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POSITIONSAND LEVELS

LEVEL IA
AUTO REPAIRER
SCHOOL BUSTRAINER
BUILDING MAINTENANCE MECHANIC
CLEANER
CUSTODIAN 2no SHIFT
CUSTODIAN 3ro SHIFT
GROUNDSKEEPER
HEAD CUSTODIAN
SCHOOL SECRETARY —12 MONTH
STENOGRAPHER

LEVEL IAA
NURSE-10 MONTH +20 DAYS
SCHOOL SECRETARY —10 MONTH+20 DAYS
SENIOR ACCOUNT CLERKTYPIST-10 MONTH +20 DAYS

LEVEL IB
BUSDRIVER
COOK (hired on orbefore 9/3/13)
FOOD SERVICEHELPER (hired onorbefore 9/3/13)

LEVEL 11
ASSISTANT FOOD SERVICE HELPER
BUSMONITOR
CLEANER PART TIME
COOK (hired after9/3/13)
FOOD SERVICE HELPERS (hired after 9/3/13)
TEACHER AIDE



THIS AGREEMENT made this July 1,2021 andexpiringon June 30,2024 between the Ga hay
Central School District andthe Civil Service Employees Association, Inc., Local 1000, AFSCME,
AFL-CIO, for the Galway Central School District Unit of the CSEA Saratoga Education Local
864.

NOW THEREFORE, in consideration of the mutual covenants contained herein, the parties do
hereby agreeas follows:

PREAMBLE

The non-instructional personnel of the Galway Central School District are animportant part of the
educational program. Upon their shoulders rests the responsibility for bringing the children to
school; providing the children with nutritional, well-balanced meals and taking care of the business
and operational aspects of the school complex. The relationship between the Board of Education
and the Galway Central School District Unit of the Civil Service Employees Association has
always beencongenial. We would like to continuethis effectiveand harmonious relationship. This
Agreementbetween the School District of Galway and the CSEA is evidence of our mutual respect
and trust.

ARTICLE
RECOGNITION

Section 1. The School District recognizes CSEA, Inc., for the purposes of collective negotiations
forthe maximum time period provided within the New York State Fair Employment Act. CSEA
shall be the sole representative of the bargaining unit. Excluded from this unit are
management/confidential employees and elected and/or appointed officials. Identified excluded
titles include Cook Manager, Personnel Clerk, Secretary to the Superintendent, Treasurer,
Transportation Supervisor, Supervisor of Facilities and the Computer Network Manager.

Section 2. The Associationaffirms that it does notandwill not assert the right to strike againstthe
School District, to assist or participate in such a strike, and shall not cause, instigate, encourage or
condoneany strike, slowdown or other concerted action for the term of this Agreement.

Section 3. All actions ofthe Boardandthe Association shall be governed by the provisions of the
Education Law of the State of New York and otherapplicable statutes of the State of New York
and the laws of the Federal Government.



ARTICLE I
DEFINITIONS

As used in the Agreement, the following terms shall have the respective meanings setforth below.
1.“SchoolDistrict” or “District” means the Galway Central School District, Galway, New York.
2.“Board of Education” or “Board” means the Board of Education of the School District.
3.“Association” means the Civil Service Employees Association, Inc.

4.“School Year” means the period commencing onthe 1st day of July in eachyearandending the
30th day of June next. See Also Article X, Work Year.

5. “LevelIA” means anemployee who is employed for twelve (12) month, July 1st to June 30th
(260 daysperyear)andworksat least seven and one-half (7-1/2) hours per day, and will include
full payment (per regularly scheduled hrs.) for all closures and delays during which time classes
are otherwise in session. The 12-month (High School Secretary) and School Secretaries in the
Elementary School, in the Pupil Services Departmentand in the Operations, Maintenance &
Transportation Department will work seven (7) hours a day when teachers and students are not
present. Therefore, seven hoursisactual work time. If you choose to take a 30 minute lunch, you
are required to be at work 7.5 hours.

6. “Level ITAA” means an employee who is employed for ten (10) month plus twenty (20) days,
September 1st through June 30th (220 days per year), works sevenand one-half (7-1/2) hours per
day, and will include full payment for all closures and delays during which time classes are
otherwise in session. The twenty (20) days to be worked isat the discretion of the Supervisor and
employee over the course of each school year. Said days may be worked during the summer, winter
and/or spring breaks. Allten (10) month plus twenty (20) day employeeswill work seven (7) hours
a day when teachers and students are not present. Therefore, seven hours is actual work time. If
you choose to takea 30 minute lunch, youare required tobe atwork 7.5 hours.

7.“Level IB” means anemployee whois employedten (10) month (194 days) andworks five (5)
ormore hours perday, andwill include full payment (per regularly scheduled hrs.) forall closures
and delaysduringwhich time classes are otherwise in session. Food Service Helpers hired onor
before 9/3/13arenot guaranteed five (5) hours perday asis specified in thisarticle.

8. “Level II” means an employee in the bargaining unit who is paid an hourly wage only based
upon actual hours of work performed. Effective July 1,2014,theseemployees’ wages are based
on 190 days, and will include full payment (per regularly scheduled hrs.) for all closures and delays
during which timeclasses are otherwise in session. Effective July 1,2015, these employees’ wages
are based on193days, andwill include full paymentforall closures and delays during which time
classes are otherwise in session.



ARTICLE Il
SAVINGS CLAUSE
If any Article or part thereof of this Agreement or any addition thereto should be decided asin
violation of any Federal, State or Local Law; or if adherence to orenforcement of any Article or
part thereof should be restrained by a court of law, the remaining Articles of this Agreement or
any additions theretoshall not be affected.

ARTICLE IV
DUESDEDUCTIONS

Section 1. The District shall deduct from the wages of theemployees and remit to the Civil Service
Employees Association, Inc., 143 Washington Avenue, Albany, New York 12210, regular
membership dues and other authorized CSEA Insurance deductionsfor those employees who have
signed the appropriate payroll deductionauthorization permitting such deduction. The Employer
agrees to deduct and remit such monies exclusively for the Association, as the recognized
exclusive bargainingagentforthe employees in this Unit. Employees whowish to withdraw their
authorization for dues deductions must do so by following the instructions on their dues
authorizationcard. Formore information, contact CSEA at 1-800-342-4146.

ARTICLEV
EMPLOYER, ASSOCIATIONAND EMPLOYEE RIGHTS

Section 1. The District recognizes the right of employees to designate representatives of the
Association to appear on their behalf to discuss salaries, working conditions, grievances and
disputes as to the terms and conditions of the contract during working hours as required for
business purposes in accordance with school board policy. Suchemployee representative shall ako
be permitted to appear at public hearings upon the request of the employee. The CSEA Unit
President will be providedwith personnel records uponrequest, as is allowed for by law, for union
related business.

Section 2. The District and the Association shall so administer their obligations under this contract
in a mannerwhich will be fairand impartial to all persons and shall not discriminate against any
employee by reason of sex, nationality, race, creed, color, age, marital status, sexual orientation,
gender identity, military status, source of income or disability.

Section 3. The Association shall have the right to post notices and other communications on
bulletin boards maintained on the premises and facilities of the District subject to the approval of
the contents of such notices and communications by the District.

Section 4. Local Union business will not usually be conducted during regular hours of
employment. Employees who aredesignated or elected for the purpose of adjusting grievances or
assisting in the administration of this contract shall be permitted a reasonable amount of time from
theirregulardutiesto fulfillthese obligations. It shall be understood thatthese obligations have as
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their purposethe maintenance of harmonious and cooperative relations betweenthe Employer and
the employee andthe uninterrupted operation of the school district subject to the approval of the
supervisor or his/her assistant, in his/herabsence.

Section 5. All Civil Service Employees of the Galway Central School District will be appointed
upon approval by the Board of Education in accordance with the regulations of the Saratoga
County Civil Service Commission.

Section 6. A Labor/Management Committee shall be established to include the Unit President,
Unit Vice President, Unit Treasurer and Unit Secretary and Superintendent of Schools and/or a
designee approved by the Superintendent.

