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RÉSUMÉ TRUE FALSE



Résumé True False: Resume Distribution

• True or False:  Less than 3% of sent resumes result in a job 
interview.

True

• True or False:  The average time a hiring manager spends 
looking at a resume is 7 seconds, so your resume needs to 
make a very quick impression.

True



Résumé True False: Resume Distribution

• True or False:  Applications that get sent before 10 AM have 
an almost 90% higher chance of getting noticed, while ones 
sent within the first week of the job vacancy being posted 
have a further 60% chance of making it in front of a 
recruiter.

True

• True or False:  The Job-Seekers survey found that during 
their job search, 41.5% of people spend less than 2 hours 
per day looking and applying for positions.

True



Résumé True False: Resume Format
• True or False: Applicant tracking systems reject most resumes due to bad 

formatting.

True

• True or False:  A two-column resume with headers , footers and text 

boxes will make me look distinctive. Two-column resume and Why you 

should not use headers, footers, or text boxes.

False

• True or False:  What font I use is not important.  Preferred fonts.

False



Résumé True False: Resume Content

True or False:  I don't need to worry about developing my resume content since AI 

will generate it for me.  Recruiters view on AI-generated  résumés.

• False

True or False:  The average resume only lists about half of the keywords used in the 
job description.

• True

True or False:  34% of recruiters stating that a lack of result statements is a 
dealbreaker.

• True



Résumé True False: Resume Content

• True or False:  Research shows that candidates with two-page resumes 
may be up to 2.9 times as likely to get hired than applicants that submit one-
page resumes. 

True

• True or False:  Job descriptions tend to list over 20 required skills on 
average but most resumes only include 13.

True

• True or False:  I should check to discern how readable my resume is 
https://readabilityformulas.com/calculator-arlc-formula.php

True



Résumé True False: Networking Vs. 
Resume Applications
True or False Traditional networking makes up 46% of the most 
effective ways of finding a job but this may not apply to unemployed 
job seekers.

True

True or False:  Networking results in job offers over 80% of the time, so 
I should concentrate my job search efforts in networking. 

https://www.linkedin.com/pulse/85-all-jobs-filled-via-networking-ed-
herzog/

• False!  False! False!



Basic Contact Info

Your Name

Email Gmail Preferred 

Phone 

Location (City, State, ZIP)

LinkedIn Profile (if you have one)



Job Title and Company Name

Job Title At X Company



Professional Summary

Four or five  sentences or four or five bullet points that include your years of professional experience, 
accomplishments, top skills and strengths as they relate to the position and what you’re looking for in 
your next role. Use terms from job listing or output from Jobscan. Use Writing Prompts. Terms can also go 
elsewhere in resume.

Writing Prompts Examples

Ability to ________________________
Background includes____________
Duties includes______________
Experience includes________________
Experienced in__________
Former boss would say_______________________
Knowledge of _______________
Personal qualities include_______________
Proficient in_______________
Responsibilities include_______________
Skills include ________________
Track record of accomplishment includes____________



Key Skills Or Competencies

KEY SKILLS OR COMPETENCIES



Experience—Only Most Recent Fifteen Year

Title Start Date - End Date (Current)

Company Name, Location 

(Situation, Task, Action, and Result)

(Situation, Task, Action, and Result)

(Situation, Task, Action, and Result)

Title Start Date - End Date

Company Name, Location

(Situation, Task, Action, and Result)

(Situation, Task, Action, and Result)

(Situation, Task, Action, and Result)



Education

Degree Name and Acronym

Major (if applicable) 

Month/Year of Completion (If not more than 15 Yrs)

Institution Name



Certifications, Awards, Recognitions, 
Volunteer Work

[Certification], [Certifying organization] - [Year earned]

Award, recognition or volunteer work 

Award, recognition or volunteer work



JOBSCAN RÉSUMÉ 
OPTIMIZATION



https://www.jobscan.co/



https://app.jobscan.
co/dashboard











HTTPS://WW
W.YOUTUBE.
COM/WATCH
?V=Z394WES
RNGO









WORKING ON STAR 
ACCOMPLISHMENT STATEMENTS
Describe an accomplishment (preferable four or five throughout 
your Work History) that you would communicate to the recruiter 
or hiring manager in an interview:
• What was the situation: 
• What tasks did you do: 
• What action did you take:
• What were the results:
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THANK YOU

Helen LaVan, PhD, LPC, CPRW

Professor of Management and Entrepreneurship

DePaul University

hlavan@depaul.edu

630-222-7928


