[image: image10.jpg]



2021-2022
Parent’s Manual
Please review the topics covered in this manual.  
Please complete and sign the back page and return only 

that page to CBP no later than 9/30/2021.  
Thanks!!
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WELCOME TO CREATIVE BEGINNINGS PRESCHOOL

This is an exciting period for both you and your child. We are looking forward to sharing this time with you and giving your child a nurturing and enjoyable environment that will encourage growth.
LICENSING

Creative Beginnings Preschool (CBP) is licensed by the State of New Jersey for early childhood education for ages 2½ to 6 years.

PHILOSOPHY

· To provide a secure and stimulating environment that encourages creativity through individual exploration.

· To recognize and respect the individual development level of each child through both teacher-directed and child-initiated activities.
· To encourage learning through play.


· To create within each child a confident and positive self-image.
· To ensure success through activities and materials that are at the appropriate learning levels.

· To implement Creative Curriculum, along with Fundations, during a year long series of thematic topics that provide freshness and excitement and awaken new interests.

· To communicate a summary of each child's growth and development through scheduled parent/teacher conferences.

PARENT CONFERENCES    
Every child’s parent or guardian can schedule a teacher/parent conference during January and May. Additional conferences may be scheduled during extended care hours or at lunch time. These will be arranged in advance.
CALENDAR

CBP closely follows the Verona Public School Calendar. In the event of weather-related closing, parents will be notified via text as early as possible.  
SCHEDULING AND ATTENDANCE

CBP is open from 7:30 a.m. to 4:00 p.m. Children are scheduled for specific days when registered. There can be no substitutions or makeup times for illness or other absences. However, extra days or hours may be arranged for an extra fee if space is available. When your child is to be absent from his/her regularly scheduled day, please notify the school by 9:00 a.m. Parents are required by the State of New Jersey to sign their child in and out at each arrival and departure. A sign-in sheet is provided for this purpose.
TUITION AND FEES

Tuition is paid monthly and is due on the first of the month, one month in advance. It may be paid by cash, check, or Zelle. Checks should be made out to Creative Beginnings Preschool. Tuition is due regardless of absences for illness, holidays, weather closings, etc. Monthly fees are balanced taking into account that some months are longer or shorter because of vacations or holidays. 
LATE PICKUP POLICY

If a child is not picked up at his/her dismissal time, the school staff will take the following steps:

1. Maintain supervision of the child

2. Attempt to contact parents or authorized adults listed on registration form
If a parent is later than 15 minutes they will be charged $20, 30 mins $40, 45 mins $60.
If, after one hour past closing time, there is no contact with parents or authorized adults, we will call the DYFS hot line at 800-792-8610 and ask for assistance.

PARENTAL FORMS

Parents are required to complete and sign the following:

1. Registration form

2. Tuition agreement

3. Emergency Medical Form

4. Child's medical history and immunization record along with a physician's signature
5. Last page of this manual confirming receipt of our policies, NJ Information to Parents from DYFS, CBP Expulsion Policy, CBP Social Media Policy & COVID-19 Guidelines
RELEASE OF CHILDREN

Each child's registration form indicates the names of any other adults who are authorized to pick up or drop off the child. The school must be notified in advance, in writing, should it be necessary for someone else to perform these duties. The release should list the name, address, and phone number of the designated person. In an emergency, a phone call may be placed to the school to convey this information. Unless these precautions are met, no child will be allowed to leave school. Authorized adults include: (1) The child's custodial parents or those adults authorized by the custodial parents who will assume responsibility for the child in their absence. (2) A non-custodial parent may visit or pick up the child only with written consent from the custodial parent. This consent will state the name, address, and phone number of the non-custodial parent and will be kept on file at the school. A non-custodial parent who has been denied access by a court order may not be so designated, and a copy of the court order must be kept in the child's folder at school. Compliance with this court order is mandatory. 
PHYSICAL OR EMOTIONAL IMPAIRMENT

If in the judgment of the Director or staff member an authorized adult appears to be physically or emotionally impaired to the extent of en​dangering the child, the school will not release the child. In this event the Director or staff member will make every effort to contact another authorized adult from the child's registration form. If unable to make another contact, the Director will seek assistance by calling the DYFS twenty-four-hour hot line at 1-800-792-8610.
HEALTH AND MANAGEMENT OF COMMUNICABLE DISEASES

