
7OMANHAVEN� A CENTER FOR FAMIL9 SOLUTIONS

Position: AdPLQLVWUaWLYe AQaO\VW

Location: EO CeQWUR, CA

Salar\ Range: $18.00 - $20.00

Job Summar\:

AV aQ AdPLQLVWUaWLYe AQaO\VW, \RX ZLOO be UeVSRQVLbOe fRU SeUfRUPLQJ daWa cROOecWLRQ
aQd aQaO\VLV dXWLeV aV aVVLJQed WR fXUWKeU WKe effLcLeQc\ aQd SURfLWabLOLW\ Rf WKe
RUJaQL]aWLRQ.

Required Skills/Abilities:

Ɣ AdeSW ZLWK baVLc UeVeaUcK PeWKRdV.
Ɣ AbLOLW\ WR WKLQN aQaO\WLcaOO\.
Ɣ E[ceOOeQW YeUbaO aQd ZULWWeQ cRPPXQLcaWLRQ VNLOOV.
Ɣ PURfLcLeQc\ LQ baVLc PaWK aQd VWaWLVWLcV.
Ɣ PURfLcLeQW LQ MLcURVRfW PRZeUPRLQW; a ZLde UaQJe Rf cRPSXWeU SURJUaPV aQd

VRfWZaUe SUeVeQWaWLRQ-VW\Oe SOaWfRUPV.
Ɣ AbLOLW\ WR cUeaWe YLVXaO deVcULSWLRQV Rf fLQdLQJV aQd SUeVeQW WKeP WR VWaff aW

YaU\LQJ OeYeOV LQ WKe RUJaQL]aWLRQ.
Ɣ AbLOLW\ WR ZRUN LQdeSeQdeQWO\ aQd KaYe effLcLeQW WLPe PaQaJePeQW VNLOOV WR

PeeW deadOLQeV.
Ɣ AbLOLW\ WR cROOabRUaWe ZLWK WKe PaQaJeULaO VWaff Rf YaULRXV deSaUWPeQWV.
Ɣ MXVW KaYe e[ceOOeQW RUJaQL]aWLRQaO, cRPPXQLcaWLRQ, SURbOeP-VROYLQJ, aQd

cXVWRPeU VeUYLce VNLOOV.

Education and Experience:

Ɣ BacKeORU'V deJUee LQ BXVLQeVV-UeOaWed PaMRU UeTXLUed.
Ɣ AW OeaVW RQe WR WKUee \eaUV Rf e[SeULeQce LQ aQ adPLQLVWUaWLYe aQaO\VW UROe.

Ph\sical Requirements:

Ɣ PURORQJed SeULRdV VLWWLQJ aW a deVN aQd ZRUNLQJ RQ a cRPSXWeU.
Ɣ MXVW be abOe WR OLfW WR 15 SRXQdV aW WLPeV.

Benefits

Ɣ MedLcaO, DeQWaO aQd VLVLRQ 30 da\V afWeU KLUe
Ɣ 403(b) PeQVLRQ POaQ
Ɣ PaLd TLPe Rff
Ɣ HROLda\ Pa\


