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MANCHESTER TOWN BOARD – REGULAR MEETING 
JANUARY 13, 2026 - 6 P.M.  

                       

A regular monthly meeting of the Manchester Town Board was held January 13, 2026, at 
6:00 p.m. at the Manchester Town Hall with the following members present:  

 

        Tate Colburn            Supervisor         

       Kevin Blazey            Deputy Supervisor/Council Member 

        Jaylene Folkins            Council Member 

      Scott DeCook            Council Member        

                  Martha Doody            Council Member       

  

OTHERS PRESENT: Devon Hayes, Town Clerk; Jason Lannon, Highway Superintendent; Willie 
Murphy, Deputy Highway Superintendent; Marty Barnett, Code Enforcement Officer; Rich Vienna, 
Water Superintendent; Amy Birch, Bookkeeper; Heather Robson, Assessor 

 
ALSO PRESENT: Town of Manchester residents: Ellie Shannon, Brad Hixson, Christina 
Colburn, Stuart Purdy 
 
ABSENT:  

 

The regular Manchester Town Board monthly meeting began at 6:00 p.m. at the 
Manchester Town Hall. 

 

The Pledge of Allegiance was said. 

 

➢  RESOLUTION #6- APPROVAL OF MINUTES, REGULAR MEETING DECEMBER 9, 2025  

      On motion of Council Member Folkins, seconded by Council Member Blazey, the 
following resolution was unanimously ADOPTED: 

  VOTE:      AYES - 5              NAYS - 0        
    

 RESOLVED, to approve the minutes from the regular Town Board Meeting held on  
December 9, 2025 

 
➢ RESOLUTION #7 - APPROVAL OF SUPERVISOR’S MONTHLY FINANCIAL STATEMENT 

On motion of Council Member DeCook, seconded by Council Member Folkins, the 
following resolution was unanimously ADOPTED: 

 
  VOTE:                         AYES - 5                    NAYS - 0   
 
  RESOLVED, to approve the Supervisor’s Monthly Report as submitted. See Minute 
Book Attachment for report.  

 

➢ RESOLUTION #8 - APPROVAL OF TOWN CLERK’S MONTHLY REPORT 
On motion of Council Member Folkins, seconded by Council Member DeCook, the 
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following resolution was unanimously ADOPTED: 
 
  VOTE:                         AYES - 5                       NAYS - 0   
 
   RESOLVED, to accept the Town Clerk’s report as follows:                       

-- CNB Interest      $          .08 
-- Transfer Coupons       $          4,727.48 
-- Zoning Fees       $          3,431.00 
-- Bell Jar License      $      10.00 
-- Bingo Proceeds      $        8.13 
-- Death Certified Copies     $             150.00 
-- Conservation      $                 3.38 
-- Dog Licensing      $          1,583.00 
-- Late Fees       $             190.00 
 
TOTAL LOCAL SHARES COLLECTED               $         10,103.07 

 
 PAID TO NY ENVIRONMENTAL CONSERVATION  $               23.62 
 PAID TO NYS AG & MARKETS    $             117.00 
 PAID TO STATE COMPTROLLER    $               45.00 
 PAID TO SUPERVISOR (TOWN)    $        10,103.07  
 

RESOLVED, to approve the Town Clerk’s monthly report for December 2025 
 
 
Supervisor Colburn received and reviewed the following correspondence with the Board 
at this time (See minute book attachment for all correspondence):  
 

a.      Supervisor’s Monthly Report  
b.      Town Clerk’s Monthly Report 
c.      Bank collateralization CNB 
d.      ACH payment from county for 2025 mowing 
e.      NYSEG RG&E letter 
f.      Toshiba notice for replacement of copiers   
g.      Letter from Governor’s office regarding Real Property Tax Exemptions for Seniors 
h.      NYSEG and RGE notice regarding closure of rebate programs 
i.      Village of Manchester water letter 
j.      American Red Cross flyer 
k.      TOM quarterly investment report 
l.      Clifton Springs FD December 2025 report 
m.      Port Gibson Volunteer FD 2025 report 
n.      Mercy Flight CEO introduction letter 
o.      Charter Communications upcoming change letter 

 

➢ RESOLUTION #9 – TOWN OF MANCHESTER OFFICIAL UNDERTAKING OF 
MUNICIPAL OFFICERS 

On motion of Councilmember Blazey, seconded by Councilmember DeCook, the 
following resolution was unanimously ADOPTED: 