CBP promotes good health habits such as washing hands before and after eating and after toileting, covering coughs and sneezes; dressing appropriately for the season, etc. A sick child should not be brought to school. If the staff feels that a child is ill, a physician's note may be requested before he/she returns to school. Should a child be exposed to any com​municable disease, parents will be notified by the school. Children must remain at home should they be experiencing any of the following: 
1. Severe pain or discomfort

2. Acute diarrhea or vomiting
3. Fever of 100 degrees 
4. Sore throat or severe coughing

5. Yellow eyes or jaundiced skin
6.  Red eyes with discharge

7. Infected untreated skin patches

8. Difficult or rapid breathing

9. Skin rashes

10. Weeping or bleeding skin lesions

11. Swollen joints or stiff neck

12. Blood in urine
Parents must notify the school if the child is diagnosed with any of the following: German measles, Hemophilus influenzae, Measles, Meningococcus, Mumps, Tuberculosis, Whooping cough, Giardia lamblia, Hepatitis A, Salmonella, Shigella, Chicken pox, Impetigo, Scabies, Strep Throat, Lice, COVID-19.

MEDICATION

Any medicine that has been prescribed by a physician may be given during school hours. This medication must be in the original container with a child-proof cap and label stating the child's name, date, dosage, times, and physician's name. At the request of the parent, non-prescrip​tion medicine may be administered. This also must contain a child-proof cap and be clearly labeled with child's name, date, dosage, and times. Parents must sign a medication request form for each medication and for each separate illness. No aspirin will be given unless there is a written order form from the child's physician.

EMERGENCY MEDICAL PROCEDURES

If a child becomes ill or injured while attending CBP, staff members will:
1. Call the parents.

2. Call the emergency contact if parents cannot he reached.
3. Follow our Emergency Medical Assistance Procedure

If the seriousness of the illness or injury so indicates number three above,

1. Staff will call the local EMS through 911 and take interim precautions.

2. If transport is advised by EMS per​sonnel, staff will accompany the child in transit.

3. After arrival, staff will follow the advice given by the attending physician while continuing to make every effort to reach parents or the emergency contact.

THE SCHOOL MUST BE KEPT INFORMED OF ANY CHANGES IN TELEPHONE NUMBERS AND OTHER EMERGENCY INFORMATION

CBP PHILOSOPHY OF DISCIPLINE * 

Our objective is to encourage, challenge, and support each child to direct his/her energies into constructive behaviors and channel his/her feelings into a positive self-image.  The following techniques assist in achieving these aims. The staff will: 
· Praise and approve the child's meeting of accepted standards of behavior.

· Develop an accepting and reassuring tone in class that allows the freedom to create and experiment without fear or anxiety. 
· Sensitize themselves to each child's needs and possible reasons for any developing problems.

· Set forth consistent and appropriate structures and boundaries for all activities.

· Build into all activities enough variables to allow for different levels of interest and fulfillment.

· Redirect any behavior that may lead to an unsuccessful conclusion or result.

When the child's behavior may result in endangerment to himself or others, he may be briefly taken aside from the group under staff supervision. The reason for such action will be clearly communicated to the child and parent.
TOILET TRAINING AT CBP *

As the child grows from toddler to pre-schooler his/her development is a highly individual matter. When the child shows signs of readiness to progress from diapers to training "pull-ups" or the "potty," the staff will offer the encouragement and opportunities to practice this difficult new skill.  Readiness signs include dryness after naps, long periods of dryness dur​ing play time, requests from the child to be changed, and an apparent willingness to attempt this new phase of growth. During this period of trial and error it is necessary to provide extra changes of clothing for the little "accidents" that may occur. Reassurance, encouragement, and patience will lead to success in this step to becoming "grown-up." “Pull-ups” are only to be sent to the school if the child shows the readiness signs.
*These policies disallow and forbid the following: hitting, shaking, corporal punishment, abusive language, frightening treatment, withholding food or emotional responses, and making children stay silent for lengthy periods.

