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APPLICATION FOR EMPLOYMENT

PERSOMAL INFORIATION AT OF APPLICATION:

Name:
Last First Middia

Address:

Street (Aph) City/State Zip
Alternata Address:

Strast City/State Zin
Contact Information: ( )
Home Telephions Maoblle Telephone Email

How did vou lsarn about our company?

POSITION SOUGHT: Avallabie Start Date: .

Desirad Pay Rangs: Are you currenily smploysd?
. . Hourty or Salary

EDUCATION

i Frveeess

e Mame and Losation Graduata? — Dograa?  Wajor / Sublects of Study
Migh Bohool

Collage nr University

Spastalized Training,
Trads Shool, 816,

 E—— e merors sy

Plaage st your areas of highesi proftsiency, spencial skills o othar itsms that may contribute to youy
abiiitles In performing the abovs mentionad positlon,




PREVIOUS EXP

UENCE

Plaase list beginning frorm_most racent

Dates Employed Cornpany Nama Location Role/Tile

{

Job notes, tasks performed and reason for leaving:

Dates Employad Company Namsg Locatlon Rale/Title

l t |

| {

Job notas, tasks performed and reason for laaving:

Dates Employst Company Narme Location Role/Tite

{ |

i

b

Job notes, tasks parformed and reason for lesving:
g

Dates Employsd Company Nams Losation RolefTitha

Jok notes, tasks performed and reason foi lsaving.
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Atways U nderground, Inc. Cmnpany»lssued
Equipment and Electronic Device Policy

This policy I8 intended to define the standards, expectations, procedures and restrictions in
connection with gmployee use of company issued equipment and electronic devices. Company
issued equipment and electronic devices include, but are not Limited to, the following:

s Telephones

Smartphones

Other Mobile/Cellular phones

Computers and laptops

Chromebook

Tablets ot iPad

Portable data or jnedia deviges (USB drive, external hard drive, etc.)

Any other electronic device capable of storing data, connecting to a network, or used as a
mode of communication.

®

s ® ®» & & @

All materials, data, communications, and information (including but not limited to e-mail,
telephone conversations and voicemail cecordings, instant messages, and internct and social
media ;pos;tigngs_gnd activities) created on, yransmitted to, received or printed from, of stored or

recarded on these devices ate

; The property of the Company. You must also promptly provide the
Company with access to the device when roquested. T

Employee are to strictly use Corapany issued equipment and clectronic deviees in connection
with their work. Employees should not use their personal devices for any Company purpose.
Use of a porsonal device for Company work may result in disciplinary action, up to and
including termination.

Please be advised that the Company roay monitor, at all times and by any lawful means, all
telephone conversations of fransmissions, alectronic mail or iansmissions, ot internet acCess ot
usage by an cmployee by any clectronic device or system, including but not limited to the use of
a computer, laptop, ielephone, cellular phone, or other means of communication, including chat,
messaging, and texts. You should have no expectation of privacy with respect to these materials,
data, comtmunications, and information. To that end, the Company reserves the right, with ot
without notice, 10 monitor, intercept, review, and erase all content created on, transmitted to,
received or printed from, O stored or recorded on the device.

Vou must use your best offorts to physically secute the device against damages, loss, thett, or use
by petsons who have not been authotized to access the device, Tn the event that yout device i8
damaged, you must immediately report the damage to your Manger. If the event that your device
is lost, stolen, accessed by unauthorized persons, Of otherwise compromised, you must
immediately inform your manager so that the Company can assess the damage and, if necessary,
remotely erase the entire device, You may be responsible for any costs for repair of replacement.
Employees found to have provided a third-party access Lo Company equipment and/or electronic
devices may be subject to disciplinary action, up to and including termination of employment.




Any use of an electronic device must conform to this policy and each user is responsible for
using his or her device in a productive, ethical, and fawful manner, This includes complying with
the Company’s policies, including policies prohibiting harassment, discrimination and retaliation
as well as the Company’s policies regarding Confidential and Proprietary Information,

The Company prohibits employees from talking, texting, emailing, or otherwise using a device
while operating a Company vehicle or while operating a personal vehicle on Company business.
Bmployees must also abide by all applicable legal prohibitions. For their own health and safety
and the health and safety of others, employees should not use their devices while operating
vehicles of any kind.

Upon the termination of your cmployment, you must promptly return all equipment and
electronic devices issued to you, pursuant to Company instructions,

BEmployees who violate any provision of this policy may be subject to discipline, up to and
including termination of employment.

Nothing in this policy is intended to interfere with your rights under federal and state laws,
including your rights pursuant to the National Labor Relations Act, nor will the Company
construe this policy in a way that limits such rights. Nothing in this policy should be construed
as a contract for employment for a term or otherwise modifying your at-will employment.