Section 7. When the Board makes an appointment of more than one employee to the sametitle at
their meeting, that employee who had previously worked the longest for the District ona temporary
or substitute basis shall have seniority over otheremployee(s) hired that same day. Forexampl;
if two part time employees get appointed at the sametime, the employee with the longest working
time to the district shall have seniority.

Section 8. Notice of New Employees: Upon the hiring of a newemployee to this bargaininguntt,
the District shall provide the Unit Presidentand the CSEA Labor Relations Specialist the following
information:

e Employee’s Name,
Address,

Job Title,
Department,and
Work location

New employee is defined for this section as an employee who has not previously been
employedby theDistrict.

Section 9. New Employee Orientations: Within thirty (30) days of providing the notice in Article
V Section 8, the District shallallow CSEA to meetwith a newemployee fora reasonable amount
of time, notto exceed 20 minutes, during his or herwork time. Themeetings shall be with a group
of individuals together. There shall be no charge to the leave credits of both the new employee
and/or the CSEA representative and the Employer’s representatives shall not be a present unless
specifically requested by CSEA.

For this section, New Employee is defined as an employee who has not previously been
employedby the District.

Section 10. The Associationshall have the right to use, without charge, District duplicating, office
and audio visual equipment when such equipment is not otherwise in use. The Association will
also have the right to use school buildings and facilities without cost to conduct Association
business.



ARTICLE VI
REMUNERATION

Section 1. CSEA employees shall be reimbursed for the services rendered to the District in any
school year in accordance with the hiring schedule affixed hereto and designated as “Appendix
A”, and made a parthereof. All unitemployees will receive increases as follows:

Effective July 1, 2021 each employee will receive any Title adjustments and salary schedule
adjustments plusa 2.5% salary increase (all salariedandhourly employees).

Effective July 1, 2022 each employee will receive a 1% salary increase (all hourly and salaried
employees).

Effective July 1, 2023 each employee will receive a 1% salary increase (all hourly and salaried
employees).

Section 2. In administering the salary schedule:

A. A ten (10) month employee may choose to have their pay "annualized" in order to receive a
"multi-pay"check at the end of June of each year. This method is figured by dividing the total
expected 10 month pay by 25. (the number of pay periods--21 plusan additional 4). The district
withholds 4 of those checksfor the "multi-pay"” check to bewritten totheemployee during the last
pay periodin June. The employee will receive approximately the same "gross" amountin each of
the 21 pay periods forthe 10 month school year. To be eligible forthisplan, the employee must
have aminimum of twenty-four (24) usable sick days in their sick leave accounton September 1.

Prior to July 1st of each year the employee must provide written notice to the school district that
they choose the "annualizing" their pay orthey choose to be paid from the time card (actual time
worked). Once thisdecisionhas beenmade it is set for the entire 10 month school year, unless the
staff member uses all of their allotted time, in such case that employee would be paid off of the
time card for the remainder of the school year.

B. New Employees: Newemployees shall be paid at theminimum starting salary rate indicated in
Appendix “A”, Salary Schedule. The salary schedule will remain at the same rates for the duration
of the Agreement. Inthe eventa newly hired employeeis given a salary that is higher than other
currentemployees in the same job title, any affected current employees with more than one year
of District service shall have their salary increased by 1.5% (one and a half percent) above the
newly hired employee in the same job title and any affected employee with less than one year of
service shallhave theirsalary increased to the same asthe newly hired employee in the same job
title.

C. Present Employees:

1.0n July 1 of each year, allemployees who have worked more than 2/3’s of the previous school
year, shall receive their wage increase as negotiated for that given school year. Employees who
are promoted and/or change job titles and work more than2/3’s of theschool year in the new titke
shallreceive theirwage increaseas negotiated for that given school year.

2/3’sof'the school yearis:



Level IA260 Daysper Year=173 Days

Level IAA220 Daysper Year=147 Days

Level IB 193 Daysper Year=129 Days

Effective July 1,2014 Level 11 190 Days per Year=127 Days
Effective July 1,2015Level 11 193 Days per Year=129 Days

2. Service Credit: If anemployee moves from one departmentto another, salary will be discussed
through labor/management agreement.

3. Snow Days — When school is closed for snow days, the only employees required to report to
work shallbe employees from the facilities, operations and maintenance, and grounds department
perthe Supervisor, or Administration, and shall be compensated with compensatory time equal to
the time worked to be paid out within the pay period cycle, banked for use, orpaid out by June 1
of each given school year. Use of Compensatory time must be preapproved by the employee’s
Supervisor. In no case shallan employee fail to either take the time off or be paid for said
compensatorytime.

4. Any employee who is required to work per the Facilities Department Supervisor or
Administration, on a day that the District has closed the facilities shall be compensated with
compensatory timeequal to the time worked. Compensatory time may be paid out within the pay
period cycle, banked for use, or paid by June 1% of each given school year. Use of Compensatory
time must be preapproved by theemployee’s Supervisor.

5. Staff members will be expected to attend professional development programs for the hours
regularly workedin a nommal school day. Ifinvited toattend beyond thenomal workday, th e staff
members who voluntarily agree to attend will be compensated for extratime up to an 8 hour day
ata straighttimerate. Ifthe district mandatesattendance beyond regular hours the additional time
will be paid attime and one-halfrate.

6. All overtime shall be assigned on a rotating seniority basis among employees in the same job
classificationexceptwhere the Superintendent or his/her designee determines that circumstances
require that a particular employee beassigned the overtime without regard to seniority. Employees
shallbe first requested to work overtime on the basis of a rotating voluntary seniority roster which
shall initially be created in descending order from most senior to least senior. If no employee
volunteers, thenemployees shall be assigned to work overtime on the basis of a rotating mandatory
seniority roster which shallinitially be created in descending order from least senior to most senior.
An employee who is mandated towork an overtime assignment made outside theregular seniority
rotationwill be placed atthe bottom of the seniority lists upon completion of suchassignment. If
an employee hasmore than two (2) incidents of personal or family sick time in a week that they
volunteer forovertime, then they will be requested to work forty (40) hours in a week to qualify
for overtime for the remainder of the school year. Overtime is regulated by the Fair Labor
Standards Act. Overtime occurs when an employee works beyond 40 hours in any one week.
Vacationandholidays are to be considered time worked for the purposes of computing overtime.



7. In case of emergency, an employee who is called by an administrator or a supervisor to work
duringnon-working hours oron non-workingdays will receive a minimum of two (2) hours pay
at one and one-half times (1 %2) their regular hourly rate, except that for call-ins other than for
snow removal, the Building Maintenance Mechanic, Head Custodianand the Auto Repairers shall
receive a minimum ofthree (3) hours at a rate of timeand one-half.

8. If the District changes a custodian/cleaner from second shift to the day shift duringa “recess”
or “vacation” period, and said employee is also assignedto aneveningactivity during thatperiod
of time, allhoursbeyondthe regular shift willbe paid at an overtimerate.

9. All employees must enrollin direct deposit.

10. Afive (5%) percentsalary differential will be paid to 3rd shift custodian/cleaner as is included
in the salary schedule. It isagreed that a third shift custodian/cleaner will receive their differentil
pay throughout the year regardless of what shift they are assigned to during the vacations and
summer. For purposes of this agreement, a third shift custodian/cleaner is any custodian/cleaner
who spends more than 50% of his/her annual time in a third shift assignment. Third shiftis defined
asany regularshift beginningon orafter 11:00p.m.

11.1nanemergency, theDistrict may utilize a teacher aide for non-instructional teacher coverage
and will receive an additional $3.00 per hour.

12. The District will reimburse to employees in the nursing positions for the costs of their license,
CPR/First aid certification, and two (2) required workshops per year. The employee will be
reimbursed uponreceipt tothe District for each of these costs.

13. All employees will be paid for their regular daily hours when the District chooses to have a
delayeddayoran early release.

