Kentucky DSA and AA Application Instructions
(1)  Do not use the NACAA website to apply for Kentucky DSA and AA awards.
Do not fill out any of NACAA’s electronic submission information on the NACAA website, unless instructed to by the Kentucky Recognition and Awards chairperson.
Why?  Because information is to be entered into the NACAA website only for state DSA and AA award winners (not for every person that is applying for the awards).

(2) Start your Kentucky DSA and AA award entry process by downloading KACAA’s award entry form from the KACAA website (it is an expandable one-page Word document).
Follow the instructions to complete the KACAA entry form and email to the State Recognition and Awards chairperson by the published application deadline.  This deadline should be provided in the email when the state chair announces that AA and DSA applications are being accepted.
Complete the Kentucky application and provide the state Recognition and Awards chair with everything that the instructions specify; including an NACAA-approved formal photo and support materials related to your program efforts.  If you do not provide the required materials as specified on the application form, you will not be considered for a DSA or AA award (because you will not have submitted a complete entry).
(3) Make sure that your completed entry form and support materials are in the hands of the Recognition and Awards chair by the advertised application deadline.  Late entries will not be considered.

(4) If you are selected as a Kentucky recipient of an AA or DSA award, the state Recognition and Awards chairperson will probably require you to complete all or part of the NACAA electronic submission information on the NACAA website.  For example, he/she may upload your photo and citation statement to the NACAA website, but you would still need to provide the phonetic spelling of your name and the addresses for your local news media, etc.  It’s also possible that the Awards chair may instruct you to complete the entire NACAA electronic submission process yourself.  Just be sure to follow the instructions that the chairperson provides.
(5) If you have questions about the submission process or deadline, contact the Recognition and Awards chair.