BATHROOM ROUTINE

Children will be accompanied to the bathroom by a staff member on request and not required to wait. In addition, children are encour​aged to use the bathroom after snack, lunch, and rest times. After each use, both child and staff member will wash hands. Changing of diapers follows the same outline as bathroom routine. Each parent with a child in diapers will supply diapers and wipes in a one gallon ziploc bag labeled with the child’s first and last name.
PERSONAL BELONGINGS

All children will keep at school a complete change of seasonal clothing, including underwear, socks, shirt, and pants. Clothes must be in a clear, one gallon ziploc bag labeled with the child’s first and last name.  Soiled clothing will be tied in a labeled plastic bag and sent home with a reminder to be replaced.

LUNCH ROUTINE

Children who will be staying for lunch should bring their own labeled lunch boxes. Lunch should include a drink and any necessary utensils in addition to the main dish. Lunches should not require refrigeration, heating, peeling, or slicing and MUST BE NUT FREE.  Children remain at the tables until they have finished their lunch. At the end of lunch, bathroom and diaper routines are followed.
REST TIME

Children who are staying for a full day have rest time after lunch. Those who are remaining for rest have individual mats and blankets marked with their names.  At the end of rest time blankets are placed in plastic bags and stored away.  Linens are taken home by the staff and laundered.
SNACK TIME

The school will provide a nutritious snack and bottled water during the morning learn​ing session and the afternoon activity time. Be sure to advise us of any food allergies your child may have.  Children with food allergies must provide their own snack and sit at a designated table.  Please discuss any food allergies with the Director.
HOLIDAY PARTIES
All children enrolled at CBP are invited to holiday parties at Halloween, Thanksgiving, Christmas, Spring and Year-end.  Families may be asked to sign up to bring a party item for these events. Birthday children may share their special day with their classmates by bringing in a special treat.  Birthday celebrations usually occur at morning snack time.  All food brought in to CBP must be NUT FREE.  
SCHOOL NEWS
Updates, notices about upcoming activities, and other information on topics of interest will be sent home periodically.
DAILY SCHEDULE AT CREATIVE BEGINNINGS PRESCHOOL
7:30-8:30 a.m: Extended care and free play

8:30 – 11:45 AM 
*Learning Session utilizing Creative Curriculum (approximately 30 minute segments) 
· Topic of the week, language, story time

· Puzzles, dexterity games
· Snack and bathroom

· Science and math activities
· Art and craft projects 
· Rhythmics and music
· Indoor/outdoor play

Full Days include the following:
11:45 – 1:15 p.m.: Preparation for lunch including bathroom time and hand washing, Lunch, and activities including stories, puzzles and crafts.

1:30 - 2:00: Rest time
2:00 – 4:00: Creative activities and snack

LANGUAGE DEVELOPMENT AT CBP
Communication skills grow out of the child's life experiences. Language skills develop through activities such as story telling, sharing, dramatizing, and role playing. A rich environment of books and pictures at CBP affords opportunities for acquiring the visual ability to look from left to right and from page to page. Story time promotes the concept that printed words contain interest and meaning. Trips in the community enrich the child's experience and increase his/her vocabulary.

CBP offers an encouraging and secure atmosphere for sharing including objects brought from home to show, plans discussed and news retold.  All of these create opportunities to increase the ability to speak clearly, to relate an incident sequentially and to listen to others. 
In drama​tizations of familiar stories such as “The Three Bears" children may verbally express spontaneous feelings through the characters of the story. Materials, time and space are provided for role playing that is free from teacher direction such as "cooking dinner", "caring for baby" or "going to the office".  These activities encourage the growth of skills in conversation, clarification, and social graces.  With a variety of techniques, every child is guaranteed an individualized approach.  
VISUAL ART AND CRAFTS AT CBP

Art to the young child is self expression in visual form. CBP provides opportunities to explore a variety of art media, including paint, chalk, scissors, paper, crayons, play dough, glue, work sheets, fabric, and others. Beyond the fun and creativity derived from regular projects, these experiences strengthen the powers of imagination, observation and visual discrimination.