14. 1f a CSEA member gets their CDL and completes the bus driver training, and agrees to sub
drive, with prior approval from the superintendent, such employee shall receive $500 annually.
The cost ofthe CDL and bus driver training shall be paid at the sub driver job rate when performing
theirbusdriverduties.

Bus Driver’s hired on orafter July 1,2021, shall receive a one-time signing bonus of $500
to be paid uponcompletion of oneyear of employment with the District. The $500 will be paid in
a separate check.

15. The School Nurse (RN) shall receive a $5,000 Supervisory stipend annually for supervising
the LPN(S).



ARTICLE VII - INSURANCES

Section 1. The District shallassume the cost of health and prescription insurance as provided for
in Sections 2 and 3 of this article for eligible members of the unit and their dependents. The District
shall pay a percentage of the cost of health insurance as offered by Blue Cross Matrix Plan of
Northeastern New York forallmembers of the unit and their eligible dependents thatwere in the
Matrix Plan priortoJuly 1,2005. Description of benefitscan be found in Appendix C. The District
also agreesto offera health maintenance organization (HMO) planto members of the bargaining
unit. Individual employees shall have the option of enrolling in the HMO. Employees may elect to
make changesto their enrollment during openenrollmentwhich is the month of June for coverage
beginningJuly 1st. (Forexample,add ordrop spousefrom coverage, add or drop dental coverage,
etc.).

Section 2. The District will contribute the following percentage of thecost of the Blue Crossand
HMO plans (attached in Appendix C) as follows: The District shall contribute 90% of the costs of
the Empire PPO Plan. The District shall contribute 89% of the costs of the HMO Plans. The
District shall contribute 90% of the Empire HRA plan premium and $1,000 towards the deductible.
For all plansexcept for the Empire HRA plan,an employee’s contribution shall be no more than
$1,300 forindividual coverage and no more than $2,500 for two -person or family coverage. The
District shall deduct equal health insurance premium payments from an employee’s paycheck.
Such amount shall be determined by dividing the total employee annual contribution by the
number of paychecks.

Eligibility forthe above isasfollows:

Level lAlIndividual, Two person,and Family

Level IAA Individual, Two person, and Family

Level IB Individual (Have option of purchasing Two Person and Family). Food Service Helpers
hired on or before 9/3/2013 are only eligible for the health insurance buy-out per MOA dated
10/29/14.

Levelll Not eligible for District paid healthinsurance. (refer to section 7 of this article)

Bus Drivers hired before 9/3/2013 havethe option to participatein all insurances available.

Bus Drivers hired after 9/3/2013 will be entitled to participate only in the individual HRA health
insurance plan.

The insurance buyoutis forallentitled employees who decline insurance.

Section 3. Further, the CSEA agrees to allow the Galway Central School District to change the
primary insurance carrier from Empire Blue Cross/Blue Shield to an equivalent carrier which will
provide a plansubstantially equivalent tothe onein place during the agreement. The District agrees
that such change in the primary insurance carrier will not take place unless the teacher bargaining
unit (GTA) hasalso agreedto sucha change in the primary insurance carrier.

Section 4. The District has implemented a Disability coverage plan for all bargaining personnel.
Ifan employee isabsent because of sickness orinjury received off the job, the regulations of the
New York State Disability Laws will prevail. Any personalsick leave available to the employee
shall be charged until depleted. If sick leave is not available, disability insurance award is made
directly to the employee. Ifa disability insuranceaward is made to the district, the employee shall
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be credited with sick leave prorated ontheamountofthe award. All paymentsby the school district
shallcease whentheservices ofthe employeeare terminated by the Board of Education.

Section 5. The District shallimplementthe CSEA Vision Care Planatthe guaranteedrate for the
contract duration. Level IA, Level IAA and Level IB employees shall be covered for individual
and family plan. Level I1employees shall be covered by the individual plan only and may purchase
CSEA Employee Benefit Fund family coverage through payroll deduction at their own expense.
Eligible employeeswhoopt into the Insurance Buyout and wish to continuereceiving Vision Care
benefits will pay fifty (50%) percent of the annual premium and the Galway Central School District
will pay fifty (50%) percentof the annual premium according to the benefit they receive under the
contract.

Section 6. The District shall implement a Dental Plan for Level |A employees. The maximum
District premium contribution shall be $536 per year for coverage under the Employee Benefit
Fund plan. Ineligible employees may purchase CSEA Employee Benefit Fund coverage through
payrolldeductionattheir own expense. Eligible employees who opt into the Insurance Buyoutand
wish to continuereceiving Dental Care benefits will pay fifty (50%) percent of the annual premium
and the Galway Central School District will pay fifty (50%) percent of the annual premium
accordingto the benefit they receiveunder the contract.

Section 7. Effective July 1, 2005, the District will implement an IRC Section 125 full Flexible
Spending Plan (cafeteria plan). The plan administrator will be identified by the District.
Participationin the planis voluntary. Employees will notify the District no later than June 30" of
the current year oftheir intent to participate. Openenrollmentfor theplan is September 1st — 15th
each year for plan year October 1st — September 30th. Enrollment forms will be available in the
business Office. Level 11 employees will receive the following annual compensation in lieu of
health insurance that have at least one full calendar year of service from employee hire date.
Employeeswhoopt intothe Insurance Buyoutandwish to continue receiving either dental, vision
or both for either themselves or their families, shall have the option of having said premiums
deducted from their gross pay (prior totaxes) as described under the 125Plan. Level Il employees
will receive $500.00 in annual compensation in lieu of health insurance. This money will go into
the Section 125 Flexible Spending Plan to be used specifically for medical/health costs.

Section 8. Insurance Buyout

Effective with the date of the contract implementation, a unit member who elects not to take the
health insurance coverage offered by the District shall receive $1,500 per year for individual
coverage, $2,250 for two-person coverage and $3,000 for family coverage. Fifty percent (50%) of
this amount will be payable to the unit member no later than November 30th of the school year
and the remaining fifty percent(50%) will be payable no later than the first payrollin June of the
current year. Members must notify the District prior to July 1% whether they will opt out for the
followingschoolyear. The Declination of Health Insurance form to besigned by the unit member
is included at the end of the contract. (Appendix E)

1) A Unit member who elects not totakethe health insurance coverage mustshow proofthat they
are coveredundera healthinsurance plan elsewhere.

2) Said election shallbe irrevocable for the duration of the school year except that re -entry to the
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health insurance planshall be permitted under the following conditions:

e Circumstances of the unit member change which necessitates their reentry into the health
insurance plan.

e The amount paid by the District as the incentive to decline health related insurance
coverage during thatschool year shall be repaid to the District on a pro-rated basis prior to
re-entry. Any re-entry must confomm to the regulations of the District’s health insurance
plan.

3) Employees who meet the criteria set forth under Section 8 for the Insurance Buyout will not
have to provide proof of dental or vision insurance to be eligible for said buyout. The decision
whether ornotto continue vision or dental benefits with the Galway Central School District solely
rests with the employee.

Section 9.

An employee who is not eligible for health insurance can purchase the insurance during open
enrollmentwhich is the month of June for coverage beginning July 1st. Employees enrolling in
the group plan, dental or health for the first time must pay July and August premium by June 30
and thebalance ofthe premium will be a payroll deductionbeginning in Septemberandendingin
June in equal payments. The following year the deduction will be September — June in equal
payments.

Section 10. Insurance Benefits for Retirees

At the time of retirement, bargaining unit members who are the age of fifty or older with at least
fifteen continuous years of serviceto the District immediately priorto their retirement shall have
a partoftheirhealth insurance premiums paid by the Districtaccording tothe following guidelines:

1) They mustbea Level IA, Level IAA, or level IB employee at the time of retirement and have
fifteen years of servicewith the District prior to retirement.

