Today’s Date: / /
Office Name & Listing Agent
Listing Address:

MLS Listing #:

Appointment Basics

Appointment Type: Please select 1 (X)
[Ql Appointment Required Confirm w/ ANY [@] Appointment Required Confirm w/ ALL

[@I Courtesy Call [Olshow & Go [O] Refer to Listing Agent

Allow Overlapping Appointments? Select 1 (X) Scheduling Permissions: Circle all that apply
[1Yes — No need to inform the showing agents Allow Online Appt. Requests? @ Yes O No
[ Yes - Please tell the showing agent ahead of time Requires Spanish-Speaking staff? @ Yes O No
[ ] No — Exclusive showings only Allow Inspections? ® Yes O No

Allow Appraisals? ©Yes O No

Contact Details (Including Listing Agents, Owners and Tenants)
Name Phone Email

fs?” Bowner B occupant Agent BIvobile B Home O office

Can Confirm Appts By Notify of Confirmed/Cancelled %pts By
O Text Message Email Phone Oext Message Email Phone
Name Phone Email

Call Qowner Occupant Agent QOmobile Home KJ Office

2nd
Can Confirm Appts Bé Notify of Confirmed/Cancelled gpts By
O Text Message O Email Phone Otext Message Email Phone

Name Phone Email

g,?}” Qowner Occupant @) Agent Ovobile Home K Office

Can Confirm Appts B Notify of Confirmed/Cancelled Appts By
O Text Message O Email Phone Oitext Message Email ES Phone
Lockbox and Security System
Select Lockbox Type: Disarm Code:
Ocombo Qsupra OsentriLock O Risco QO other O None Arm Code:
Combination or Serial #: Passcode:
Lockbox Notes: Security System Notes:

Showing Restrictions

Date Restriction
Required Lead Time: Hour(s)

Suggested Lead Time: Hour(s) Date: Time:

Additional Instructions
Notes for Appt. Staff:

Notes for Showing Agent:

Powered by Showing Instruction/ Listing Form

N
.‘ﬁOMHgﬁme Need Help? Contact our Support Team at 800.379.0057

Scheduling over 1.5 million showings per month