Children's art develops through several sequential stages. As an example, easel painting is the first step in figuring out how to get the paint onto the paper. This can be called the "timid stage".  In the second or "heavy stage" the child tries to discover how much paint the paper can actually hold. Next comes experimentation with choices of colors and space--the "thoughtful stage".  The same sequence occurs with other art media, and the rate of the child's progress through these stages varies greatly. Therefore, CBP offers a multi-faceted approach from the most individual creative efforts to the more craft-type projects where the end products tend to be more similar in nature.

MATH AT CBP

Young children have discovered math even before they enter preschool. They make judgments about how to get a tricycle through a doorway, or who received the larger ice-cream cone; or they may chant "1-2-3-4" while singing. At CBP the child is exposed to activities that further his/her understanding of mathematical concepts and skills. These occur in numer​ous opportunities for learning throughout the day, rather than as a form​alized block of time.

The children count the napkins and cups at snack time; compare and contrast their blocks in shape and size; fill in calendar days; play store; discuss indoor and outdoor temperatures; and measure their height. They will be guided at individual rates through these varied activities and encouraged to gain in self-confidence as they solve problems intell​igently and creatively.

MUSIC AT CBP
Current research has established that a child's musical aptitude can actually be increased during the early years through regular exposure to music. CBP presents music and creative movement through songs, dance, stories, and dramatizations. We aim to both awaken and develop children's innate awareness and sensitivity as they listen and respond to music imaginatively, emotionally, and physically. They learn to unlock the "music within themselves" and, through their minds and bodies, become one with the "music outside themselves".  They integrate music and movement into the growth and exper​iences of daily life through the games, stories, and activities. They develop self-expression, muscle co-ordination, a sense of physical control, and poise through their original responses and creative movement to the music and stories.
Musical development of young children is directly related to the amount and type of musical stimulation to which they are exposed. A wide variety of musical activities give them a basis for solid musical growth..  CBP offers a rounded music program of singing, movement and listening experiences from classical and folk to pop and jazz. The children will have hands-on experiences with rhythm instruments in the Music Center where they can discover and experiment with different tones and instruments.
Each child receives support and encouragement for his/her musical efforts, and process is valued over product.  The objectives of the CBP music program include:

· To help children find their singing voices through rote songs.

· To introduce musical concepts such as loud/soft, high/low, fast/slow, long/short.

· To lengthen attention spans by listening to varied recordings.

· To increase co-ordination of large and small muscles by playing rhythm instruments.

· To develop recall and understanding of words and their usage in songs and stories.

· To learn that music creates wonderful feelings that we hold throughout our lives.

 SCIENCE  AT CBP
Science is a natural part of the young child's life, beginning as awareness and curiosity about his or her surroundings. At CBP this natural curiosity is encouraged through multi-sensory experiences where the child learns to make observations, ask questions and draw conclu​sions. These experiences provide a foundation for future years and eventually more complex scientific understanding.

· During cooking activities the children explore measuring with cups and spoons, pouring of liquids and solids, combining ingredients by stirring, and observing changes in texture and form.
· Regular observations of familiar objects through the magnifying glass reveal surprising details and insights. 

· In the Spring the children observe a metamorphosis over a two – to – three week period as caterpillars in the butterfly garden weave their chrysalises and undergo their dramatic change.

· The study of plant life includes the rooting and growth of several varieties. The children discover how the juices or sap travel throughout the plant and nourish it as they learn the names of its parts.

· Sand and water play offer a different set of properties to be ob​served and discussed. Comparative volumes, the force of gravity, floating and sinking, empty and full are some of the topics covered.
The science curriculum at CBP is interwoven throughout the play and learning activities of the day. When a child indicates a special inter​est in any scientific idea, he/she will be given the means and support to explore and expand the original kernel of curiosity.
TELEVISION, COMPUTER & OTHER ELECTRONIC EQUIPMENT USAGE AT CBP
CBP does not use television, computers or other electronic equipment as part of the regular curriculum.  On occasion or for a specific evet, a teacher may utilize one of these devices for research and/or informative purposes (i.e. live broadcast of a special current event).  Time spent utilizing these devices is limited to 10 minutes per event for all half and full day students.
This manual is a guide to your child's first school experience. Please carefully review all of our policies, as well as the attached forms.  After reading all the information provided, please sign and return the last page of this manual by September 30, 2020.  This signed page will remain in your child’s file at CBP and act as confirmation that you have been informed of and accept the policies at CBP. 