2) The bargainingunit memberwill pay 100% of the premium untilhe/she is 55 years of age, at
which time the District will pay 50% of the cost of an individual plan to a retiree requesting
insurance untilthe death of the employee, and who has completed at least 15 consecutive years of
service with the District. The bargainingunit memberwill pay 100% of the premium until he/she
is 55 years of age, at which time the District will pay 65% of the cost of an individual plan to a
retiree requesting insurance until the death of the employee, and who has completed at least 20
consecutive years of service with the District. If the retiree is participating in a two-person or
family plan, thisamountof money will be applied towards that plan.

3) If the retiree is participating in a two-person or family plan, the District will pay an additional
35% of the premium that exceeds the individual premium rate until the death of theemployee. At
that timethe District contribution ceases and the spouse may electto continue participation by
paying 100% of thepremium. For certainretirees, the above District contributionamount is
45%, not 35%, perthe MOA dated 10/27/14.
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4) Employees who retire with accumulated unused sick leave may convert those days to reduce
their share of the health insurance premium in retirement by an additional 0.08 percent of the
individual premium rate for eachunused sick day up toa maximum of250days. This applies only
untilthe retiree reaches the age where Medicare coverage begins. (For example: Anemployee with
the maximum of 250 days accumulated would acquire an additional twenty percent (20%) of the
individual rate tobe applied toward whichever type of coverage the retiree has requested.)

5) Employees may elect to make changes to theirenrollmentduring openenroliment which s the
monthof June for coverage beginning July 1st. (Forexample,addordrop spousefrom coverage,
add ordrop dental coverage, etc.).

6) District will sign up asa free participant for CSEA retiree eye coverage.
Section 11. Absenceunder Worker’s Compensation

Employees covered hereunder who are injured at school in the course of their employment and
thus entitled to Worker’s Compensation payments shallbe compensated in the following manner:

Any payment received, as Worker’s Compensation benefits for absence for which the employee
also receives fullsick leave pay will be returned to the District so longasthe employee receives
fullsalary. Intheevent the employee has notaccumulated sufficient sick leave, the employee shall
be entitled to retain any Worker’s Compensation benefits forany period for which sick leave pay
is not paid or payable. An employee shall be refundedsick days at a rateequal to the daily rate of
pay in effect at the time of injury. The number of sick days credited shall be equal to the dollar
amount ofthe insurance compensation received by the District divided by the daily rate of payin
effect at the timethe sick days were used by theemployee.

ARTICLEVIII
NON-CONTRIBUTORY IMPROVED “20 YEAR CAREER” PLAN

Section 1. The Board of Education ofthe Galway Central Schoolagreesto provide Tier I, Tier I,
Tier 11, Tier 1V, Tier V and Tier VI retirement plans for continuingemployees presently enrolled
in one of theseoptions. New hires will be placed intothe Tier VI plan, orany new plans that may
be required by future legislative change.

Section 2. The effective date of theadoption of the Non-Contributory Improved “20 Year Career”
Plan shallbe the first day of July, 1971.
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ARTICLE IX
PAID HOLIDAYS

Section 1. All 12 month Level |Aemployees:

Fourth of July Christmas Eve
LaborDay Christmas Day
ColumbusDay New Year’s Day
Veterans Day Martin Luther King Day
*Day Before Thanksgiving President’s Day
Thanksgiving Day Good Friday

Day After ThanksgivingDay Memorial Day
**Juneteenth Floating Holiday

Section 2. All 10 month plus twenty day Level LAAemployees:

ColumbusDay Christmas Eve
Veterans Day Christmas Day

*Day Before Thanksgiving New Year’s Day
Thanksgiving Day Martin Luther King Day
Day After Thanksgiving Day President’s Day
**Juneteenth Memorial Day

Section 3. All 10 month Level 1B & 11 employees:

ColumbusDay Christmas Day
Veterans Day New Year’s Day

*Day Before Thanksgiving Martin Luther King Day
Thanksgiving Day President’s Day

Day After Thanksgiving Day Memorial Day
**Juneteenth

If the holiday falls on a Saturday, the prior Friday will be given as a day off; if the holiday falls on
a Sunday, the following Monday will be given asa day off.

* The day before Thanksgiving shallbe a paid holiday so longasthe teaching staff is not required
to report to work. If the teaching staff is required to work the day before Thanksgiving then
members ofthis unit shall be required towork on that day as well.

**|f Juneteenth falls on a Saturday it will not be a paid holiday.

The Floating Holiday shall be deemed credited to all IAemployees on thefirst day of eachfiscal
yearandshallnot be proratedin an employee's’ final year of employment. However, the Floating
Holidaywill not be available to employees during their first year of employmentin the District.

Section 3. Employees on unpaid leave - Employees on unpaid leaves of absencesdo not accrue
any vacation, sick or personal leave. The sick, vacationand personal will be proratedaccording to
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dayspaid in the previous year. This provision does notapply to employees absent from work due
to Workers’ Compensation Leave.

ARTICLE X
WORKYEAR

For all Level A employees, the school year is from July 1 through June 30. A calendar for the
upcoming year will be planned by the Administration in cooperation with the BOCES and other
nearby schools. The calendar for the upcoming year will be prepared and distributed priorto
July 1%,

NOTIFICATION OF WORK ABSENCE
If an employee is going to be absent for any reason they must notify the building administrator,
departmentmanager and/or designee as soonas possible so thatcoverage canbe arranged. Failure
todo so mayresultin disciplinaryaction.

ARTICLEXI
SICK LEAVE

In the first year of employment, sick leave daysare to accrue and be credited ona monthly basts.
Thereafter, paid sick days shall be credited on the first day of each fiscal year. Sick days credited
in the final year of employmentshall be calculated ona prorated basis in the event thatan employee
separates from his or heremploymentwith the District prior to June 30 of thatyear. Forexample,
if a Level IA employee separates from his or her employment on December 31 and has not
otherwise used any of the paid sick days credited to him to her on July 1 of that year, he or she
shallbe deemedto have accruedonly 7.5sick daysatthattime. Should an employee utilize all of
the paid sick days creditedto him orheronJuly 1 ofhis or herfinal year o femploymentand leave
prior to June 30 of that same year, the prorated value of paid sick days of the remainder of that
yearshallbe dueand owingto the District upon theemployee’s separation from employment with
the District. For example, if an employee separates from his or heremployment on December 31
and hasbythat timeusedall of the paid sick days creditedto him or heron July 1 of thatyear, the
monetary value of 7.5 paid sick days shallbe due and owingto the District. The District may, in
its discretion, havethe monetary value of such days applied to offset any other payments due and
owingto the employeeuponhis or her separation from employmentwith the District.

Section 1. All Level 1A employees will be permitted fifteen (15) days a bsence for sick leave in
any one school year and will receive full pay during such absence for personal illness and/or
quarantine.

Section 2. All Level IAAemployeeswill be permittedtwelve (12) days absence for sick leavein
any oneschool yearand will receive full pay during such absence for personal illness or quarantine.

Section 3. All Level IB employees will be permitted twelve (12) days absence for sick leave in
any oneschoolyear and will receive full pay during such absence for personal iliness or quarantine.

Section 4. All Level Il employees will be permitted twelve (12) days absence for sick leave in any
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one schoolyearand will receive full pay during such absence for personal illness or quarantine.

Section 5. If an employee has exhausted personal leave and cannot schedule a physician
appointment outside of working hours, he/she may charge up to two (2) days of this time to sick
leave. The employee may be required to provide a doctor’s statement that no other appointment
wasavailable.

Section 6. Employees may accumulate unused sick leave upto atotal of 235days. In the first year
of employment, sick leave days are to accrue and be credited on a monthly basis. Payment for
unused sick days remainingat the end of the school yearabove 235 shall be paid $50 per day up
to twenty (20) days to the employee. Payment will be made no later than July 30 in a separate
check forperiodendingJune 30. Inthe final year of employment, employees may accumulate up
to 250 days of unused sick leave. See Article VII, Section 9; #4

Section 7. The District agrees to furnish each 12 monthemployee, no later thanthe 1stpay period
in July, a complete printoutoftheiraccumulated benefit time. TheDistrict agreesto furnish each
10th and 11th month employee, no later than the first pay period in September, a complete print
out of theiraccumulated benefit time.

