Hunters Hiill Sailing Club

Documcnt ]ncludcs :
Frcqucnt!y Askcc{ destions
[~ vent ]nstructions

Furniture & |nclusions

Frcqucntly Asked Questions

W]'wat do ] need to organsic? -You will need to think about the )Co”owing
° Catering
L4 Beverages
° Decorating
e | ntertainment
Catcring~3ou can engage any caterer you choose or use one of our pre?erred suppliers listed

]DC]OW.

Bcvcragcs OPtions

-~ Furclﬁase all the drinks 9our561£ You will need to emplog a barman to run the bar. We can
assist with this or your caterer can Provic}e bar staff. |tis the Club’s requiremcnt that someone
with an RSA licence remains in control of the bar throughout your event and that person is not
one ofgour guests.

- ood & beverage Package from your caterer

- E_ngage one of the mobile bar services.

Dccorating You can engage a decorator oFgour choice or use our Prexccrrcd Far’cncr Rcbccca

rebecca@gairqtaiccvcnts.com.au 0448 090 560

~ }Dring your own decorator

~ D]Y or combo D]Y and Progcssional decorator

[ ntertainment
-Band /D J oruse the audio system and P]ug ina Plﬁonc, mp? Plager, ]aPtoP.

What’s ]ncludcd?

° Ta})]cs & chairs for up to 180 FAX You may need to hire additional tables and chairs
Pcnding your layout and choice of furniture. Tlﬂc decorator can Proviclé these. ]nventorg
of available pieces is on the website. H HSC does not setup the venue. Tablc setupis
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; M\\
either done }39 Renter, Caterer or Decorator‘ HHSC can Provic{c staff to setuP if
required and there is a cost associated with this service.

o Cleaning and Fac‘( up of furniture at the end ogyoumcunction
e \enue c]eaning
o Kemova] oggarbage in skiP and recgcling bins Provide&
° Kes’cocking bathrooms with hand towels soap and toilet paper
e [Jand Sanitiser
What time can | have access on the day?
Access to the room is norma“g from 9 am on the dag of the function. Earlg access the clag

before can be arraﬂged for and will attract additional rental fees.

Can| look at the function space?

Cl—reck out the Photos on the website, lns’cagram page, or visit the club bg aPPoin’cment. E_mail
your inquirg to venue@huntershi”sailingclub.or‘g.au orcallo4i2 254 502 for an aPPointmcnt
F]ease look at our ]nstagram page @l—luntershi”saiiingclub for images of functions, the club and

it’s surroundings.

What is the bond for?

The bond of $1500 s a safe guard for the club, to ensure People leave the hall in a suitable
state and do not cause deliberate damage. [f either of these events occurs, the club will deduct an
amount to restore the venue’s condition from the bond. |f there is no damagc and the hallis left in
a suitable condition, the club will refund the bond 14 dags after your event subjcct to condition

report and reparations it requirecl.

Who can hire the hall at HHSC”

T he club hires the function space to the gcnera! Pub!ic to support the sailing club’s activities.
APProva! for hirers is based on compliance with [Hunter Hl” Sai]ing C]ub’s standards and

conditions.

What does the hire include?

T he hire includes use of the function hall and ba!cong (with its fabulous view of Sgdncg
Harbour), the kitchcn, and the tables and chairs. Tlﬂcrc is an inventory list of furniture on the
club website. You can hire additional tables and chairs if requirccl.
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Does HHSC Providc Platcs and glasscs’?

No, the hirer Provides all crockcrg, g]assware and cut]erg‘ Your caterer can I"IC!P with this.

Can ] decorate the hall?

Yes, decorations are a”owecl, however nothing which is currentlﬁ on the walls must be clamagecl.
Ang clamage will be deducted from your bond. Fairgtalc Events is the club’s Prmcerrecl Partner
for decorating. Rebecca can transform the hall into a magical Fairglancl or avery grown up cocktail
party with anﬂthing imaginable in between. T!"IC use of Pins, nails, SCrews or s’caPles is not

Permittecl. Honour boards are not to be removed but can be covered.

DOCS HHSC cater?

The club has caterers, who work at the venue often. Tf’xeg are familiar with the club and can cater
for different events and budgets.

Our Fre]cerred Fartners know how to set up, Pack away and operate the club venue and kitchen.
As tlney have their own kcgs, the pre and post event ]ogistics can be easier to manage.

- Fiquant Catering, Justine Nicholls justine@piquant.com.au 0407 254 240
g e

Does HHSC Pack up the tables and chairs after my function?
Fack up of tables and chairs is included and is at no extra charge.

|s the function space heated or air-conditioned?

No, we do hae 2 largc drum fans and you are welcome to hire additional fans, heaters and coolers
if desired. T he cover over the bafcong allows guests to cnjog the view without worrying about
rain or too much sun! Slidimggiass doors onto the balcong also allow for a nice breeze off of the

water.