The CBP staff is always available to answer any additional questions you may have or to supply any additional information you may need. 
Welcome to CBP!

CBP - SOCIAL MEDIA POLICY

Please read CBP’s social media policy carefully.  Upon completion, please acknowledge your receipt of our policy and return the final page of this manual for our records.  Thanks!

· CBP will participate in social media websites including but not limited to Facebook, Instagram, Twitter, etc for business marketing purposes.  Identifiable photos of enrolled students will never be used by CBP on any of our pages without prior written parental consent.  

· CBP can be reached by email at CBPNJ@yahoo.com or through our messaging app.                       Please do not contact teachers directly through their personal email accounts or cell phones.

· CBP will use a set app to send notifications regarding events, reminders, closures, etc.  


· CBP staff is strongly encouraged to keep their personal social media separate from currently enrolled families whenever possible.  

· While parents are permitted to use a mobile device to photograph and upload pictures of their own child while at school, group photos or photos with children in the background, are not permitted unless all children in the photo have at least one parent present and in agreement.  Tagging children other than your own in uploaded photos is prohibited.  Tagging CBP in a group photo without all participant’s consent is also prohibited.  

· Photos of the staff and/or facility may not be taken and/or uploaded without prior consent of CBP.

· School calendar, daily schedule, special event dates & times, photographs, etc may not be published and/or tagged in a more specific manner than what already appears on CBP’s general social media.
CBP - EXPULSION POLICY[image: image3.jpg]



NAME OF CENTER: Creative Beginnings Preschool
Unfortunately, there are sometimes reasons we have to expel a child from our program either on a short term or [image: image4.jpg]


permanent basis. We want you to know we will do everything possible to work with the family of the child(ren) in order to prevent this policy from being enforced.

The following are reasons we may have to expel or suspend a child from this center:

IMMEDIATE CAUSES FOR EXPULSION:
· The child is at risk of causing serious injury to other children or himself/herself.

· Parent threatens physical or intimidating actions toward staff members.

· Parent exhibits verbal abuse to staff in front of enrolled children

PARENTAL ACTIONS FOR CHILD'S EXPULSION:
· Failure to pay/habitual lateness in payments.

· Failure to complete required forms including the child's immunization records.

· Habitual tardiness when picking up your child. 
· Verbal abuse to staff.

CHILD'S ACTIONS FOR EXPULSION:
· Failure of child to adjust after a reasonable amount of time.

· Uncontrollable tantrums/ angry outbursts.

· Ongoing physical or verbal abuse to staff or other children.
· Excessive biting.

SCHEDULE OF EXPULSION:
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If after the remedial actions above have not worked, the child's parent/guardian will be advised verbally and in writing about the child's or parent's behavior warranting an expulsion. An expulsion action is meant to be a period of time so that the parent/ guardian may work on the child's, behavior or to come to an agreement with the center. The parent/guardian will be informed regarding the length of the expulsion period and the expected behavioral changes required in order for the child or parent to return to the center. The parent/guardian will be given a specific expulsion date that allows the parent sufficient time to seek alternate child care (approximately one to two weeks' notice depending on risk to other children's welfare or safety). Failure of the child/parent to satisfy the terms of the plan may result in permanent expulsion from the center. 
A CHILD WILL NOT BE EXPELLED IF A PARENT/GUARDIAN:
· Made a complaint to the Office of Licensing regarding a center's alleged violations of the licensing requirements.

· Reported abuse or neglect occurring at the center.
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· Questioned the center regarding policies and procedures.

· Without giving the parent sufficient time to make other child care arrangements. 
PROACTIVE ACTIONS THAT CAN BE TAKEN TO PREVENT EXPULSION:
· Try to redirect child from negative behavior.

· Reassess classroom environment, appropriateness of activities, supervision.

· Always use positive methods and language while disciplining children.

· Praise appropriate behaviors.

· Consistently apply consequences for rules.

· Give the child verbal warnings.
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· Give the child time to regain control.

· Document the child's disruptive behavior and maintain confidentiality. 
· Give the parent/guardian written copies of the disruptive behavior that may lead to expulsion.