I HAVE READ, UNDERSTOOD, AND AGREE TO THE ABOVE COMPANY ISSUED
EQUIPMENT AND ELECTRONIC DEVICE POLICY:

Employee Signature Date




EMPLOYER ACKNOWILEDGYIENTS

I, the undersigned employee, understand and acknowledge the following:

That I have vecelved a copy of this Employee Handbook and that it is my responsibility to vead and
be aware of, and comply with, all policies contalned in it and any official notices that supsrsede it
fuclnding, bui not lmifed te, policles on confidentiality, healih, safety, anti-harassment,
disertmination, and drugs and alcohol,

That this Employes Handbook contatns important Company policies that directly affect many aspects of
my employment. It is essential that 1 have a full understanding of these policies, and I will consult your
supervisor or the presicent of the Company i I do not have a full understanding of any policy herein or if
I have any questions or cencerns related to these policies,

That, unless expressly stated to the contrary in a written employment agreement beiween myself and
i 30 ey Lorres e g 3 . 7 < > .

Company, ﬂms is an at-will em,pblymmt relatlonship, and as such, both myself and Company may

terminate this agreement at any time, with or without cause er notice, as permitted by law, Nothing

3 Nothing

in this Employee Handbook is intended to modify my at-will employment relationship with Company.

k4

That this is mot a contract of employment or a guarantee of a conthaued employment re lationship for

any period of thne.

That this Employee Handbook and the policies contained hereln modifies, supersedes, and revokes any
and all prior policies, procedures, practices, and oral or written repressntations to the contrary or that are
otherwise ingonsistent with it terms.

That Corapany reserves the tight to change, remove, or add to the policies herein at any time by providing
official notices to me or posted in a conspicuons place in my work setting designated for such purposes,
Any such official notices will modify, supersede, and revoke any existing notices that are Inconsistent
with them. Furthermore, Company reserves the right to change its implementation, intarpretation, or
application of the policies and procedures herein at any time.

That in the event that any of the terms or provisions of this Bmployse Handbook, including this Emploves
Acknowledgment, are declared invalid or unenforceable by any court of competent jurisdiction or any
federal or state entity having proper juisdiction over the subject matter herein, the remaining terms and
provisions that are not sffected thereby shall remain in full force and effect and employess will be
afforded all tights required by law. Furthermore, in such event, Company will provide employses with
substitute terms and provisions for those declared invalid once it becornes aware of their invalidity,

[sign in acknowledgment of, and agresment with, the above provisinns.

Employee Signature: Date: ___ -

Printed Name:




Sereening test (or initial test) means:
(I} in drug testing, a test to eliminate "negative® urine specimens from further analysis or to identify g
specimen that requires additional testing for the presence of drugs.
(2) In alcohol testing, an analytical procedure to determine whether an employee may have a prohibited
conceniration of alcohol in a breath or saliva specimen.

Stand-dewn means the practice of temporarily removing an employee from the performance of safity-
sensitive functions based only on a report from a laboratory to the MRO of a confirmed positive test for
a drug or drug metabolite, an adulterated test, or a substituted test, before the MRO has completed
verification of the test results.

Vielatton rats for random alcohol testing means the number of 0.04 and above random alcohol
confirmation test results conducted under Part 382 plus the numbes of refusals of random alcohol tests
required by Part 382, divided by the total number of random alcohol soreening tests (including refusals)
conducted under Part 387,

L have received a copy of Always Underground Ine. controlled substance and alcohol policies aud

procedures.

Dater o o 0 o - Driver's Signature-

Drivet's Name (Printed)

Driver's Identification

CONTROLLED SUBSTANCES AND ALCOHOL POLICY FOR:

USDOT# 294579

ALWAYS UNDERGROUND INC.




MUTUAL RELEASE AGREEMENT

This Murua! Releass Agreement (“Agresment”) is made by

Ilinois corporation, (“Always Underground” or the “Company”) and §

sground, Ine., an
(“Employes™).

WHEREAS, Employee has been eraployed by the Cotpany since -and continues to be

eruployed by the Company;

WHEREAS, Always Undseground is changing its compensation sttucture and would like to confirm all
employess have been properly compensated and have no claims,

NOW, in consideration for the promises contained hetein, Always Underground and Bmployee
(collectively referred to as the “Parties”) hereby agres as follows:

1, Constderation.

) (a) In %)X.B;hil#l;g@ for the release s‘.:-a't@?l. in this Agresment, Always Pnderground agrees fo pay to
Employee a bonus equivalent to forty ( 40) hours of pay.

{b) Acknowledgement of Sufficiency of Consideration. Bmployee acknowledges that the consideration
described above is full and fair consideration. Bmployes further acknowledges that through this Agreement,
Employee is receiving a benefit that Employee would not be entitled to receive but for this Agresment. Employee
represents and agrees Employee has been paid all wages, benefits, compensation, or other amounts owed to
Employee from Abways U nderground through the date of this Agrasment.

3 General Release of Clalms by Employee. Employee, on behalf of Employee and Bmployes’s
sxeoutors, heirs, adminisitators, tepresentatives, and assigns, hereby agtees to release and forever discharge Always
Underground and all predecessots, SUGCESSOTS and affiliates, tetated and/or subsidiary entities, and all past and

m_any and afl

present officers, general or limited partnets, employees, attorneys, ageals, and representatiyes, {

i

.