Section 8. Attendance incentive:
A. The district will pay the followingto allemployees who have worked the employee’s regular
work year:

Absences 10 month 10 Month+20Days 12 month
1 absence $100.00 $110.00 $120.00
Oabsences  $150.00 $165.00 $180.00

B. Perfect attendance will be definedas norecorded absences fromwork for any reason other than
vacation, school business, orbereavement during the employee’s regular work year.

C. One day awards will be based on themissingof any part ofa daythat will count as an absence
asnotedabove. Leavewithout pay willcountasan absence.

Section 9. Employees may use up to five (5) days annually for serious illness in the immediate
family. Immediate family is defined as husband/wife/domestic partner, children, grand children,
great grand children or other legal dependents. These days will be deducted from the employee’s
allotted sick days.

Section 10. Buy Out of Accumulated Sick Days: A Unit memberwho has not been a participant
in the District’s health insurance programfora period of seven or more consecutive years prior to
theiryear of retirementand chooses not to participatein the health insurance program as a retiree,
will receive a cash retirementincentiveequal to $30.00 perday (for 11 and 12 month employees)
and $25perday (for 10 monthemployees) of unused accumulated sick leave up to a maximum of
110 days. The retirementbonus will be calculated and paid at the conclusion of the year in which
the eligible employee retires.
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Section 11. Sick leave can be charged in one (1) hour increments.

Section 12: Medical Verification

The District reserves the right to request medical verification (doctor’s note) from an employee if
the District has reason to believe that such employee’s work absence appears to be abusive or
settinga pattern. Insuch case, if it is substantiated, the District may request such employee provide
medical documentation forall future utilization of sick leave fora six (6) month period. The matter
will be re-evaluated and may be extended by the District in the eventthat the employee has shown
no improvement. An example ofa pattern of inappropriate utilization of sick leave shall be: calling
in repeatedly on a Monday and/or Friday, theday before orafter school vacations, every pay day,
every certain day of the month, andin conjunction with approvedtime off.

Section 13. Leave forannual physical or follow-up care:
An employee shall be granted up to 4 hours leave time with no charge accrual to obtain his/her
yearly physical or follow-up care. Medical verification will be required.

Section 14. Leaveforannual cancer screeningas prescribed by law. An employee shall be granted
up to 4 hours leavetime with nocharge to accrual time. Medical verification will be required.

ARTICLEXII
PERSONAL BUSINESS LEAVE

In the first yearof employment, personal business leave daysare to accrue and be credited on a
monthly basis. Thereafter, paid personal business leave days shall be credited on the first day of
each fiscal year. Personal business leave days credited in the final year of employment shall be
calculated ona prorated basis in the eventthat anemployee separates from his or her employment
with the District priorto June 30 of that year. Forexample, if a Level | employee separates from
his or her employment on December 31 and has not otherwise used any of the paid personal
business leave days credited to him or her on July 1 of that year, he or she shall be deemed to
accrue only 1.5 personal business leave days at that time. Should an employee utilize all of the
paid personal business leave dayscredited to him or her on July 1 of his or her final year of
employment and leave prior to June 30 of that same year, the prorated value of paid personal
business leave days for the remainder of thatyear shallbe due and owingto the District upon the
employee’s separation from employment with the District. Forexample, if anemployee separates
from his or her employment on December 31 and has by that time used all of the paid personal
business leave days credited to him or her on July 1 of that year, the monetary value of 1.5 paid
personal business leave daysshall be due and owing to the District. The District may, in its
discretion, have the monetary value of such days applied to offset any other payments due and
owingto the employeeuponhis or her separation from employmentwith the District.

Section 1. All Level |l employeesare entitledto three (3) personal business days per school year.
All unusedpersonal leavedays shallbe added to accumulated sick leave at theend of each school
year (June 30th).

Section 1a. Level Il employeesare entitled to use three (3) of theirallotted sick days for personal
business leave perschool year.
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Section 2. A letter requesting permission for personal business leave is to be given to the
Superintendent two (2) days in advance of the day or days desired, except in an emergency.

Section 3. The need for requesting such leave need not be stated in the letter. The employee
recognizes the purpose of the personal leave day is to conduct essential business that he/she is
unable to conduct on weekends, evenings or during vacation, holiday or recess periods. Personal
daysshallnot be used foremployment or personal gain outside thedistrict.

Section 4. No daysbefore orafter holidays may be used for personal business leave.
Section 5. Personal days may be takenin one half (1/2) hour increments.

ARTICLE X111
PARENTAL LEAVE

Section 1. Parental Leave withoutpay shall be granted toemployees for a period notto exceed two
(2) years. Applicationfor parental leave must be made in writing at least two (2) months prior to
theinceptionof the leave. At the time leave is granted, the date of the resumption of duty will be
mutually determined. The twelve (12) week annual leave under the Family Medical Leave Act
(FMLA)will run concurrently with theparental leave.

Section 2. Allemployees on parental leave shall notify the District sixty (60) days prior to reporting
back to work.

ARTICLE X1V
FAMILY LEAVE/BEREAVEMENT

Section 1. Members will be permitted five (5) days absence in any school year and will receive
fullpay duringsuchabsence for the following reasonsonly: death in theimmediate family or death
in spouse’s immediate family as defined in this section. The following will be considered as
iImmediate family

e Husband, wife, children, grandchildren, great grandchildren and members of the
employee’s household
Father, mother, father-in-law, mother-in-law
Sister, brother, sister-in-law, brother-in-law, niece, nephew
Grandfather, grandmother, grandfather-in-law, grandmother-in-law, great grandparents
Aperson whom theemployee lived with for a period of timeas part of the householdand/or
whom the employeelooked toasa parent-in fact
Aunt, uncle, step-father, step-mother, son-in-law, daughter-in-law, first cousin. Where a
serious illness or death occurs toa personin a close, family -like relationship to anemployee
eligible for family/bereavement leave, oneof the aforementioned five available leave days
may be used.

Section 2. After usingthefive (5) days, two (2) additional family/bereavement days will be granted
fora death in theimmediate family. Thedecision ondenying or granting of such day is not subject
to the grievance procedure ofthisagreement. Thereasonforsuch request shall be providedto the
Superintendent.
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ARTICLE XV
JURYDUTY

When anemployee serves jury duty, they will be paid at their regular rate of pay each day they are
required to be away from their regular shift to serve. A signed slip from the Commissioner of
Juror’sas proofofattendancemustbe turned into the payroll office to be filed with the employee’s
attendance records.

ARTICLE XVI
ASSOCIATION LEAVE

The Board authorizes a total of nine (9) days leave with pay annually to be used by the GaWway
CSD Unit of the Civil Service Employees Association for purposes of conducting business of the
Association. The Association will advise the Superintendent at least one (1) week in advance of
the intent to utilize any portion of the nine (9) days (hourly increments are permissible if
necessary). The Boardagrees to paythe salary ofa duly appointed
representativeabsentforsuchapproval leave.

ARTICLE XVII
LIMITATIONSONLEAVE

No employee, either on a maternity leave or other type of leave, shall accept appointment by any
otheremployerwhichwould violatethe purpose of theleave. Todo so, except with the consent of
the Board of Education of the Galway Central School District, shall cancel all rights of the
employee which hadbeenearned priorto thegranting of such leave.