· Schedule a conference including the director, classroom staff, and [image: image7.jpg]


parent/guardian to discuss how to promote positive behaviors. 
· Give the parent literature of other resources regarding methods of improving behavior.

· Recommend an evaluation by professional consultation on premises.
· Recommend an evaluation by local school district study team.
CBP – INFORMATION TO PARENTS
Department of Children and Families 

Office of Licensing 

Under provisions of the Manual of Requirements for Child Care Centers (N.J.A.C. 3A:52), every licensed child care center in New Jersey must provide to parents of enrolled children written information on parent visitation rights, State licensing requirements, child abuse/neglect reporting requirements and other child care matters. The center must comply with this requirement by reproducing and distributing to parents and staff this written statement, prepared by the Office of Licensing, Child Care & Youth Residential Licensing, in the Department of Children and Families. In keeping with this requirement, the center must secure every parent and staff member’s signature attesting to his/her receipt of the information. 

Our center is required by the State Child Care Center Licensing law to be licensed by the Office of Licensing (OOL), Child Care & Youth Residential Licensing, in the Department of Children and Families (DCF). A copy of our current license must be posted in a prominent location at our center. Look for it when you’re in the center. 

To be licensed, our center must comply with the Manual of Requirements for Child Care Centers (the official licensing regulations). The regulations cover such areas as: physical environment/life-safety; staff qualifications, supervision, and staff/child ratios; program activities and equipment; health, food and nutrition; rest and sleep requirements; parent/community participation; administrative and record keeping requirements; and others. 

Our center must have on the premises a copy of the Manual of Requirements for Child Care Centers and make it available to interested parents for review. If you would like to review our copy, just ask any staff member. Parents may view a copy of the Manual of Requirements on the DCF website at http://www.nj.gov/dcf/providers/licensing/laws/CCCmanual.pdf or obtain a copy by sending a check or money order for $5 made payable to the “Treasurer, State of New Jersey”, and mailing it to: NJDCF, Office of Licensing, Publication Fees, PO Box 657, Trenton, NJ 08646-0657. 

We encourage parents to discuss with us any questions or concerns about the policies and program of the center or the meaning, application or alleged violations of the Manual of Requirements for Child Care Centers. We will be happy to arrange a convenient opportunity for you to review and discuss these matters with us. If you suspect our center may be in violation of licensing requirements, you are entitled to report them to the Office of Licensing toll free at 1 (877) 667-9845. Of course, we would appreciate your bringing these concerns to our attention, too. 

Our center must have a policy concerning the release of children to parents or people authorized by parents to be responsible for the child. Please discuss with us your plans for your child’s departure from the center. 

Our center must have a policy about administering medicine and health care procedures and the management of communicable diseases. Please talk to us about these policies so we can work together to keep our children healthy. 

Our center must have a policy concerning the expulsion of children from enrollment at the center. Please review this policy so we can work together to keep your child in our center. 

Parents are entitled to review the center’s copy of the OOL’s Inspection/Violation Reports on the center, which are available soon after every State licensing inspection of our center. If there is a licensing complaint investigation, you are also entitled to review the OOL’s Complaint Investigation Summary Report, as well as any letters of enforcement or other actions taken against the center during the current licensing period. Let us know if you wish to review them and we will make them available for your review or you can view them online at 

 HYPERLINK "https://childcareexplorer.njccis.com/portal/" \h https://childcareexplorer.njccis.com/portal/.   
Our center must cooperate with all DCF inspections/investigations. DCF staff may interview both staff members and children. 

Our center must post its written statement of philosophy on child discipline in a prominent location and make a copy of it available to parents upon request. We encourage you to review it and to discuss with us any questions you may have about it. 

Our center must post a listing or diagram of those rooms and areas approved by the OOL for the children’s use. Please talk to us if you have any questions about the center’s space. 

Our center must offer parents of enrolled children ample opportunity to assist the center in complying with licensing requirements; and to participate in and observe the activities of the center. Parents wishing to participate in the activities or operations of the center should discuss their interest with the center director, who can advise them of what opportunities are available. 

Parents of enrolled children may visit our center at any time without having to secure prior approval from the director or any staff member. Please feel free to do so when you can. We welcome visits from our parents. 

