum fee of $35.00 for Narthex clean up.  The cleaning of other facilities will be negotiated by the custodian or Board of Trustees.

Equipment.  Church furnishings and resources are not to be used away from the church property.

Discretionary Waivers.  The Board of Trustees in consultation with the Board of Elders can waive any of the foregoing requirements when it deems such a waiver is in the best interest of Messiah Lutheran Church.  Such a waiver includes, but is not limited to, the sponsor, donation, and deposit and clean up requirements.  Waivers should be granted on a case by case basis and are should not be used to circumvent the intent of this policy.
Additional Rules.  The following activities or actions are expressly prohibited:  1) Meetings of a political nature, 2) Sale of goods or services on church property, 3) Activity which the Board of Trustees may rule as potentially dangerous or otherwise capable of causing damage, and 4) Use of alcoholic beverages or tobacco products inside the buildings.

Adoption and Amendment

This policy is adopted by the Board of Elders in January 2006.

It may be amended from time to time as may be deemed appropriate by the Board of Elders in consultation with the Board of Trustees.

Application for Reservation of Facilities

Messiah Lutheran Church, Corpus Christi, Texas

Group Requesting Facility:  ____________________________________ Date:  ________________________

Contact Person:  _____________________________________________ Phone:  _______________________

Dates for Use (1 fee=1 semester)
Start: ____________End:_________ Day(s) of Week:____________   Times: from __________ to __________

Description of Activities:  ____________________________________________________________________

_________________________________________________________________________________________

Sponsor Name:  _________________________________ Phone:  ______________________

Donation Amount:  _______________ Date:  _______________

I understand the Facility Use Policy of Messiah Lutheran Church and the listed activity(s) is not in conflict with them.

In consideration of being permitted to use the premises of Messiah Lutheran Church for participation in the listed activity(s), I, for myself, my executors, administrators and assigns, hereby release and forever discharge Messiah Lutheran Church, its officers, pastors, members and employees and successors in interest (hereinafter referred to as “Releasees”) of whatever kind of nature, whether in law or equity, whether arising in tort, contract or otherwise arising form, in conjunction with or by any reason my participation in the listed activity(s), including, without limitation death or any bodily or other personal injury or injuries to me or any other person or persons, known or unknown and whether caused by negligence or any Releasee or otherwise.

I agree to indemnify and hold harmless the Releasees, and each of them, from any loss, liability, damage of cost, including reasonable attorney’s fees, that any of them may incur as a result of, arising out of, or in connection with my participation in the listed activity(s) or my participation in the listed activity(s) or my presence in the property of that the indemnity provided for in this section is an indemnity extended by the listed activity(s) to indemnify and protect Releasees from the consequences of the Releasee’s own negligence, whether that negligence is the sole or contributing cause of the resultant injury, death or damage.

Executed:
This ______ day of _____________________, 20_____.

Signature:
Sponsor:  _____________________________ Requestor:  ______________________________
Approved:
Board of Trustees:  _________________________________________ Date:  _______________

In consideration of my children being allowed usage of any Messiah Lutheran Church, Corpus Christi, Texas property or facility during the COVID-19 pandemic and for other good and valuable consideration, receipt of which is hereby acknowledged, on behalf of myself, my children and all others who may claim by, under, or through myself I do hereby agree to indemnify and hold harmless and do hereby release, acquit, and forever discharge Messiah Lutheran Church, Corpus Christi, Texas and all of its officers, employees, agents and assigns, and all other persons or companies from any and all claims, actions, or causes of action which I or my children now have, or which may hereafter accrue, whether for personal injury or property damage, whether known or unknown, arising out of or in any way resulting from my and/or my children’s usage of any church property or facility during the COVID-19 pandemic, including the summer months of 2020. I understand and agree that my signature below represents a signature on behalf of myself and each of my children. 

Signature of each parent or guardian: ___________________________________________________________ 

Date of Signatures ______________________
Facility Use Fees

Messiah Lutheran Church, Corpus Christi, Texas

The fee schedule below is established consistent with the Facility Use Policy for non-member groups wishing to use the church campus.  Fees charged per semester.
Fee for Buildings


        $


1.  Sanctuary



100.00


2.  Narthex



  50.00


3.  Sanctuary and Narthex

150.00


4.  Outside acreage


  75.00


5.  Kitchen and Narthex

  75.00


6.  Sanctuary, Narthex and Kitchen
200.00

Deposits Required


        $


1.  Sanctuary



  50.00


2.  Sanctuary and Narthex

  75.00


3.  Sanctuary, Kitchen and Narthex
100.00

Custodial Service
If a custodian is required to clean up after an activity, the using party will negotiate a fee for this service.  The Board of Trustees can provide the interface between the custodian and the requestor.”
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