ARTICLE XVIII
VACATION

In the first year of employment, paid vacation days are to accrue and be credited on a monthly
basis. Thereafter, paid vacation days shall be credited on the first day of each fiscal year. Paid
vacation days credited in the final year of employment shall be calculated on a prorated basis in
the eventthat anemployee separates from his or heremploymentwith the District prior to June 30
of that year. Forexample, if a Level IA employee separates from his or her employment on
December 31 with 30 years of service and has not otherwise used any of the paid vacation days
credited to him or her on July 1 of that year, he or she shall be deemed to accrue only 125 paid
vacation days at that time. Should an employee utilize all of the paid vacation days credited to
him orheron July 1 of hisorherfinal year of employmentand leave prior to June 30 of that same
year, the prorated value of paid vacation days for the remainder of thatyear shall be due and owing
to the District upon the employee’s separation from employment with the District. For example,
if an employee separates from his or her employment on December 31 with 30 years of service
and hasbythattimeusedall of the paid vacationdays credited to himorheronJuly 1 ofthat year,
the monetary valueof 12.5 paid vacation days shall be due and owingto the District. The District
may, in its discretion, have the monetary value of such days applied to offset any other payments
due andowingto the employee upon his or her separation from employmentwith the District.
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Section 1. For Level lAemployees, upon initial appointment, vacation time is accumulated at the
rate of .833 working dayspermonth. Allemployees’ new accrual of vacation shallbe only on July
1% of eachyear, and will only reflect milestone anniversaries achievedas of July 1,

Section 2. All IAemployees will receive vacationwith pay as follows:
1. Two weeks paidvacationafter one year of service

2. Three weeks paid vacationafter completion of five years

3. Fourweeks paid vacation after completion of ten years

4. Five weeks paid vacation after completion of twenty five years

An employee will be able to taketheir vacation at any timeduring the school year provided it has
been pre-arranged and scheduled by the buildingadministrationand or manager of the department.
The vacation period will be approved based onwritten request to the supervisor or Superintendent
with at least two (2) days prior notification. Approval of vacation requests will be based on
seniority in department.

Section 3. Anon-instructional employee may begin theaccumulation of vacation credit to be used
in the future for an extended vacation in excess of his/her annually scheduled vacation time, but
not to exceed fifteen (15) days previously earned. The employee must notify the Superintendent
six (6) months in advance oftheirintent to take anextended vacation, and anagreement mustbe
mutually reached as to the dates of this extended vacation. Cash settlements will not be made in
lieu of extended vacation if the employee’s plans are changed and they cannot take the extended
vacation. Employees may elect torollover their unused vacation days into sick timeaccrual.

Section 4. Vacation credits are to be used prior to separation from service or prior to retirement.
However, upon separation from service by layoff or death, an employee or their estate or
beneficiary will be compensated in cash forvacation due them not in excess of thirty (30) days.

Section 5. Bargainingunit members may rollover notmore than fifteen (15) unused vacation days
to the following year. At no point in time may a bargaining unit member have more than fifteen
(15) vacation days accrued over theirannual allotment of vacation days as of June 30. Any member
who has more thanfifteen (15) days beginning July 1*will be paid for the days over fifteen (15).
Ifa member wishes to be paid for all unused vacationtime, they must notify the payroll department
in writing by July 1%, Forthe remainder of this contract any unused vacation days over fifteen (15)
will be paid by July 31 atthepreviousyear’srate of payandif they wish to be paid forallunused
vacation days the employee must notify the payroll department no later than July 5 of each year
payments shallbe made by separatecheck.

Section 6. Level IAA and Level IB and Level Il employees are allowed to take unpaid time off

forvacation, with authorizationand ability to replace theemployee during the absence. Employees
shall submit their request a minimum of tendays in advance.
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ARTICLE XIX
DEDUCTIONS FOR ABSENCES

Section 1. Deductions for unauthorized absence or absences beyond the number of days allotted
underthe latestnegotiated contract willbe made as follows:

A. LevellA Employees: The amount to be deducted foreach day’s absence will be 1/260 of the
annualsalaryup to 10/260 duringany one pay period.

B. LevelIAA Employees: The amount to be deducted foreachday’s absencewill be 1/220 of the
annualsalary up to 10/220 duringany one pay period.

C. Level IB Employees: The amount to be deducted for each day’s absence will be 1/193 of the
annualsalaryup to 10/193 during any one pay period.

D. Level IT Employees: the amount deducted for each day’s absence will be 1/193 of the annual
salary upto10/193duringany onepay period

Section 2. Employeeswill be charged with anabsence only on those days uponwhich they would
be expectedto be presentand working.

Section 3. If an employee resigns or dies, their salary will terminate the day their resignation is
effective, orthe dateofhis/her death. Ifat the time of resignation or deathan employee has worked
part of a pay period, deductions will be made at the presiding rates.

Section 4. Any absencesreferredtoin the above paragraphs, not authorized by the Superintendent
and/or Board, will be considered insubordination, for which appropriate action may be taken.

ARTICLE XX
MEDICAL EXAMINATIONS AND FLUSHOTS

Section 1. Medical Examinations

A. All busdriversare required to have a physical examination each year. The District will cover
the cost of allexaminations done by the School Physician.

B. The bus driver physical examination, which is to be made by the school physician shall be
confidentially reported to the Superintendent, discussed with the employee if necessary and shall
become part oftheemployee’s personnel record.

C. In case of an unsatisfactory health examination report, consultation as to the next steps to be
taken shall be held between the Superintendent and the school physician. Recommendations
arising from this consultation shall be made to the Board.

D. The District will provide yearly influenza vaccinations on a designated date for all unit members
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who indicatetheirdesire for said treatment.

ARTICLE XXI
PROMOTIONS AND VACANCIES

Section 1. Vacancies occurring in non-certified and non-competitive positions in the Galway
Central School will be filled, as faras practicable, by promoting from among qualified employees
of the Galway Central School, providing the employee oremployees are in line for promotionas
determined by the Board of Education.

Section 2. Vacancies will be posted on the Galway Central School web site and the worksite for
10 workingdaysand an employee must apply forthat vacancyto the building administrator and
or manager in writing. The administrator or department manager may seek a waiver from the
CSEAunitto liftthe 10 day wait.

Section 3. In order to provide continuity and safety for students, bus routes will be offered and
assigned to drivers based on seniority by the beginning of school of each year for the upcoming
schoolyear. Onceassigned, theruns will be set for the entire year. Vacancies thatoccur during the
year will be filled by new hires who will be assigned to the vacant runs. If a run with additional
hours (senior driver) becomes available, the unit and management agree to reviewthe impacton
less senior drivers.

Section 4. Selection for vacancies will be based upon the relative qualifications, training and
experienceand quality of work performance. Selectionfrom among employees possessing similar
qualifications and work performance will be based on the length of permanent service in the
employ of the Galway Central School.

Section 5. When non-instructional staff members of the CSEA Bargaining Unit are to be hired,
the district shallinclude 2 CSEA officers or designees in the recruitment process (e.g., screening
applicantsandserving on hiringcommittees). The administrator or department manager may seek
a waiver fromthe CSEA Unit President to make recruitmentwithout participation.

ARTICLE XXIlI
GRIEVANCES

Every employee shall have the right to present grievances in accordance with Appendix “B”
attached hereto.

ARTICLE XXIII
BENEFITS OF GUARANTEE

During the duration of this Agreement, the terms and conditions of employment of the non -
instructional staff employed in this school district shall not be diminished or less than those in
effect at the time the Agreement becomes effective, unless otherwise provided in this Agreement
or unless contrary to law.
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ARTICLE XX1V
SENIORITY FORBUSDRIVERS, DOWNTIME AND ACTIVITY RUNS

Section 1.

A The Transportation Supervisor shallmail out a list of Bus Runsto Drivers no later
than August 10" of each school year. The Drivers shall respond no later than August 20th of said
school year. Runs shall be assigned by seniority to bid on runs. Example: Most senior driver
receives bid priorto less seniorand so on.

B. Summer School: Seniority shall govern theassigning of bus runs for the Summer School
session usingthe same process as set forthin Section 2.

Section 2. Seniority: Trips are to be assigned by seniority rotation of the drivers who indicate in
September of each year, their interest in taking trips. The Supervisor will present trip
accept/declinesheets 48 hours in advance of trip departure. 1f adriveraccepts the trip, their name
goesto the bottom of the rotationlist. Same istrue if a driver declinesthe trip. However, if the
driver has called in sick, or is scheduled to be out of work on the day of the trip for any reason,
including; personalillness, family leave, personalday or vacationday, the driver’s name remains
atthe top ofthe rotation list to receive a trip offer upon return towork. Itisunderstoodthatthere
are timeswhen the advance 48 hours isnot possible. If a driverdoesaccept within the48 hours,
theirname willbe placed at the bottom ofthe rotation list, as it is a “trip taken.” Whenanactivity
trip falls within a driver’s regularly scheduled hours, a substitute driver will be assigned to do
whatever part ofthe regularbus run as necessary to allow the regular driver to take theextra trip.
Afterthe extratrip isover, orif a driver declines theirnamegoes to the bottom of the list.