 

VOTE:                         AYES – 5  NAYS – 0    
 

WHEREAS, Tate Colburn, of the Town of Manchester, County of Ontario, New York, has 
been elected to the Office of Supervisor of the Town of Manchester, and 

WHEREAS, Devon R Hayes, of the Town of Manchester, County of Ontario, New York, 
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has been elected to the Office of Town Clerk of the Town of Manchester, and 

WHEREAS, Devon R Hayes, of the Town of Manchester, County of Ontario, New York, 
has been elected to the Office of Town Tax Collector of the Town of Manchester, and 

WHEREAS, Eric Schaertl, of the Town of Manchester, County of Ontario, New York, has 
been elected to the Office of Town Justice of the Town of Manchester, and 

WHEREAS, Michael Liberty, of the Town of Manchester, County of Ontario, New York, 
has been elected to the Office of Town Justice of the Town of Manchester, and 

WHEREAS, Jason Lannon, of the Town of Manchester, County of Ontario, New York, 
has been elected to the Office of Superintendent of Highways of the Town of 
Manchester, and 

       

NOW, THEREFORE, we as respective officers above, do hereby undertake with the 
Town of Manchester that we will faithfully perform and discharge the duties of our 
office, and will promptly account for and pay over all monies or property received as a 
Town Officer, in accordance with the law; and 

- This undertaking of the Town Supervisor is further conditioned upon that he will well 
and truly keep, pay over, and account for all monies and property, including any 
special district funds, belonging to the Town, and coming into his hands as such 
Supervisor; and  

- This undertaking of the Town Clerk is further conditioned that she will well and truly 
keep, pay over and account for all monies and property coming into her hands as 
such Town council. 

- This undertaking of the Tax Collector is further conditioned that she will well and 
truly keep, pay over and account for all monies and property coming into her hands 
as such Tax Collector; and 

- This undertaking of the Deputy Tax Collector is further conditioned that she will well 
and truly keep, pay over and account for all monies and property coming into her 
hands as such Deputy Tax Collector; and 

- This undertaking of the Deputy Clerk(s) is further conditioned that they will well and 
truly keep, pay over and account for all monies and property coming into their 
hands as such Deputy Clerk(s); and  

- This undertaking of the Town Justice(s) is further conditioned that they will well and 
truly keep, pay over and account for all monies and property coming into their 
hands as such Town Justice(s); and  

- This undertaking of the Bookkeeper is further conditioned that she will well and 
truly keep, pay over and account for all monies and property coming into her hands 
as such Bookkeeper; and 

- This undertaking of the Deputy Highway Superintendent is further conditioned that he 
will well and truly keep, pay over and account for all monies and property coming 
into his hands as such Deputy Highway Superintendent; and 

- This undertaking of the Code Enforcement Officer is further conditioned that he will 
well and truly keep, pay over and account for all monies and property coming into 
his hands as such CEO; and  

- This undertaking of the Court Clerk is further conditioned that she will well and truly 
keep, pay over and account for all monies and property coming into her hands as 
such Court Clerk; and 

   

The Town does and shall maintain insurance coverage, presently with NYMIR Insurance 
Company, in the following sums: for the Town Clerk/Tax Collector - $1,000,000. the 
Supervisor -$1,000,000; the Bookkeeper - $200,000; the 2 Court Clerks - $30,000 each; the 
(2) Judges - $30,000. each to indemnify against losses through the failure of the officers, 
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clerks and employees covered thereunder faithfully to perform their duties or to account 
properly for all monies or property received by virtue of their positions or employment, 
and through fraudulent or dishonest acts committed by the officers, clerks and 
employees covered thereunder. 

 

NOTE: The signed Official Municipal Undertaking is filed in the Town Clerk's Office. 

 

 
➢ RESOLUTION #10- APPROVAL TO ACCEPT MMB+CO AUDIT PROPOSALS FOR TOWN 

OF MANCHESTER ; PROCEDURES, TOWN CLERK/RECEIVER OF TAXES AND 
JUSTICE ACCOUNT  

      On motion of Council Member Blazey, seconded by Council Member Folkins, the 
following resolution was unanimously ADOPTED: 

  VOTE:      AYES –5               NAYS - 0        
    

 RESOLVED, to approve accepting MMB+CO audit proposals for procedures, Town 
Clerk/Receiver of Taxes and Justice account. 
 

