SAYBROOK MANOR ASSOCIATION

0ld Saybrook, Cormnectiout

Changes in the Ay-Laws of the Saytiuok ¥anor Association

ARTICLE I, Secticn 1

The annual riceting of the Saytrook 2ancr Association
shall be held on the Sundey following Labor Day in
Septeniber of each calendar year. (Voted Annual Keeting, May 28, 1978)

ARTICLE TII, Section

p.

Regular meetings of the 3Board of Guvernors shall be
held on the first Sunday of April, August and October
of each calendar year, unless such Sundays fall on a holiday,
in which event such regular meetings shall be held on the sec—
ond Sunday of tke month containing such holiday. (Voted Annual lleeting

May 28, 1978)
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ARTICLE VII, Section 2

The fiscal year of the Association shall begin on tae

1st day of July af ‘each year and snall end on the 30th
day of the following June. (State Staiuie, Public Act 74-299,
Conversion to Uniform Fiscal Year)
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BY-LAWS OF THF SAYBROOK MAIOR ASSOCIATION, ING,

ARTICLE I

MEETINGS OF THE Secse le¢ The annual meeting of the Saybrook Manor Association
ASSOCIATION shall be held on the Sunday preceding Memorial Day
in May of each calendar year,

SeCs 2s OSpecial meetings of the Association may be held sub-

ject to call by the Chairman of the Board of Govere
nors. oSpecial meetings of the Association shall be called by
said Chairman if he is requested in writinz to do so by three
or more members of the Board of Governors, such request to
state the object and purpose for which sucii special meeting
of the Association is requested, At any special meeting of
the Association no business shall be transacted except that
stated in the call of such meeting,

SeCe B¢ The call for all meetings of ‘the Association shall

be in writing and shall be given by the Clerk of the
Assocliation mailing such written notice, postpaid, at least
five days in advance of such meetings, to the address of the
members of the Association which appears on the records of
the Tax Collector of the Town of 0ld Saybrook, Connecticut,
The call shall state the objects and purposes for which all
meetings of the Associaticn are called, The Clerlz of the As~
sociation shall forthwith vroceed to issue a call for mestings
of the Association upon his receipt of instructions thereon
from the Chairman of the Board of Governors.

ARTICLE 11

PROCEDURE Sece la All procedural questions at all meetings of the Asso~
ciation as well as at all meetings of the Board of
Governors and of all standing and special sub—cormittees of

elther the Association or the Board of Governors, shall be de-

termined by Robert'!s Manual on the Rules of Parliamentary
Order.

ARTICLE IIT

BOARD OF GOVER-  Sec, lea The Board of Governors snall have and exercise all
NORS the powers of the Association betwesen regular meet-—

ings of the Association, which said powers the Association 1t~
self has and might use and exercise, with the exception of its
powers relative to the adoption of a budget and tax; but all
acts or actions of the Board of Governors shall be subject to
the approval or disapproval of the Association at the next
regular meeting of the Association subsequent to such acts or
&CtionS.

Sece 2¢ The Board of Governors elected at the annual meetings
of the Association shall consist of nine (9) members,
each elected to serve for a period of one year from their
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election and until others are cheosen in their stead, provided
that beginning witn the annual meeting in the Spring of 1934,
it shall be the rule that automatically the first three (3)
Governors elected each year, shall be elected by the Associa-
tion again, for a second consecutive term and again for a
third consecutive term, and the second three (3) Governors so
elected snall be elected again for a second consecutive term,
thereby assuring a continuity in office of each member of the
Board of Governors beginning with said annual meeting in the
Spring of 1934, for a period of three (3) years, with rotation
of groups of three on said Board of Governors.

SeCe 3¢ A quorum for the purpose of transacting business at
all meetings of the Board of Governors shall consist
of not less than five (5) members of said Board of Governors,

SeCe 44 Regular meetings of the Board of Governors shall be

held on the first lfondays of April, July and October,
of each calendar year, unless such Mondays fall on a holiday,
in which event such regular meetings shall be held on the sec-
ond Monday of the month containing such holiday.