{5 1TTE, dEnTs, enmands, accouits, JAFEES, TIghts, causes of action, squitable relief, damages, costs, charges,
complaints, obligations, promises, agreements, controversiss, suits, expenses, sompensatiorn, responsibility ‘gnd
liability of every kind and character whatsoever (inclnding attorneys’ foes and costs), whether in law or equity,
known ot unknown, asserted or unasserted, suspected of unsuspected (collectively, “Claims”), which Employes has
ot may have had against such individuals or entities based on any events or circutmstances arising ot oceurting ot
or prior to the date hereof or oa or priot to termination of his employment, arising directly or indirectly out of,
related to, or in any other way involving in any manael whatsosver Employee’s employment with Always
Underground. These Claims inctude, but are not Limited to, any and all claims arising under federal, state, or focal
laws relating to employment, including, without limitation, claims of wrongful discharge, breach of express or
implied contract, fraud, mistepresentation, discrimination of harassment of any kind, unpaid wages or
compensation, defamation, liability in tort, or claims of any kind that may be brought in any court ot administraiive
ncy, and claims arising ander Title VIL of the Civil Rights Act, ihe Oldet Workers Benefit Protection Act, the
Faie Labor Standards Ast, the Employes Retiremsnt Income Security Act, the Family and Medical Leave Act, the
illinois Human Rights Act, the litinois Wage Payment and Collection Act, and similar federal, state, or local stafies,

ordinances and regulations.

This releass does not extend to claims that are non-waivahle under the law, Employse specifically
soknowledges and agrees that Employse has been paid all wages owed as of the sxecution of this Agreement and
that Employee has no Further or additional claims against Always Underground. Furthermors, Employes reprasents
ond agress that Employee has been afforded all entitlements of federal and state employment laws, including but
aot fimited to the Fair Labor Standards Act of 1938, as amsnded, ths Hlinois Minimun Wage Law, and the llinois
re Payment and Collection Act, with raspect to all rights and protections undsr all such laws,

3, Acknowledgment. Employee acknowlac gt Employee has been advised fo seek the advice of an
attorney regarding the effect of this Agreement prior (o sig ing it. Employee furthar acknowledge
cement and that Bmployee sderstands its meaning and applica
o has had suffisient time to consider this Agraement be fors signing it

has read this entire Ag
5 that Bruplo;




7. Non-disparagement. Employse agrees not to directly or indirectly, in any capasity or mannet, maks,
express, tronsmit, speal, writs, verbalize or otherwise communicate tn any way (or causs, further, assist, solicit,
sncourage, support or participate in any of the foregoing), any remark, comment, message, information, declaration,
comrunication or other statement of any kind, whether verbal, in writing, electronically transferred or othertviss,
that might repsonably be construed to be derogatory ot critical of, or negative toward or regarding Always
Underground or their directors, officers, affiliates, subsidiaries, employees, agents or representatives,

8, Confidentiality. Except as otherwise required by law, Employee agress that Employee will not disclose
the terms of this Agreement to anyone except Employee’s attorneys, tax advisors, immediate family, and that such
persons shall be told that the information must be kept confidential.

9. No Representations, Neither party has relied upon any representations or statements mads by the other
party hereto which are not specifically set forth in this Agreemesnt.

10. No Admissiom OFf Liability. The Parties agree that nothing contained in this Agreoment shall
constitute, be construed as, or be deemed to be an admission of fault, or wrongdoing on the part of either party,

1. Entire Agreement, This Agreement represents the entire Agresment and understanding between
Always Underground and Employee concerning the Parties’ relationship, and supersedes and replaces any and alt
prior agreements and understanding concerning Employee’s relationship with Always Underground.

12, Counterparts, This Agreoment may be executed in counterparts, and each countsrpart shall have the
sarne forge and effect as an original and shall constitute a binding agresment on the part of each of the undersigned.

13. No Oral Medification. This Agresment may only be amended by a writing signed by Emgloyse and
Always Underground.

14, Severability, If any provision of this Agresment is found by a proper authority to bs unenfotccable,
that provision shall bs severed and ths remainder of the Agreement will remain in full force and effeot,

18, Goverming Law, This Agreement shall be governed by the laws of the State of Tllinois.

16, Emforcement. If either party brings any legal action or legal proceedings to enforce this Agreement,
ot any provision of this Agreement, the prevailing party in such legal action of legal procesding will be enitled to
recover from the non-prevailing party all loss, damage, or expense, ineluding without limitation, attorneys’ fees,

17. Voluntary Exscution of Agreement. This Agreement is executed voluntarily and without any duress
or undue influence on the part or behalf of the Parties hereto, with the full intent of releasing all claims. The Parties
acknowledge that: () they have read this Agreement; (b) they have been represented in the preparation, negotiation,
and execution of this Agreement by legal counsel of their own choics, or they have voluntarily declined to seek
such counsel; (o) they understand the terms and consequences of this Agresment and of the release it contains; and
(d) they ate fully aware of the legal and binding effsct of this Agresment.

[N WITNESS WHEREOF, the Parties hdve executed this Agreement on the respective dates set forth

balow.

EMPLOYEE ALWAYS UNDERGROUND, INC,
Signature: Signature:;

Print Nams: i

Dated: Dated: )




FLEET AND VEHICLE POLICY ACKN()WLE'DG‘;‘/‘IEN‘T AND RECEIPT

1 The Company has pmvid&:d me with a copy of the policy outlining the use of Company

vehicles and personal vehicles for Comparny use.