Am | rcquircd to clean the hall?
FHHSC will make sure the roomis in tip top shape before the start of 9ourFunction, anditisa
hiring condition that that you leave it in the condition that you found it. Your catereris
o Y Y

responsible for cleaning the kitchen. You are responsible for removing anything that can not be

P S P S anytning
Pickcd up bg a vacuum cleaner. ]:ailurc to do so will resultin a cl’large being levied against the
bond. [Tor those small mishaps that sometimes occur during gunctions, there is some cleaning gear

Proviclcd in the table storage area.
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What about c]canin§

The cost of clcaﬂing feeisincluded and is at no extra chargc‘ lt takes aPProximately four hours
to clean the space — that is to wash ﬂoors, vacuum carpet, wiPe down the bathroomj Friclges and

ovens. ]t does not include removal of rubbishj or cloing a heavy clean of the kitchen. ]]C this needs

to be clone, an amount will be deducted from your bond.

Am | rcquirccl to remove my rubbish?

Yes, you must remove all rubbish from the Premises into the large commercial bin outside.

How do ] have to leave the hall?
The hall must be cleared of all rubbish. l]C the hall needs to be cleared, and rubbish removed, the
cost of this will be deducted from your bond.

Most Prochsional caterers will remove rubbish after an event, as long as you have made this

arrangement with them.

Docs the hall rccgclc?

ABPSOLUTELWIN Flease dispose of all Plastic and glass containers in the 5c“ow recgcle
bins. T hese bins should be left in the Foger or on the balcong if half full or broug%t down to the

commercial bin if at full capaci’cg. |f there is rubbish co mingled in the recgclc bins and someone

has to sort the rubbish out, a fee will be deducted from your bond. Please flatten all boxes.

Do I have to br’inggarbage bags, toilct paper, hand towcls‘?
T he club ensures the toilets are Properly stocked with hand towels, soap and toilet paper.
Garbagc bags are not supplicc}‘

Does HHSC Providc a FA system?

Yes, thereisa PA system in the buiiding, complete with microphonc and new state of the art
speakcrs. Music, such as from an ”Doc{, can be Plagecl through the sPeakcr system.

Does HHSC Providc an Audio Visual system?

Yes, there is an AV system. A screen and Projector are mounted in the ceiling and are

Positioncd to Provicle maximum coverage. The use of the AV system is available attracts an

4| September 2023



Hunters Hiill Sailing Club

additional rental fee of $200. You will need to Provide your own high Per‘Formance HDM]

cab]e and a IaPtoP‘

Does the HHSC hall have disabled access?
Yes —thereisa ramp into the building and toilets about 50m from the ha“, in the C]arke’s Foint

Reserve.

]s there a car Park?
Yes, council’s car Pari( for the Clarke’s Foint Reserve accommodates 90 cars and is direct|9

behind the sai]ing club. Fari(ing meters are in Place from 8am to 8Pm.

Does the hall have water views?
Yes, the hall overlooks 53&%:3 [Harbour, direc’clg oPPosite (Cockatoo |sland. T he city skgline
and [Harbour Bridge is visible from the Parklan& around the sailing club.

Is smoking or vaPing Pcrmittcc] in the hall?
No, smoking or vaPing are not Permitted in the hall or on the uPs’cairs ba]cong. This must be
5trict]zj observed. |f cigarette butts are thrown off the balcong, your bond will be forfeited as we

need to pay someone to clean tl'lem up.

How much noise can | make?
Noise and music are to be kept to backgrouncl levels outside the hall. [Tirers must be considerate

toward neighbours when returning to their cars or taxis.

Do you allow 18t~ 21%t Birthday Parties?
Yes, we allow 18- 217 Birthdag Par’tics. Depending on the size of the celebration, one or two
security guards will be required to stay the duration of the party.

How do ] make a bool(ing?

i. Check whether your Prchrrcd date is available on the venue hire calendar on our website.

2. E_mai! or Phone with the Fo“owing information: Prmccrrcd c!atc, approximatc number of guests
anticipatcd and type of event. [ mail is the Prmccrrcd method of communication. We will send you

a quote for the full amount and an invoice for your initial Paymcnt.
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]Fyou have not heard from us within three business days O)Cgour cmai], you can follow up with our
Function Manager venue@huntershi“sailingclub.org.au

3. Downioad the comP]etecl aPPIicatiOﬂ, scan and email to venue@}wun’cershi”sailingclub.or‘g.au .
Your booking is not confirmed until you've Paicl your dePosit via direct dePosit into the Hunters
Hl” Saiiing Ciub account. Flease include your surname and invoice number as a reference.

5. The balance of the Paymen’c is due 12 weeks Prior to your event.

6.Your booking is confirmed on]y upon receiPt of written (including cmail) confirmation from

HHSC.

Avre there any cancellation fees?

Yes - P]ease check the hiring agreement for conditions.