SeCe Os OSpecial meetings of the Board of Governors mey be
neld subject to call by the Chairman of the Board of
Governors, Special meetings of the Board of Governors shall
be called by said Chairman, if he is requested in writing to
do so by two or more members of the Board of Governors, such
request to state the object and purpose for which said special
meeting of the Board of Governors is requested. At any
speclial meeting of the Board of Governors no business shall be
transacted except that stated in the call of such meeting,

Sece 66 The cnll for all meetings of the Board of Governors

shall be in writing and shall be made by the Clerk of
the Association mailing, postpaid, written notice thereof at
least five days in advance of such meeting to each of the mem-
bers of the Board of Governors, The call shall state the ob-
Jects and purposes for which all mcetings of the Board of Gov-
ernors are calleds The Clerk of the Association shall forth-
with proceed to issue a call for meetings of the Board of Gov-
ernors upon his receipt of instructions thereon from the Chair-
man of the Board of Governorse

Sece 7¢ Any vacancies in the Board of Governors may be filled

by a majority of the remaining members of said Board
of Governors, for the remainder of the term; provided that
such vacancy be filled at a regular or special meeting of the
Board of Governors, held not later than thirty (30) days fol-
lowing the commencement of such vacancy; and provided that the
Board of Governors then adopt for recommendation to the next
annual meeting of the Association, a definite position regard-
ing whether such incumbent member of the Board of Governors
shall or shall not qualify for automatic re—election to the
Board of Governors in accordance with the provisions of Sec=-
tion 2, above,
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ARTICLE IV

OFFICERS Sece le The officers of The Saybrook Manor Association shall con—

sist of a Chairman, a Clerk, a Treasurer, and a Tax Cole-
lector,

Sece 2o The Chairman of the Association shall be the chief execi-
tive officer of the Association and of the Board of Gov-

ernors. He shall preside over the meetings of the Board of Gov-

ernors and over all meetings of the Association, In the absence

of the Chairman, the Clerk or the Treasurer shall preside at such
meetings.,

Sece 3¢ The Clerk of the Association shall also be the Clerk of
- the Board of Governors. The Clerk shall sign all warn-
ings, notices, orders and By-Laws, together with all rules and
regulations, The Clerk shall keep written records of the minutes
of all of the meetings of the Board of Governors, and of the min-
utes of all of the meetings of the Association, which shall be
available at all reasonable times for reasonable inspection by
members of the Association, The Clerk shall prepare forthwith
and promptly send out all calls for meetings of the Board of Gove—
ernors or for meetings of the Association, upon receipt of in-
structions thereon from the Chairman. The Clerlk shall properly
and securely keep all of the documents, valuable napers and rec-
ords of the Association {except such as are kept by the Treasurer).
The Clerk shall act in cooperation with the Treasurer and Tax Cole—
lector with reference to all matters relating to the levying and
collection of taxes, for and in behalf of the Association, The
Clerk shall forthwith prepare and continue to keep, a complete,
indexed record at all times of those persons entitled to member—
ship in this Association, in accordance with the orovisiongs of
Section 3, of the Special Act incorporating this Association, to
which reference is made above; this membershin roster shall in-
clude the full name, the home address, the business address whers
obtainable and a statement of the description of each particular
cottage, dwelling or other real estate within the territorial
limits of the Association, of each member, The Clerk shall bring
this membership roster to all meetings of the Association: the
membership roster shall be open at all reasonable times to the
reasonable inspection of the members of the Association,