N

[ agree to abide by all requirements outlined in this policy.

3 { agree not o Operate any vehicle while under the influsnce of drugs ov a teohot. 1 fully
understand that, should 1 be found opera ting a Company vehicle while under the influence
of drugs of alcohol, it shall constitute grounds  for immediate revocation ot driving
privileges and additional disciplinary action by the Company. up to and including
termination.

4 Tagrestodove only when Tam afert and in full control olmy assigned Lohicle. TFTamnot, |

will nat drive or pullovet antil such time as Lam fully 1n control.

{ understand that { st reporto the Company any SUSPEnsion, peyvocation ot cancellation of

o

Ariver's license prior o the operation of 4 Company vehicle or uny vehicle on Company
business.

g lagreaio Allow the Company 1O Feqquest coples of my Motor Vehicle Report as often e
the Company sS85 fit.

7 | understand that my use of any Company cohicle or privilege to drive onh Company

v lEions outlined in this

{ in agt

nce. \yipb the

husiness Ly be revoked ot rest i

policy, which {have

dandre viewed.

g 1understand and agree that using handheld devices are dangerous and distracting and fagree

sot to pperate a COmpany yehicle or my personal vehicle, on Cornpany business, while domg

RSN




American Global

DISCLOSURE AND AUTHORIZATION FORM
Please read carefully before signing

This form authorizes Always Underground Inc. and American Global, LLC (acting on behalf of Always
Underground Inc. as a broker) to secure your Motor Vehicle Abstract (MVA) as part of our process to
secure coverage on behalf of Always Underground Inc. and American Global, LLC may obtain this

document in connection with your application for and/or continued employment with the employer.

AUTHORIZATION: By signing below, you hereby authorize, without reservation, any party or agency
contacted by Always Underground Inc. or American Global, LLC to furnish the above mentioned
information. You further authorize ongoing procurement of the above mentioned report, at any time
during your employment (or contract). You also agree that a fax or photocopy of this authorization,
with your signature, be accepted with the same authority as the original. You hereby authorize and
reguest, without any reservation, any division of motor vehicles, with any and ail background
information in their possession regarding your Motor Vehicle Abstract (MVA), be considered in
accordance with your employment qualifications and securing necessary insurance coverages for
Always Underground Inc. by American Global, LLC.

Print your Name:

Street Address:

City: State: Zip:

Driver’'s License State:

License Number:

Date of Birth (MM/DD/YYYY):

Gender (M or F)

Other or Former Names:

Employee Signature: Date:

Araerican Globat LLT
YHANWANMERICANGLOBAL COM
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Always tground, ing
ErO T WY i b

Always Underground INC

Direct Deposit Agreement Form

Authorization Agreement

I hereby authorize Always Underground INC to initiate automatic deposits to my account at the
financial institution named below. | also authorize Always Underground INC to make withdrawals from
this account in the event that a credit entry is made in error.

Further, 1 agree not to hold Always Underground INC responsible for any delay or loss of funds due to
incorrect or incomplete information supplied by me or by my financial institution or due to an error on
the part of my financial institution in depositing funds to my account.

This agreement will remain in effect until Always Underground INC receives a written notice of
cancellation from me or my financial institution, or until | submit a new direct deposit form to the

PayrollUepartment.

Account Information

Name of Financial Institution:

Routing Number:

Account Number: ] Checking | I Savings

Signature

Authorized Signature {Primary): Date:.

Authorized Signature (Joint): Date:

Please attach a voided check or deposit slip and return this form to the Payroll Department,




. W"4 Employee’s Withholding Certificate OMB No. 1545-0074

Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.

Department of the Treasury .lee F.orm. W-4 to your em.ployer. 2 @25
Internal Revenue Service Your withholding is subject to review by the IRS.
@) First name and middle initial Last name b) Social security number

Step 1: @ ) y

Enter Address Does your name match the

Personal hame on your social security

= card? If not, to ensure you get

Information City or town, state, and ZIP code credit for your eamings,
contact SSA at 800-772-1213
or go to www.,ssa.gov.

{c) [:] Single or Married filing separately
I:] Married filing jointly or Qualifying surviving spouse
I:] Head of household (Check only if you're unmarried and pay more than half the costs of keeping up a home for yourself and a qualifying individual,)

TIP: Consider using the estimator at www.irs.gov/W4App to determine the most accurate withholding for the rest of the year if: you
are completing this form after the beginning of the year; expect to work only part of the year; or have changes during the year in your
marital status, number of jobs for you {and/or your spouse if married filing jointly), dependents, other income (not from jobs),
deductions, or credits. Have your most recent pay stub(s) from this year available when using the estimator. At the beginning of next
year, use the estimator again to recheck your withholding.