Our center must inform parents in advance of every field trip, outing, or special event away from the center, and must obtain prior written consent from parents before taking a child on each such trip. 

Our center is required to provide reasonable accommodations for children and/or parents with disabilities and to comply with the New Jersey Law Against Discrimination (LAD), P.L. 1945, c. 169 (N.J.S.A. 10:5-1 et seq.), and the Americans with Disabilities Act (ADA), P.L. 101-336 (42 U.S.C. 12101 et seq.). Anyone who believes the center is not in compliance with these laws may contact the Division on Civil Rights in the New Jersey Department of Law and Public Safety for information about filing an LAD claim at (609) 292-4605 (TTY users may dial 711 to reach the New Jersey Relay Operator and ask for (609) 292-7701), or may contact the United States Department of Justice for information about filing an ADA claim at (800) 514-0301 (voice) or (800) 514-0383 (TTY). 

Our center is required, at least annually, to review the Consumer Product Safety Commission (CPSC), unsafe children’s products list, ensure that items on the list are not at the center, and make the list accessible to staff and parents and/or provide parents with the CPSC website at https://www.cpsc.gov/Recalls. Internet access may be available at your local library. For more information call the CPSC at (800) 638-2772. 

Anyone who has reasonable cause to believe that an enrolled child has been or is being subjected to any form of hitting, corporal punishment, abusive language, ridicule, harsh, humiliating or frightening treatment, or any other kind of child abuse, neglect, or exploitation by any adult, whether working at the center or not, is required by State law to report the concern immediately to the State Central Registry Hotline, toll free at (877) NJ ABUSE/(877) 652-2873. Such reports may be made anonymously. Parents may secure information about child abuse and neglect by contacting: DCF, Office of Communications and Legislation at (609) 292-0422 or go to www.state.nj.us/dcf/. 
 
 
 
 
 
 
 
 
 
 

CBP – COVID-19 POLICIES

Please read CBP’s COVID-19 policies carefully.  These policies supersede any policy previously stated in this manual until further notice.  Modifications of our COVID-19 policies will be distributed as needed.  Upon completion, please acknowledge your receipt of our COVID-19 policies and return the final page of this manual for our records.  Thanks!

· CBP staff will wear masks indoors and on the playground.  Masks are not mandated for students.  If your child does wear a mask, please send an extra mask in a sealed Ziploc bag marked with his/her name each day.  


· Students will be walked outside to meet their parent/guardian at pick up. Please call CBP at 973-239-2242 once you have arrived and your child will be brought out to you. During these times, CBP staff members will be signing all students in and out. A log of all admitted students and their recorded temperatures will be reported to the State of NJ daily.

· Groups will be permitted to use the playground daily if weather permits.  The playground will be sanitized between groups.

· Students and staff will practice frequent and thorough hand washing.
· Each group will have their own art supplies, toys, musical instruments, etc., which will be sanitized at the end of each school day.

· Students may not bring items from home to be kept with them in the classrooms.  

· A student or staff member that displays symptoms of COVID-19 will be immediately separated until they can be removed from the facility.  

· If a student or staff member contracts or is immediately exposed to COVID-19, they cannot be readmitted to the center until the current NJ home isolation requirements have been met.
· Permissible visitors must wear face coverings and remain, whenever possible, a minimum of 6 feet from students and staff.


· CBP provided bedding will be individually labeled and stored in Ziploc bags.  Nap mats will be labeled for individual student use and the side of the mat that comes in contact with the student’s skin may not come into contact with any other nap mats.  Bedding will be washed weekly by CBP.
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Creative Beginnings Preschool Policy Acceptance

Please sign and return this page by 9/30/2021
I am in receipt and understanding of the following policies held by CBP:


1. School Policies including but not limited to discipline, toilet training, drop off and pick up, photographs, class lists, electronic usage and walking outside school.


2. NJ Letter to Parents


3. Social Media Policy


4. Expulsion Policy


5. Emergency Medical Procedures


6. 
COVID-19 Guidelines

Child(ren)’s Name______________________________________________________________
Parent/Guardian Name:____________________________________

Parent/Guardian Signature:_________________________________
Date:_____________