When will lgct my bond back?
PBond refunds are Processed 2 weeks after your event. Ang deductions will be detailed in an

invoice.

Critical:

U] ]Fyou don't hear from us you don't have a booking;

e | he event date is held onlg with the rcccip’c oF\tjour dePosit into the club’s bank account;
J Booking is onlg made when full payment is received.

Covid Restrictions
° Flease refer to the official NSOW (Government website
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Dag of I© vent |nstructions

Kitchen -~

f:riclge maybc turned off when you arrive. Fowcr Point is located left side of Friclgc.

Caterer is responsib]e for c]caning the kitchen.
This includes

- Allbenches

- Sink

- Splash back

- QOvens —inside and out

~ Stove toP

- Dishwasher - inside and out and the ‘Shutdown” Procedure is to be
completed.

~ Empty bins — skip binislocated near the front ramp

- Recgcling bins are located on the balcong

- Remove all items from Fridgc and [reezer

- Wipe out Friclgc and freezer

~ Sweep and mop kitchen floor

Venue inclu&ing Balcong T he venue must be cleared of all rubbish. [f the hall
needs to be cleared, and rubbish removed, the cost of this will be deducted from

yOUl" }_‘)Oﬂd.

- All rubbish that cannot be Pickcd up }33 avacuum cleaner should be Placcd
in bins Providec!.

- Proken (Glass in and outside venue should be cleaned up.

Rubbish Bins
|_ocation of Bins

7] September 2023



Hunters Hiill Sailing Club

- 1100]_ skiP bin with RIED lid is located near left side entrance ramp.
- 2490l Y LLOW lid recyc]ing bins are located on the Ba]cong accessible
via the 1° timber door left side of main room.
Bin chs - 1*is located on a block of wood hanging next to Friclge and 2™ on the
main set of keys Providec{ to the hirer.
chycling bins are for cans, glass and Plastic bottles onlﬂ.
Agarbage binis Provided for bar staff to clisPose of bottle tops, cups, surround

wrap. Contaminatcd 3enow lid bins attract a garbagc surcharge.

Cardboard Boxcs —to be flattened and P]accé nRED skip bin.
E_nd of function - Yellow bins are to be Placed bg the Red skiP bin at the end of
the function

All bins to be locked.

Smoking —there is no smoking in the venue or on the balconies. Smokers are to
be directed to the bottom of the stairs towards the car Park and Provided with a
butt bin.

FF nd of Function Chcc‘(list
- Kitchen (leaned
- Dishwasher “shutdown”
- Yellow bins locked and P]acecl outside by the skip bin
- Rubbish that cannot be Pickcd up }33 avacuum cleaneris Placcd in bins
- Allbins locked
- Alldoors locked

~ Kcys returned to kcg safe
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Furniture & Jnclusions

Furniture Typc & Size

Number of

Scats

White Gladiator/ Americana

— ]rxc[oor use Oﬂly

184

Kourxcl Bancluet

- i 800mm diameter

Trest]e Rectang]e
- 2400mmx 750mm

Tres’cle Rectangie
- 2100mm x 750mm

- 725mm [Height

8-~10

Tres’cle Rectangle
- 1750mmx 750mm

6-38

Drinks Bar/ buffet Rectang!e
- 3600mm x 815mm
- Shel{: under table toP

Bar,/ Buffet

Bar table - round

- ~800mm diameter
- ~1065mm Tﬂeight

Otlﬁer tables

- Kectangle : 800mm x 1 200mm
725mm [eight

Le ctern

Partitions — various sizes
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Kitchen

=\

Dishwasher

- oPerating instructions on kitchen wall

Norris Calcé Mate

Oven / Stove [ lectric
4 Stovc Top burners

4 Oven 5helvcs

MO)C)Ca’c Turbogan
Size ‘Medium”

Microwave

LG

Fridges
Ix? Door G!ass front Friclge

Freezer

i x 2 door

TGATS
1500 CaPacitg 4 acﬁus’cablc shelves

QyiPWCILTSC io
900] CaPacitg 4+ acﬁustable shelves

Mobile Stainless Steel work tables

2

Other inclusions

]nternai Garbagc Bins
4 x |nternal Bins 60} round bins

Bring your own bin liners

External Garbage Bins
i x (General Waste 1.1m?» Sklp Bin

Loca’ccd outside near ramp. KCCP locked.

Recycling 240] x4
(Glass and Flastic Pottles
(Cardboard boxes

| ocated on balcong right side near side
door.
To be locked & put out bg skip bin at end

of function.

Vacuum Cleaner
Fullman CPB60-2-95 220-240v-501z

2000\

| ocatedin storage room

Serial number 20444077

]:]oor mats
2x square mats for bar area

]__ong wet weather entrance mat

Mobile [Hand Sanitiser Stand

Located in Fogcr

T his document is available on the [Hunters [ill Sai!ing Club website along with images of

inclusions.
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