SS 26 Order Submission Guidelines
Email
1. Add your subject. It must include: Account Name, Account Number, SS26
[image: A screenshot of a email

AI-generated content may be incorrect.]






2. Attach your order form. The Excel file must be saved with the Account Name, Account Number and SS26 (Example: Soft Moc – 10000104 – SS26)
Order Form
1. [image: A close-up of a computer screen

AI-generated content may be incorrect.]Enter your Account Number, PO number, and the date you are placing the order
2. Enter your Account Name and your Ship-To Details (Including your Ship-To Number and specific identifiers for the location). If you have multiple locations, please use separate forms. No tabs are allowed to be added to the form.
3. [image: A screenshot of a computer

AI-generated content may be incorrect.]Discount (add qualifying discount negotiated with rep)

4. [image: A blue and white sheet with text

AI-generated content may be incorrect.]Enter the material numbers you wish to order.








5. Enter the Delivery Date and Cancellation Date (It must be after the Initial Delivery Date in the “Not Available Before” Column)
[image: A close-up of a box

AI-generated content may be incorrect.]

6. [image: A screenshot of a computer

AI-generated content may be incorrect.]Enter the quantities under the sizes you are ordering.

7. The Excel file must be saved with the Account Name, Account Number and SS26 
a. Example: Soft Moc – 10000104 – SS26
[image: A screenshot of a email

AI-generated content may be incorrect.]
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Subject  Soft Moc - 10000104 - 5526 Booking Order.
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Hial,

Please enter attached booking,

Thankyou,

Catherine Dion | Customer Service Representative
Birkenstock Canada Ltd.

Office : 450.823.0277
‘www.birkenstock.com
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BIRKENSTOCK: $S26 ORDER FORM

ACCOUNT# 10000104 CUSTOMER PO# ORDER DATE
SOLD-TO NAME SHIP-TO NUMBER
ORDER TYPE Booking
100 Promenade des Lanternes / Brossard QC J4Y ON7
MARK-FOR ( Optional )

INSTRUCTIONS FOR USE IDD = Style Is Not Available GENDER

Enter Material Number (with no spaces ) in Column REGULAR
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INSTRUCTIONS FOR USE
nter Material Number (with no spaces ) in Column

Nowerial | Sz | i Product Description
el soar | S50 Birko Active M N/A Insole M

)
el sos | ss000 Birko Flex (Waterproof) W N/A Insole W
1001295 | 3546 | $30.00 | Birko Natural (Soft Footbed) M N/A Insole M
el s54s | s17.00 Full length Foam Insole M N/A Insole M
el 5«7 | so000 Birko Balance M N/A Insole M