 
 

Department Reports: 
 

a. HIGHWAY SUPERINTENDENT, Jason Lannon reported the following:  
 

• Gave the Town Board the estimated equipment replacement plan. If we 

want a truck, we will need to order it soon for a 2028 purchase. 

Superintendent Lannon stated that he might be short on the actual cost, 

but the funds needed are available in the reserve. 

• The truck being purchased in 2026 is waiting for the snow equipment 

sometime around May.  

• They have been busy cleaning up after the wind from the storm. 

• Repairs being done on truck #2, it is a ten-wheeler costing $2,000. It would 

have been three times more expensive, but the work was done in house. 

• Superintendent Lannon was hit by a car in the town truck. The town 

insurance company is involved. Repairs needed are estimated at $6,000. 

Hopefully, that will be paid for by the person who hit his vehicle. 

 

b.   CODE ENFORCEMENT OFFICER, Marty Barnett, reported the following: 

• 10 Fire and safety inspections in the Town and Villages 

• 10 Permits were issued in the Town of Manchester 

• $2,863.00 collected in fees. 

• Estimated construction costs are $645,396.00. 

• In 2025, 154 permits were issued in the Town, and 301 permits three 
Villages. 

• Estimated construction costs were $6,783,632. With the Villages included it 
was near nine million dollars. 

• Total zoning fees collected in the Town were $28,661.00. 

• The three Villages paid $84,550.84 for contractual services to the Town. 

• Code Enforcement addressed twenty-six property maintenance issues and 
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many complaints. 

• 149 fire inspections were completed for the Town and three Villages. 

• Estimated construction costs for the Town and three Villages were 
$8,932,000. 

   
c.    ASSESSOR, Heather Robson, reported the following: 
 

• 17 transfers/sales and 6 splits 

• The Assessor’s Aid has been very busy with the exemptions. 

• The Assessor has been entering the permits and the new bills, getting 

ready for the March 1st deadline. 

• Assessor Robson appreciates everything Lon Rogers, the Assessor’s Aid, 

has done. He is amazing. 

• There have been many phone calls and in person visits regarding the STAR 

exemption have been addressed. 

 
d.  TOWN CLERK, Devon Hayes, reported the following: 
 

• $830,000.00 in taxes have been collected. The total tax warrant is $5.4 

million. 

• $300,000.00 has been paid to the Town. 

• There will be a change in the way the USPS is managing mail. If you want to 

be sure to have your mail post marked the day you are mailing it, you 

should go to the local Post Office and ask for the mail to be hand stamped. 

• This month, a “thank you” is being given to the Assessor’s Aid, Lon 

Rogers. He is busy with exemptions but still finds time to help the Town 

Clerk’s office with addresses and other questions surrounding tax bills. 

 

e.  WATER SUPERINTENDENT, Rich Vienna, detailed a report stating the following: 
 

• December was busy. There were a few water breaks and a few frozen 
heaters. 

• There were many phone calls to the Water Department and the Town during 
a water main break. Discussion happened to figure out a better way to 
communicate updates to the water users. 

• A couple of days before Christmas, the water department worked with the 
Village of Manchester on one of their water breaks. 

• They have been in the plows, so there has not been time to do winter 
maintenance. 

• Continued working with the Village of Shortsville for everyday 
maintenance. Their water person is doing a great job. 

• Superintendent Vienna has not heard anything too negative regarding the 
new pricing for water. 

• Water Superintendent Vienna asked if there had been any more discussion 
in regards to the Town taking over the water for the McDonald’s corner. 
Supervisor Colburn said that he would be meeting with the attorney on 
Tuesday morning. 
 

f.  BOOKKEEPER, Amy Birch, stated the following financial summary: 
 

• Bookkeeper Birch is in process of getting Year-End done for 2025 and 
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preparing the office for 2026. 
 
ADDENDUM ITEMS –  
 
Supervisor Colburn said the County would like to hold a tire recycling event in 
September at the Town Transfer Station. The Town would need to supply two or three 
people to help get tires loaded in a dumpster on the day of the event. The benefit to the 
Town would be that town residents will be put ahead on the list, and they will also accept 
ten tires if there are any currently at the Transfer Station. The Town Board agreed that 
this event could be held at the Transfer Station. 
 
