
Session I:  
Navigating the 

Award 
Application 

Process

Step-by-step instructions about the awards 
application process designed to help alleviate any 
barriers preventing agents from completing 
applications and sharing their outstanding work!!

By:  Jason Phillips, Program and Recognition Council Chair
• Jessica Hopkins, Recognition & Awards Chair
• Traci Johnson, Communications Awards Chair
• Jessica Bessin, Search for Excellence Awards Chair
• Kristin Hildabrand, Professional Excellence Chair 



Why Apply?

Showcase your 
outstanding work 

Receive peer 
recognition for your 
accomplishments

Monetary incentives 
through KACAA

Strengthen application 
for Career Ladder 

Advancements

Sense of pride and 
confidence  



If At First        
You Don’t 
Succeed…

• Continue to submit applications
• Some categories are very competitive 
• Consider applying in areas that you would 

anticipate may have fewer entries if your time is 
limited 

• Avoid procrastinating. This will allow committee 
chairs to reach out before the deadline if your entry 
is missing something. 

• Don’t get discouraged 



Communications Awards

• Details about how to make entries are located on the NACAA 
website at nacaa.com Communications Award 
Information & Instructions

• Also found in The County Agent magazine December issue 
“Professional Improvements and Awards Programs”

• Review categories to decide where your communications piece  
fits 

• Review score card.



Communications 
Awards 
Categories 



NACAA Webpage 
• Login to the website in order to be able to submit an application 
• Then select “Award Applications & Nominations” on the left-hand side of the screen 
• Select appropriate category, search and select your name
• ALWAYS read and follow instructions to avoid disqualification 



Starting a 
New Award 
Nomination 
or Application



Every Entry Requires an Abstract 

Tip:  Type your abstract in a word document, then copy and paste



Sample Abstract 





Adding 
Additional 
Authors



Follow directions.
In this example… 
Study requirements for the category

Pick the best two newsletters publicized between March 15, 2025 and March 15, 2026

Confirm upload of two newsletter issues to meet category requirements

Failure to enter two newsletters would result in immediate disqualification 

Pay attention to maximum file size!!

* indicates a required field on your application

Proofread your abstract



Check It.
Double-Check It.
Then Re-Check It Again.



Editing an 
Existing 
Application 

Login Click on Dashboard at 
the top of the screen 

This takes you to the 
member dashboard 

Select “My Submissions 
& Applications”

Select the “Awards” tab 

From this page you can 
view current 

applications and select 
“edit” or “delete” on the 
right side of the screen 



Common 
Mistakes 

• Abstract – 1 paragraph, 350-word max
• Abstract – Include Requested Info
• File type for uploads
• File Size
• Educational Video – indicate portion 

to be judged if over time limit
• Spelling & grammar



State Committee Chair 
Review - Discretionary

• Communication Award entries reviewed 
when possible (state level only)

• Award Applicant Contacted by Email if 
mistakes or missing info noted

• Entries turned in right at deadline …
• Goal = Represent Our Association Well
• Ask questions if you need help
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