Section 3. Trip Pay: For all long trips (trips exceeding six (6) hours), the bus driver will be paid
the first six (6) hoursattheir overtime rate (one and a half times the normalrate), the rest of the
run will be paid at their regular rate. Any trip up to six (6) hours will be paid overtime rate.
Overtime rate will not begin untildrivers have completed their regular number of daily hours for
any tripstaking placeon a regularschool day.

Section 4. Breakdown/Accident Pay: The District agrees to pay drivers straight time for
breakdown/accident not caused by driver foralltime in excess of 15 minutes.

Section 5. Extra Trip Cancellation: In the eventthat an extra activity trip is canceled and the
District is unable to contact the driver assigned to that trip until the driverarrivesatthebus garage,
the driver shall be compensated for the trip two (2) hours pay at their regular hourly rate. The
driverwho losesan activity trip due to cancellationwill have the first right of refusal on the next
scheduledactivity trip that has not yetbeenassigned.

In the event a Driver makes themselves unavailable for an extra trip, such driver will not be
considered foranother extra trip until said Driver’s turn comes due as a result of therotational list.
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ARTICLE XXV
LONGEVITY SCHEDULE

Continuous Longevity (employee receives longevity payment every year), not part of the
employee’s base salary and will not compound.

Section 1. When anemployee completes five (5) years of service to the District from the original
hire date, and foreachsubsequent year of service (substitute service does not apply), he/she will
receive a separate payment according to the following schedule.

5-9 years: $500 10-14 years: $750 15-19 years: $1,000

20-24 years: $1,250 25-30 years: $1,500 30 plusyears: $1,750

Note, in the case with longevity payments, the longevity payments will not compound. Instead,
the employee will be provideda separate longevity paymentby June 30" atthe amount applicable
above each year upon the completion of the years of service requirement. Moreover, longevity
payments will not be used in calculating base salary/hourly rate, as longevity payments are one
time payments in the applicable years.

ARTICLE XXVI
PERSONNEL TRAINING
Section 1. AllO&M employees will be permitted toattend one (1) workshop per year. The District
shall pay reasonable expenses incurred by the staff member. All costs must be substantiated by
receipts. Such funds for workshop attendance musthave been included in the custodial budget.

Section 2. All incumbent bus drivers shall be provided with training pertaining to the federally
mandated Commercial Motor Vehicle Drivers’ License. The District shall reimburse the cost of
thistrainingand CDL renewal after six (6) months successful service to the District in a separate
check.

Section 3: The district will offer $1,500 per school year tuition and book reimbursement for any
member of this unit who attends continuing education courses at an accredited college or
vocational training center, provided that such attendance and participation in such courses is
approved by the Superintendent of Schools prior to beginning the course. Requirements are to be
an official certificate of completion for ungraded courses or a passing grade for the course to be
reimbursed. The district reserves the right to verify successful completion. The employee will
furnish required documents of course takenalongwith a paidreceipt for the tuitionand books.

Section 4: Allcooks may be required toattend a one-time Cooks Training offered by NYSED and
a Serv-Safe or equivalent sanitation training as recognized by the Department of Health. After
initial sanitation certification, all cooks are required to renew certification once every three years,
submittingdocumentation to the cafeteria manager. All expenses for the training required will be
borne by the School Lunch Program fund. Satisfactory completion of both trainings for new hires
must be completed prior to or within 12 months of hire. Cookscurrently employed are required to
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attend the first available training.

Section 5. The District shall provide training for any incumbent clerical employee who requires
additional training in order to perform the duties of the positionto which thatemployee is assigned
(i.e., Word Processing, Computers, etc.)

ARTICLE XXVII
LAYOFF AND RECALL

For the employees covered by this agreement, staff reduction and recall to employment shall be
by seniority within each job classification. Staff reduction to begin with the leastsenior employee,
and recallto employmentshall begin with the mostsenioremployee.

ARTICLE XXVIII
UNIFORMS

Section 1. The district will provide two options for uniforms to designated members of the
Operations/Maintenance and Transportation Departments. Employees must let the OM&T
Secretary know by July 1% of each year which option they choose. Failure to notify the secretary
by July 1% will mean that option #1 (shown below) will be selected for the employee. Uniforms
are required to be worn during the school year and at any school functions worked. The District
shall reimburse an employee for the expense of appropriate safety/seasonal footwear up to the
amount of $200 for a given school year. Auto Repairers, Groundskeepers and any staff member
using mowers and riding equipment are required to wear steel-toed shoes for any task that
necessitates the use of these shoes for safety purposes. However, when not performinga task that
requires the use ofthese shoes, regular shoes/sneakers may beworn. District purchased shoes must
be kept onsite and available at work for use if needed. The District will assume the cost for the
uniforms presently being provided for the auto repairers. All purchases mustbe made no later than
November 30th and will require the original receipt for only the items being reimbursed. There
will be no carryover of the unused uniform allowance.

Option #1

The existinguniform servicemay be chosen. Uniforms will be laundered at the district’s expense
if the employee chooses the laundry service. If the employee does not wish to utilize the laundry
service he/she must notify the Operations, Maintenance & Transportation office of thatfact.

Option #2

An allowanceof $280.00 peryear for the purchase of the following: The allowance mustbe used
to purchase five dark blue shirts with the Galway Logo and the staff member’s name along with
two dark blue sweatshirts also with logo andname on them. Thesewill be ordered and purchased
all atthe same place of business and at the same time. Also five pairsof darkblue orblack jeans
purchased at place of employee’s choice. Any monies left from purchase of jeans can be used to
purchase more jeans, outerwear for shoveling, or used toward footwear expense. Prior to any
payment/reimbursement, receipts must be submitted to the Operations, Maintenance &
Transportation Supervisor. Only authorized purchases according to this agreement will be
reimbursed by the District.
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Section 2. The CSEA and the Galway Central School District agree to the following terms for
payment of uniforms for cafeteria staff that work less than four (4) hours perday: Effective July
1, 2003 all employees of the school cafeteria will be given an allowance of $250 per school
calendar year for shoes, pants and tops for work. Workers of less than four (4) hours must be
employed for five (5) months (not including July and August) before the allowance becomes
effective. Prior to any payment/reimbursement, receipts must be submitted to the Cafetera
Manager. Only authorized purchases according to this agreement will be reimbursed by the
District.
ARTICLE XXIX
PERFORMANCE EVALUATION

1. All positions in this bargaining unit willhaveanannual evaluation by the buildingadministrator
and orthe departmentmanager no laterthan May 31 ofeachyear.

2. Each employee shall have the right to inspect all materials in his/her personnel folder in the
Human Resource’s Office and to make a copy ofany documents in it. An employee will be entitled
to have a representative of the Associationaccompany them duringsuch a review. The personnel
folderandall contents therein shallremain in the Human Resource’s Office during any inspection
or review. Requests for copies are to be made to the Superintendent or designee. The request will
be reasonable, both in number of copies to be made and the number of individual requestsat any
onetime.

3.No material derogatory toan employee’s service or character will be placed in his/her personnel
file unless the employee has had the opportunity to review such material. The employee will
acknowledge that he/she has had the opportunity to review such material by affixing his/her
signature to the copyto be filed. Theemployee willalso havetheright to submit a written answer
to such material, and his/heranswer shall be reviewed by the Superintendent andattached to the
file copy.