SeCe 4e¢ The Treasurer of the Association shall furnish a satis—
factory surety bond in favor of the Association in the
sun of One Thousand (1,000) Dollarse, Treasurer shall handle and
disburse all of the moneys and securities of the Association: he
shall securely keep the financial documents of the Association:
he shall keep a bank account in the name of the Association, for
the funds of the Association. He shall have power to sign all
checks drawn in behalf of the Association, which checks shall not
be valid until the same are countersigned by tihe Chairman, The
Treasurer shall keep books of account and written records showing
the complete financial transactions of the Association, which
records shall be open to the reasonable inspection of all members
of the Association at all reasonable times, The Treasurer shall
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render complete written reports regarding the financial transac-
tions of the Association (one copy for each member) at all regu-
lar meetings of the Board of Governors, and at all special meet-
ings of the Board of Governors, when specially requested in writ-
ing so to do by the Chairman, The Treasurer shall render a com-
Plete written report on the financial operations and financisl
situation of the Association at the annual meeting of the Associ~
ation, The Treasurer shall attend all meetings of the Associa~
tlon unless excused by the Board of Governors when, in their
opinion, his absence is unavoidable., The Treasurer shall not pay
bills or claims made against the AgSociation until the same have
been formally approved by proper vote, either of the Association
or of the Board of Governors, The Treasurer shall act in cooper-
ation with the Clerk and the Tax Collector with regard to all
matters relating to the preparation of a tax list, a rate book,
tax warranis, rate bills, liens and all other matters connected

with the collection of taxes levied by and for the benefit of the
Association,

Sec, D¢ The Tax Collector of the Association shall work for the

Association under the terms of o written contract, which
shall provide for a salary, for his furnishing a satisfactory
surety bond for the benefit of the Association, for arrangements
regarding the issuance of tax bills and the collection of the
same, and for the remittance on the first and fifteenth of each
calendar month, to the Treasurer of the Association of all tax
moneys collected by said Tax Collector, The Tax Collector shall
act 1in cooperation with the Treasurer and Clerk of the Association
with regard to all matters relating to the preparation of the tax
list, the rate book, tax warrants, rate bills, liens and all other
matters connected with the collection of taxes levied by and for
the benefit of the Association,

ARTICLE V

COMMITTEES Sec. ls Such standing or special committeecs as are deemed neces—
sary may be erected from time to time by the Board of

Governors and by the Association, The Cleric of the Association
shall be a member ex officio, without voting power, of all such
committees, shall attend their meetings and shall keep a written
record of the minutes of all such meetings, which minutes shall
be filed with the records of the nminutes of all meetings of the
Board of Governors and of all meetings of the Association. In the
event of the inability of the Clerk to attend such meetings of
such comoittees he shall notify the Chairman personally in advance.
The Chairman shall then forthwith appoint a temporary clerk for
such meeting; and such temporary clerk shall be charged with the
Clerk's duties for such occasion. If the Clerk or such temporary
clerk is not present at such meeting of such committes, such com-
mittee meeting shall be adjourned by its presiding officer until
the Clerk or such temporary clerk can be presente
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ARTICLE VI

Sece le The Board of Governors shall determine the place at which
all of the records, documents and valuable papers of the

Assoclation shall be kept available at all reasonable times for
the reasonable inspection of members of the Association,

ARTICLE VII

Sece le The Board of Governors shall appoint two (2) auditors who
shall audit the books of the Treasurer and the books of
the Tax Collector of the Association at least one week before the
annmual meeting of the Association, certifying to such annual meet-
ing in writing, their opinion of the condition of said books of

account, and their opinion of the financial situation of the Asso-
clation,

Secs 2o The fiscal year of the Association shall begin on the

15th day of May of each year and shall end on the 14th
day of the following May.

ARTICLE VIII

Sece leo These By-Laws may be altered, amended, repealed or added

to at any meeting of the Association by a vote of two-
thirds of the members present; provided such proposed changes
have been duly set forth in the call of such meeting,

SeC. 2¢ In the event of such changes in the By—-Laws, or in the

event of the establishment or of changes in rules and
regulations when adopted by the Association such change shall be—
come effective forthwith upon the vote of tnhe Association, unless
otherwise specifically provided in such changes.

Sece 3¢ Copies of these By-Laws, and copies of all changes in
these By~Laws, and copies of all rules and regulations

of the Association, when adopted, and copies of all changes in

such rules and regulations shall be kept in the form of written

coples thereof by the Clerk of the Assocition and shall be availe

able to members of Association, who may obtain same at any reason-

able time upon request to the Clerk of the Association,

Adopted October 15, 1933
Signed by the Board of Governors

He Be Smith, Chairman

Ase Mse Williams, Clerk

Ae W. Bulluss, Treasurer
Se Tobias, Tax Collector
We Je LCKee

We Groth

Fo Kiric

He COPEland

He Co Brainard