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, and when to use the estimator at www.irs.gov/W4App.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Use the estimator at www.irs.gov/W4App for the most accurate withholding for this step (and Steps 3-4). If

you or your spouse have self-employment income, use this option; or
{b} Use the Muitiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job, This
option is generally more accurate than (b) if pay at the lower paying job is more than half of the pay at the
higher paying job. Otherwise, (b) is more accurate e e e o

Complete Steps 3—4(b) on Form W-4 for only ONE of these jbbs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim Multiply the number of qualifying children under age 17 by $2,000 $
Dependent .
and Other Multiply the number of other dependents by $500 . . . . . $
Credits Add the amounts above for qualifying children and other dependents. You may add to
this the amount of any other credits. Enterthe totalhere . . . . . . . . . . 3 |$
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you
(optional): expect this year that won't have withholding, enter the amount of other income here.
Other This may include interest, dividends, and retirementincome . . . . . . . . [4a)]|$
Adjustments {b) Deductions. If you expect to claim deductions other than the standard deduction and
want to reduce your withholding, use the Deductions Worksheet on page 3 and enter
theresulthere . . . . . . . . . . . . . . . . . . . . ... |40)%
{c) Extra withholding. Enter any additional tax you want withheld each pay period . . |4(c)|$
Step 5: Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.
Sign
Here
Employee’s signature (This form is not valid unless you sign it.) Date
Employers | Employer’s name and address First date of Employer identification
Only employment number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 10220Q Form W-4 (2025)



Form W-4 (2025)

Page 2

General Instructions

Section references are to the Internal Revenue Code unless
otherwise noted.

Future Developments

For the latest information about developments related to Form
W-4, such as legislation enacted after it was published, go to
www.irs.gov/FormWA4.

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct federal income tax from your pay. If too little is withheld,
you will generally owe tax when you file your tax return and may
owe a penalty. If too much is withheld, you will generally be due
a refund. Complete a new Form W-4 when changes to your
personal or financial situation would change the entries on the
form. For more information on withholding and when you must
furnish a new Form W-4, see Pub. 505, Tax Withholding and
Estimated Tax.

Exemption from withholding. You may claim exemption from
withholding for 2025 if you' meet both of the following
conditions: you had no federal income tax liability in 2024 and
you expect to have no federal income tax liability in 2025. You
had no federal income tax liability in 2024 if (1) your total tax on
line 24 on your 2024 Form 1040 or 1040-SR is zero (or less than
the sum of lines 27, 28, and 29), or (2) you were not required to
file a return because your income was below the filing threshold
for your correct filing status. If you claim exemption, you wil
have no income tax withheld from your paycheck and may owe
taxes and penalties when you file your 2025 tax return. To claim
exemption from withholding, certify that you meet both of the
conditions above by writing “Exempt” on Form W-4 in the space
below Step 4(c). Then, complete Steps 1(a), 1(b), and 5. Do not
complete any other steps. You will need to submit a new Form
W-4 by February 17, 2026.

Your privacy. Steps 2(c) and 4(a) ask for information regarding
income you received from sources other than the job associated
with this Form W-4. If you have concerns with providing the
information asked for in Step 2(c), you may choose Step 2(b) as
an alternative; if you have concerns with providing the
information asked for in Step 4(a), you may enter an additional
amount you want withheld per pay period in Step 4(c) as an
alternative.

When to use the estimator. Consider using the estimator at
www.irs.gov/W4App if you:

1. Are submitting this form after the beginning of the year;
2. Expect to work only part of the year;

3. Have changes during the year in your marital status, number
of jobs for you (and/or your spouse if married filing jointly), or
number of dependents, or changes in your deductions or
credits;

4. Receive dividends, capital gains, social security, bonuses, or
business income, or are subject to the Additional Medicare Tax
or Net Investment Income Tax; or

5. Prefer the most accurate withholding for multiple job
situations.

TIP: Have your most recent pay stub(s) from this year availabie
when using the estimator to account for federal income tax that
has already been withheld this year. At the beginning of next
year, use the estimator again to recheck your withholding.

Self-employment. Generally, you will owe both income and
self-employment taxes on any self-employment income you
receive separate from the wages you receive as an employee. If
you want to pay these taxes through withholding from your
wages, use the estimator at www.irs.gov/W4App to figure the
amount to have withheld.

Nonresident alien. If you’re a nonresident alien, see Notice
1392, Supplemental Form W-4 Instructions for Nonresident
Aliens, before completing this form.

Specific Instructions

Step 1(c). Check your anticipated filing status. This will
determine the standard deduction and tax rates used to
compute your withholding.

Step 2. Use this step if you (1) have more than one job at the
same time, or (2) are married filing jointly and you and your
spouse both work. Submit a separate Form W-4 for each job.

Option (a) most accurately calculates the additional tax you
need to have withheld, while option (b) does so with a little less
accuracy.

Instead, if you (and your spouse) have a total of only two jobs,
you may check the box in option (c). The box must also be
checked on the Form W-4 for the other job. If the box is
checked, the standard deduction and tax brackets will be cut in
half for each job to calculate withholding. This option is accurate
for jobs with similar pay; otherwise, more tax than necessary
may be withheld, and this extra amount.will be larger the greater
the difference in pay is between the two jobs.

Muttiple jobs, Complete Steps 3 through 4(b) on only
A one Form W-4. Withholding will be most accurate if you
L0 do this on the Form W-4 for the highest paying job.

