IAP2 WILD ROSE CHAPTER
SEEKING CANDIDATES FOR 2019-2021 BOARD OF DIRECTORS
The Wild Rose Chapter of IAP2 is seeking members to serve on the Board of Directors for a two (2) year term, to begin following the Annual General Meeting scheduled for May 30, 2019 in Calgary AB.
Board service is voluntary, and all IAP2 Wild Rose Chapter members in good standing are eligible. With the exception of the Executive positions, Board members are elected as Directors at Large, and are later assigned areas of responsibility based on needs, interest and expertise.  

The Chapter actively seeks to encourage participation on the Board by individuals from a variety of sectors, representing a mix of large and small companies, government, public sector, etc.  Based on goals and plans reviewed annually, efforts are made to strategically identify skills and areas of expertise that are needed on the Board.

What is the time commitment?

Board meetings are generally held monthly for one hour, with the exception of July, August and December.  Additionally, a full-day Board retreat is held annually.
Directors are expected to participate, in person or via conference call, in a minimum of 2/3 of Board Meetings within a year of each Annual General Meeting, or they will forfeit their seat on the Board.  

In addition to Board meetings, responsibilities related to specific portfolios, as well as participation on committees and/or sub-committees, is required.  We estimate approximately 2-6 hours a month, on average. This commitment may vary, especially with positions on the executive (President, Vice President, Treasurer and Secretary).
POSITIONS AVAILABLE
There are currently one Executive Position and five Director at Large positions open and two Youth Directors (South) – non-voting. For the Directors at Large, responsibility for specific portfolios or working committees will be established upon election to the Board.
EXECUTIVE POSITIONS
President: 

The President is accountable to other Board members and the IAP2 Wild Rose Association (Chapter) membership. 

Her/his primary areas of responsibility are to: 

· Ensure that the decisions and actions of the Board of Directors align with the Core Values of the International Association for Public Participation (IAP2);

· Provide oversight to the workings of the Board of Directors and set the tone and direction of the Society for the duration of her/his tenure;

· Act as the primary liaison between the Society (Chapter) and the International Association for Public Participation (IAP2) as well as IAP2 Canada; and  

· Act as spokesperson and represent IAP2 Wild Rose Association (Chapter) at conferences, meetings, etc.

Secretary: 
The Secretary is a key role on the Board, and will work closely with the President, Vice President and Treasurer.  He/she will participate in an additional Executive meeting once per month, usually 0.5-1 hour in duration, to set the agenda and discuss matters such as cheque signing. Good organizational skills are required.

Her/his primary areas of responsibility are to:

· Record minutes of all Chapter meetings;
· Hold the original Board Meeting Minutes and documents of the IAP2 Wild Rose Association (Chapter) in safe keeping;
· Prepare and sign correspondence as required and identified by the Board; and 
· Keep and file all necessary books and records of the Society as required by the Bylaws, the Societies Act, or any other statute or laws to maintain the Society. 

Treasurer: 
The Treasurer is accountable to the Board and membership as a whole, and specifically to the President as spokesperson for the Board.

Her/his primary areas of responsibility are to: 

· Manage and report on the IAP2 Wild Rose Chapter's finances and ensure that the Board’s financial policies are being followed;
· Hold the original financial records and documents of the IAP2 Wild Rose Association (Chapter) subject to external audit in safe keeping. Records must be made available within a reasonable time frame to any member wishing to inspect the books or records;
· Prepare an Annual Financial Report (calendar year basis) subject to external audit in consultation with the contracted Accountant;
· Ensure preparation and submission of annual Financial Report (calendar year basis) to Alberta Registries in conjunction with Secretary;
· Ensure preparation and submission of Income Tax and GST forms to Revenue Canada, in conjunction with the contracted Accountant; and
· Maintain and manage all bank accounts and investments.

DIRECTORS AT LARGE (UP TO THREE POSITIONS)
· Promote the objects of the Society;
· Promote membership in the Society;
· Participate in all official Board meetings, either in person or by conference call, and contribute to discussion and ratification of all business and other agenda items of the Chapter;
· Support and contribute through Board directives, all the Powers and Duties of the Board as outlined in the Bylaws;
· Provide leadership and coordination of special projects of the Society, as required;
· Participate in Chapter sponsored events and activities, such as the Chapter Signature Event, the Annual General Meeting and IAP2 North American Conference, IAP2 training events, and other events that may arise in the course of the elected term;
· Attend and represent the Board at various events or conferences as requested;
· Provide information and support all communication efforts of the Chapter as required;
· Provide input into developing policies and procedures for the Chapter as require; and
· Take the lead and/or participate on sub-committees regarding specific initiatives, as required.

CALL FOR INTERESTED CANDIDATES:

Please complete and submit the form below (including your name, contact information and interest) and/or direct all questions regarding the positions and election process to Lauren Bartlette, President, by May 15, 2019.
IAP2 Wild Rose Chapter  

BOARD Interest Form 2019
Name: ________________________________________________________________

Affiliation: ______________________________________________________________

Address: ________________________________________Postal Code____________

E-mail: ____________________________

Tel: Home: (     ) ___________ Business: (     ) _____________ Fax: (   ) ____________

IAP2 Membership paid in full? _____________   Date: ____________________

Board Position/Role in which interested:  _____________________________________

Please provide a short biography (half page or less), including your experience in public involvement and IAP2, as well as what experience you can bring to the position and the Board.
Submit completed form to: lauren@mavenstrategy.ca 
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