 

➢ RESOLUTION #11 – RESOLUTION TO APPROVE HOLDING A COUNTY SPONSORED 

TIRE RECYCLING EVENT AT THE TOWN TRANSFER STATION ON SEPTEMBER 12, 2026 
 

On motion of Councilmember Blazey, seconded by Councilmember Folkins, the 
following resolution was unanimously ADOPTED:  

 
VOTE:    AYES - 5   NAYS - 0  

 
RESOLVED, to approve holding a County sponsored tire recycling event at the Town Transfer 
Station on September 12, 2026 
 
Supervisor Colburn stated that the new Bookkeeper needs training. The cost would be 
about $4,000. He stated we have invested a lot in Amy (the Bookkeeper), and she is doing 
a good job and could use additional support. She has been reaching out to get help and 
spending extra time. Council Member Blazey asked Amy if the training is something she 
wants to do. She responded yes, knowing the software (Williamson Law Book) will be 
helpful. All Town Board members agreed to approve the training. 
 
 
~ Discussion – Supervisor Colburn reviewed the employee benefits and procedures from 
2025 to update them for 2026. The newest version has 26 at the top. The section for 
medical benefits was updated. For holidays, July 4th this year falls on a Saturday. What 
day should be given for that holiday? Consensus was, the day off will move to Friday, 
July 3rd. Christmas falls on a Friday this year. Usually, the day after Christmas is a 
holiday. It was decided that Christmas eve day and Christmas day would be considered 
holidays in 2026. The last thing that needed to be updated was regarding an employee 
confirming eligibility of sick leave under Section B of the law. Old policy read that two 
days of employee absence due to illness might require documentation from their doctor. 
This, by law, will be updated to three days. 
 
 
➢ RESOLUTION #12– RESOLUTION TO APPROVE DATE FOR A PUBLIC HEARING FOR 

THE TAX CAP OVERRIDE. 
 

On motion of Council Member Blazey, seconded by Council Member Folkins, 
the following resolution was unanimously ADOPTED: 

 
VOTE:                         AYES - 5                     NAYS - 0   

 
RESOLVED, to hold a public hearing regarding the tax cap override February 10, 2026, 
at 6:00 PM.  
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BOARD MEMBER ITEMS: 
  

• Council Member Folkins 
1.)  

 

• Council Member DeCook 
1.) Requested to review the Town Board meeting dates for 2026. 

 

• Council Member Doody:  
1.) Asked when the committees meet? Council Member Blazey responded 

traditionally, they meet when situations come up. 
 

• Council Member Blazey: 
1.)  

 

• Supervisor Colburn: 
1.)  

 
 

➢ RESOLUTION #13 – MOTION TO APPROVE DECEMBER 2025 AND JANUARY 2026 
VOUCHERS  

  
 On motion of Council Member Folkins seconded by Council Member Blazey, the 
following resolution was unanimously ADOPTED: 
 
  VOTE:                         AYES - 5                         NAYS - 0    
 

RESOLVED, to approve December 2025 and January 2026 vouchers. 

 

ADJOURNMENT: There was no other business before the Board at this time; Council Member 
Blazey moved to adjourn the meeting, 6:57 pm, seconded by Council Member Doody, 
unanimously APPROVED.  

 

Respectfully Submitted,       

  

 

                                          

Devon R Hayes, Town Clerk 

 

**Next Meetings:   

➢ Regular meeting:    February 10, 2026 - 6:00 P.M. 

➢ Regular meeting:   March 10, 2026 – 6:00 P.M. 

➢ Regular meeting:    April 7, 2026 - 6:00 P.M. 

➢ Regular meeting:    May 12, 2026 - 6:00 P.M.  

➢ Regular meeting:    June 9, 2026 - 6:00 P.M. 
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➢ Regular meeting:    July 14, 2026 - 6:00 P.M. 

➢ Regular meeting:    August 11, 2026 - 6:00 P.M. 

➢ Regular meeting:    September 8, 2026 - 6:00 P.M. 

➢ Regular meeting:    October 13, 2026 - 6:00 P.M. 

➢ Regular meeting:    November 10, 2026 -6:00 P.M. 

➢ Regular meeting:    December 8, 2026 - 6:00 P.M. 

 