Step 3. This step provides instructions for determining the
amount of the child tax credit and the credit for other
dependents that you may be able to claim when you file your
tax return. To qualify for the child tax credit, the child must be
under age 17 as of December 31, must be your dependent who
generally lives with you for more than half the year, and must
have the required social security number. You may be able to
claim a credit for other dependents for whom a child tax credit
can't be claimed, such as an older child or a qualifying relative.
For additional eligibility requirements for these credits, see Pub.
501, Dependents, Standard Deduction, and Filing Information.
You can also include other tax credits for which you are eligible
in this step, such as the foreign tax credit and the education tax
credits. To do so, add an estimate of the amount for the year to
your credits for dependents and enter the total amount in Step
3. Including these credits will increase your paycheck and
reduce the amount of any refund you may receive when you file
your tax return.

Step 4 (optional).

Step 4(a). Enter in this step the total of your other estimated
income for the year, if any. You shouldn’t include income from
any jobs or self-employment. If you complete Step 4(a), you
likely won’t have to make estimated tax payments for that
income. If you prefer to pay estimated tax rather than having tax
on other income withheld from your paycheck, see Form
1040-ES, Estimated Tax for Individuals.

Step 4(b). Enter in this step the amount from the Deductions
Worksheet, line 5, if you expect to claim deductions other than
the basic standard deduction on your 2025 tax return and want
to reduce your withholding to account for these deductions.
This includes both itemized deductions and other deductions
such as for student loan interest and IRAs.

Step 4(c). Enter in this step any additional tax you want
withheld from your pay each pay period, including any amounts
from the Multiple Jobs Worksheet, line 4. Entering an amount
here will reduce your paycheck and will either increase your
refund or reduce any amount of tax that you owe.
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Step 2(b)—Multiple Jobs Worksheet (Keep for your records.)

If you choose the option in Step 2(b) on Form W-4, complete this worksheet (which calculates the total extra tax for all jobs) on only
ONE Form W-4. Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest
paying job. To be accurate, submit a new Form W-4 for all other jobs if you have not updated your withholding since 2019,

Note: If more than one job has annual wages of more than $120,000 or there are more than three jobs, see Pub. 505 for additional

tables; or, you can use the online withholding estimator at www.irs.gov/W4App.

1

Two jobs. If you have two jobs or you're martied filing jointly and you and your spouse each have one
job, find the amount from the appropriate table on page 4. Using the “Higher Paying Job” row and the
“Lower Paying Job” column, find the value at the intersection of the two household salaries and enter
that value on line 1. Then, skip to line 3 .

Three jobs. If you and/or your spouse have three jobs at the same time, complete lines 2a, 2b, and
2¢ below. Otherwise, skip to line 3.

a Find the amount from the appropriate table on page 4 using the annual wages from the highest
paying job in the “Higher Paying Job” row and the annual wages for your next highest paying job
in the “Lower Paying Job” column. Find the value at the intersection of the two household salaries
and enter that value on line 2a .

b Add the annual wages of the two highest paying jobs from line 2a together and use the total as the
wages in the “Higher Paying Job” row and use the annual wages for your third job in the “Lower
Paying Job” column to find the amount from the appropriate table on page 4 and enter this amount
on line 2b

¢ Add the amounts from lines 2a and 2b and enter the result on line 2¢ .

Enter the number of pay periods per year for the highest paying job. For example, if that jOb pays
weekly, enter 52; if it pays every other week, enter 26; if it pays monthly, enter 12, etc.

Divide the annual amount on line 1 or line 2¢c by the number of pay periods on line 3. Enter this
amount here and in Step 4(c) of Form W-4 for the hlghest paying jOb (along with any other additional
amount you want withheld) . .o . e

1

2b $
2c $

Step 4(b) —Deductions Worksheet (Keep for your records.)

Enter an estimate of your 2025 itemized deductions (from Schedule A (Form 1040)). Such deductions
may include qualifying home mortgage interest, charitable contributions, state and local taxes (up to

$10,000), and medical expenses in excess of 7.5% of your income .

 $30,000 if you're married filing jointly or a qualifying surviving spouse

2 Enter: e $22 500 if you're head of household

» $15,000 if you're single or married filing separately

3 [fline 1 is greater than line 2, subtract line 2 from line 1 and enter the result here. If line 2 is greater

than line 1, enter “-0-”

4 Enter an estimate of your student loan interest, deductible IRA contributions, and certain other

adjustments (from Part Il of Schedule 1 (Form 1040)). See Pub. 505 for more information . . . . 4 %
5 Add lines 3 and 4. Enter the result here and in Step 4(b) of FormWw-4 . . . . . . . . . . . 5 §

Privacy Act and Paperwork Reduction Act Notice. We ask for the information
on this form to carry out the Internal Revenue laws of the United States. Internal
Revenue Code sections 3402(f)2) and 6109 and their regulations require you to
provide this information; your employer uses it to determine your federal income
tax withholding. Failure to provide a properly completed form will result in your
being treated as a single person with no other entries on the form; providing
fraudulent information may subject you to penalties. Routine uses of this
information include giving it to the Department of Justice for civil and criminal
litigation; to cities, states, the District of Columbia, and U.S. commonwealths and
territories for use In administering their tax laws; and to the Department of Health
and Human Services for use In the National Directory of New Hires. We may also
disclose this information to other countries under a tax treaty, to federal and state
agencies to enforce federal nontax criminal laws, or to federal law enforcement
and intelligence agencies to combat terrorism.

You are not required to provide the information requested on a form that is
subject to the Paperwork Reduction Act unless the form displays a valid OMB
control number. Books or records relating to a form or its instructions must be
retained as long as their contents may become material in the administration of
any Internal Revenue law. Generally, tax returns and return information are
confidential, as required by Code section 6103.

The average time and expenses required to complete and file this form will vary
depending on individual circumstances. For estimated averages, see the
Instructions for your income tax return,

If you have suggestions for making this form simpler, we would be happy to hear
from you. See the Instructions for your income tax return,
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Married Filing Jointly or Qualifying Surviving Spouse

Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable $0 - [$10,000 -|$20,000 - [$30,000 - | $40,000 - [$50,000 - | $60,000 - | $70,000 - [ $80,000 -|$90,000 - [$100,000-|$110,000-
Wage & Salary | 9,999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000
$0- 9,999 $0 $0 $700 $850 $910 | $1,020 | $1,020 | $1,020 | $1,020 | $1,020 | $1,020 | $1,020
$10,000 - 19,999 0 700 1,700 | 1,910 2110 | 2220 [ 2220 2220 2220| 2220 | 2220 | 3220
$20,000 - 29,999 700 1,700 | 2,760 | 3,110 | 3310 | 3420 | 3420 | 3420 | 3420 | 3420 4,420 | 5,420
$30,000 - 39,999 850 1,910 | 3,10 | 3,460 3660 | 3770 | 3770 | 3770 | 3,770 | 4770 | 5,770 | 6,770
$40,000 - 49,999 g10 | 2110 | 3,310 | 3,660 3860 | 3970} 3970 8970 | 4,970 | 5,970 6,970 | 7,970
$50,000- 59,099 1,020 | 2220 3420 | 3,770 | 3970 | 4080 | 4080 5080 | 6,08 | 7,080 8,080 | 9,080
$60,000 - 69,999 1,020 | 2,220 | 3420 | 3,770 3,970 | 4,080 5080 | 6,080 | 7,080 | 8,080 9,080 | 10,080
$70,000- 79,099] 1,020 | 2220 | 3,420 | 3,770 | 3,970 | 5,080 6,080 7,080 | 8,080 | 9,080 | 10,080 | 11,080
$80,000- 99,999 1,020 | 2,220 | 3,420 | 4,620 5,820 | 6,930 7,930 | 8,930 | 9,930 | 10,930 | 11,930 | 12,930
$100,000 - 149,999 1,870 | 4,070 | 6270 | 7,620 8820 | 9,930 | 10,930 | 11,830 | 12,930 | 14,010 | 15,210 | 16,410
$150,000 - 239,999| 1,870 | 4,240 | 6,640 | 8,190 9,590 | 10,800 | 12,090 | 13,200 | 14,490 | 15,690 | 16,890 | 18,090
$240,000 - 259,999| 2,040 | 4,440 | 6,840 | 8,390 9,790 | 11,100 | 12,300 | 13,500 | 14,700 | 15,900 | 17,100 | 18,300
$260,000 - 279,999] 2,040 | 4,440 | 6,840 | 8,390 9,790 | 11,100 | 12,300 | 13,500 | 14,700 | 15,900 | 17,700 [ 18,300
$280,000 - 299,999| 2,040 | 4,440 | 6,840 | 8,390 9,790 | 11,100 | 12,300 | 13,500 | 14,700 | 15,900 | 17,700 | 18,300
$300,000 -319,999| 2,040 | 4,440 | 6,840 | 8,390 9,790 | 11,100 | 12,300 | 13,500 | 14,700 | 15,900 | 17,470 | 19,170
$320,000 - 364,999 2,040 | 4,440 | 6,840 | 8,390 9,790 | 11,100 | 12,470 | 14,470 | 16,470 | 18,470 | 20,470 | 22,470
$365,000 - 524,999 2,790 6,290 | 9,700 | 12,440 | 14,940 | 17,350 | 19,650 | 21,950 | 24,250 | 26,550 | 28,850 | 31,150
$525,000 and over | 3,140 | 6,840 | 10,540 | 13,390 | 16,000 | 18,700 | 21,200 | 23,700 | 26,200 | 28,700 | 31,200 | 33,700
Single or Married Filing Separately
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable $0-  [$10,000 -|$20,000 - [$30,000 -|$40,000 - |$50,000 - $60,000 - [ $70,000 - | $80,000 - | $90,000 - |$100,000-|$110,000-
Wage & Salary | 9,999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000
$0- 9,999 $200 $850 | $1,020 | $1,020 | $1,020 | $1,370 | $1,870 | $1,870 | $1,870 | $1,870 | $1,870 | $2,040
$10,000 - 19,999 850 1,700 | 1,870 1,870 2220 | 3220| 3,720 3,720 | 3,720 | 3,720 | 3,800 | 4,090
$20,000 - 29,999 1,020 1,870 | 2,040 | 2,390 | 8,390 { 4,390 | 4,800 | 4,890 | 4,890 | 5060 | 5260 | 5,460
$30,000 - 39,009 1,020 1,870 | 2,390 | 3,390 4,390 | 5390 | 5,890 5,890 | 6,060 | 6,260 6,460 | 6,660
$40,000 - 59,999] 1,220 3,070 | 4,240 | 5,240 6,240 | 7,240 7,880 | 8,080 | 8,280 | 8,480 8,680 | 8,880
$60,000 - 79,999 1,870 | 3720 | 4,890 | 5,890 7,030 8,230 8,930 9,130 | 9,330 | 9,530 9,730 | 9,930
$80,000- 99,099 1,870 | 3,720 | 5,030 | 6,230 7,430 | 8,630 | 9,330 9,530 | 9,730 | 9,930 | 10,130 | 10,580
$100,000 - 124,999| 2,040 4,000 | 5460 | 6,660 7,860 9,060 9,760 9,960 | 10,160 | 10,050 | 11,950 | 12,950
$125,000 - 149,999| 2,040 | 4,000 | 5460 | 6,660 7,860 9,060 9,950 | 10,950 | 11,950 | 12,950 | 13,950 | 14,950
$150,000 - 174,999| 2,040 | 4,090 | 5,460 | 6,660 8,450 | 10,450 | 11,950 | 12,950 | 13,950 | 15,080 | 16,380 | 17,680
$175,000 - 199,999 2,040 4290 | 6450 | 8450 | 10450 | 12,450 | 18,950 | 15,230 | 16,530 | 17,830 | 19,130 | 20,430
$200,000 - 249,999 2,720 5570 | 7,900 | 10,200 | 12,500 | 14,800 | 16,600 | 17,900 | 19,200 | 20,500 | 21,800 | 23,100
$250,000 - 399,999 2,970 6,120 | 8590 | 10,890 | 13,190 | 15,490 | 17,290 | 18,590 | 19,800 | 21,190 | 22,490 | 23,790
$400,000 - 449,998 2,970 6,120 | 8,590 | 10,890 | 13,190 | 15,490 | 17,290 | 18,590 | 19,800 | 21,190 | 22,490 | 23,790
$450,000 and over | 3,140 6,490 | 9,160 | 11,660 | 14,160 | 16,660 | 18,660 | 20,160 | 21,660 | 23,160 | 24,660 | 26,160
Head of Household
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable $0- |$10,000 - [ $20,000 - | $30,000 -|$40,000 - | $50,000 -| $60,000 - | $70,000 - | $80,000 - | $90,000 - | $100,000~|$110,000-
Wage & Salary | 9,999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000
$0- 9,999 $0 $450 $850 | $1,000 | $1,020 | $1,020 | $1,020 | $1,020 | $1,870 | $1,870 | $1,870 | $1,890
$10,000 - 19,999 450 1,450 | 2,000 | 2,200 2,220 | 2,220 2,220 3,180 | 4,070 | 4,070 | 4,000 | 4,290
$20,000 - 29,999 850 2,000 | 2,600 | 2,800 2820 | 2820 | 3780 | 4780 | 5670 | 5,690 5890 | 6,090
$30,000- 39,999 1,000 | 2200 | 2800 | 3,000 3,020 | 3,980 | 4,980 5980 | 6,800 | 7,090 7,290 | 7,490
$40,000 - 59,999| 1,020 2220 | 2,820 | 3,830 4,850 5,850 6,850 8050 | 9,130 | 9,330 | 9,530 | 9,730
$60,000 - 79,999 1,020 | 3,030 | 4,630 | 5,830 6,850 8,050 9,250 | 10,450 | 11,530 | 11,730 | 11,930 | 12,130
$80,000- 99,999 1,870 | 4,070 | 5670 | 7,060 8,280 | 9,480 [ 10,680 | 11,880 | 12,970 | 13,170 | 13,370 | 13,570
$100,000 - 124,999 1,950 4,350 | 6,150 | 7,550 8,770 9,970 | 11,170 | 12,370 | 13,450 | 13,650 | 14,650 | 15,650
$125,000 - 149,999 2,040 | 4,440 | 6,240 | 7,640 8,860 | 10,080 | 11,260 | 12,860 | 14,740 | 15740 | 16,740 | 17,740
$150,000 - 174,999 2,040 | 4,440 | 6240 | 7,640 8,860 | 10,860 | 12,860 | 14,860 | 16,740 | 17,740 | 18,940 | 20,240
$175,000 - 199,999 2,040 4,440 | 6640 | 8,840 | 10,860 | 12,860 | 14,860 | 16,910 | 19,000 | 20,390 | 21,690 | 22,090
$200,000 - 249,999 2,720 5920 | 8,520 | 10,960 | 13,280 | 15580 | 17,880 | 20,180 | 22,360 | 23,660 | 24,960 | 26,260
$250,000 - 449,999 2,970 6,470 | 9,370 | 11,870 | 14,190 | 16,490 | 18,790 | 21,090 | 23,280 | 24,580 | 25,880 | 27,180
$450,000 and over | 3,140 6,840 | 9,940 | 12,640 | 15,160 | 17,660 | 20,160 | 22,660 | 25,050 | 26,550 | 28,050 | 29,550
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