4. The District shall provide appropriate training, if required, to all evaluators. The following
guidelinesshallbe followed regarding the evaluation process:

a.Employees shallbe given prior notice in writing of specific areas of job performancethatareto
be evaluatedin the upcomingevaluationyear.

b. Appeal Process:

Should anemployeedisagree with their final performance evaluation they may appeal the concem
to the Superintendent of Schools. Such appeal must be filed in writing within thirty (30) days
specifically listing the concern. The Superintendentshall convenea meeting with the complaining
employee, the evaluator, and the CSEA Union President or designee in an attempt to resolve the
matter. Should the matter remain unresolved the employee may attach to the performance
evaluation that is being placed in the personnel file a final summation document displaying the
employee’s reasons for disagreement.
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DISCIPLINE AND/ORDISCHARGE

PREAMBLE The parties subscribe to the concept of progressive discipline where, in all but the
most serioustype of offenseor where anemployee presents a danger to other employees, students,
clients or property, the employeeshall receive in sequencethe forms of disciplinaryaction in (A)
below.

A. The formsof disciplinary actionshall be limited to the following:
Step 1 —OralReprimand (written noticeto be given to employee)
Step 2 — Written Reprimand
Step 3— Suspension
Step 4 — Discharge

B. If the Employer has reasonto reprimand anemployee, it shallbe done in a manner that will not
embarrass the employee before other employees or the public.

C. No employee shall be disciplined except for just cause.

D. Disputes arising from the imposition of disciplinary penalties shall be processed in accordance
with the agreed grievance procedure up to and including final and binding arbitration except as
provided in (H) below.

E. In any case of a written reprimand, suspension or discharge action against an employee the
Union will be notified in writing of the action and specific reasons therefore within 24 hours of
such noticegiven totheemployee. Uponreceiptof such notice, the Unionshall havefive (5) work
daysin which to file any protestagainst suchaction.

F. Protests againstthesuspension or discharge of an employee shall automatically bypass the first
two (2) steps of the grievance procedure and be lodged at Step 3 for consideration, commencing
atthe Superintendent’s level.

G. Within five (5) workdays of his receiptof a protestagainstany disciplinary or discharge action
taken against an employee, the Superintendent shall have a meeting with representatives of the
Union and the employee.

Should the matter notbe resolved at this meeting, the Union may refer the matter to thearbitration
procedure as providedin step 4 of thegrievance procedure.

H. Those employeesto whom procedures of Section 75 and Section 76 of the Civil Service Law
areavailable, may electto utilize such procedure; however, the selection of these procedures will
preclude the use of procedure set forth in (D) above. Notification of the procedure the employee
electsto followshallbe made by the employee in writing to the Superintendent within thirty (30)
days of the response of the Superintendent at Step 3, with a copy to be furnished to the Union by
the Employer. Finalandbindingarbitrationwill not be available toan employeeelection to utilize
Civil Service Law procedures.

I. Any member of the bargaining unit subjected to disciplinary actionshall have theright to Union
representationat all steps ofthe process.
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J. A disciplinary notice will remainin an employee’s personnel file fora period of 18 months.

ARTICLE XXX
DURATION

Section 1. The salary provisions of this Agreement shall be given retroactive effect and shall be
effective as of July 1, 2021, and shall remain in full force and effect until June 30, 2024. The
remaining provisions of the Agreementshall notbe given any retroactive effectand will remain in
fullforce andeffect until June 30,2024.

Section 2. This Agreement is the result of collective negotiations between the Board and the
Association which have been conducted under the requirements and directives of the Public
Employee’s Fair Employment Act (Taylor Law). The provisions of this Agreement supersede all
conflicting policies and directives of the Board and may be changed only through the mutual
agreementofthe Boardandthe Association. Alltermsand conditions of employment not covered
by this Agreementshall continueto be subject tothe Board’s direction and control.

ARTICLE XXXI
LEGISLATIVEACTION

IT ISAGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISIONS OF THIS
AGREEMENT REQUIRING LEGISLATIVEACTION TOPERMIT ITSIMPLEMENTATION
BY AMENDMENT OR LAW OR PROVIDING THE ADDITIONAL FUNDS, THEREFORE
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY
HAS GIVEN APPROVAL.

ARTICLE XXXII
VIDEO CAMERAS

The parties agree thatthe District has the right to install video cameras in the school, buses, and
District property to ensure a safe and secure environment for the school community. These
cameraswill be placedin areas where there isno expectation of privacy and may be used to follow
up on complaints from staff, students, or the community. Such cameras shallnot be used in any
discipline unless the conduct concerns issues affecting the health, safety, or welfare of persons or
the theftordestruction of District equipment or property.
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APPENDIX A

SALARY SCHEDULE
2021-24 SCHOOL YEAR

JOB TITLE DAYS NEW HIRE STARTING PAY HOURS TOTAL HOURS
AUTO REPAIRER 260 $22.00 8 2080
BUILDING MAINTENANCE 260 $17.00 8 2080
BUS DRIVER 194 $16.50 VARIES VARIES
BUS MONITOR 194 Minimum wage VARIES VARIES
BUS DRIVER TRAINER 260 $19.00 8 2080
CLEANER 260 $14.50 8 2080
COOK 194 $13.50 6 1164
CUSTODIAN 260 $14.50 8 2080
FOOD SERVICE HELPER 194 Minimum wage 4 776
GROUNDSKEEPER 260 $16.00 8 2080
HEAD CUSTODIAN 260 $17.00 8 2080
NURSE (10 Month + 20 Days) 214 $24.00 7.5 1657.5
SCHOOL SECRETARY (12 Month) 260 $15.50 7.5 1950
SCHOOL SECRETARY (10 Month + 20 Days) 214 $15.50 7.5 1657.5
TEACHER AIDE 194 Minimum wage VARIES VARIES
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APPENDIX B
GRIEVANCE PROCEDURE

Section A.PURPOSE

Itis the intentof the School District and the Association thatall grievances beresolved informally
or atthe earliest possible stage of this grievance procedure. However, both parties recognize that
the procedure must be available without any fear of discrimination because of its use. Informal
settlements, at any stage, shall bind the immediate parties to the settlement, but shall not be
precedentsin a later grievance proceeding.

Section B. DEFINITIONS

1. A “Grievance” shallbe limited to any alleged violation of this Agreement or any dispute with
respect to its meaning, interpretation or application. A grievance shall not include staffing
decisions not in conflict with this Agreement or not covered by the Civil Service Law.

2. An “Employee” is any non-teachingemployee in the unit covered by this Agreement.

3. An “Aggrieved Party” is the employee, group of employees, or the Association who submit a
grievance or on whose behalf it is submitted.

4. A “QGrievance Committee” shallmean a committee of the Association.
5.An “Arbitrator” shallmeana member of the American Arbitration Association.

6. “Days” shall mean days when school is in session, except between June 30 and September 1
when it shallmeancalendar days.

7.Superintendentshall meanthe Superintendentof Schools.

Section C. SUBMISSION OF GRIEVANCES
1. Before submission of a written grievance, the aggrieved party must attempt to resolve it
informally.

2. Each grievance shall be submitted in writing on a form approved by the District and the
Association, andshall specify theaggrieved party, the provision of this Agreementinvolved in the
grievance, the time when and the place where the alleged events or conditions constituting the
grievance existed and, if known, the identity of the person responsible for causing such eventsor
conditionsanda general statement of the grievanceand redress sought by the aggrieved party.

3. A grievance shall be deemed waived unless it is submitted within thirty (30) days after the
aggrieved party knew or should have known of the events or conditions onwhich it is based.

4. An employee has the right to proceed through the grievance procedure up to Stage I1l. If a
grievance is denied by the District at Stage |11, the employee can only proceed to arbitration
through theapproval of legalassistanceby CSEA, Inc.

5. The District or the Association may requesta waiver of timeframes in the grievance procedure
if mutually agreed upon by the parties in writing.
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Section D. GRIEVANCE PROCEDURE

STAGE |

Within thirty (30) days after the aggrieved party knew or should have know of the events or
conditions on which the grievance is based, and after an informal meeting with the direct
supervisor involved, an employee shall submit a written grievance to the immediate supervisor.
The immediate supervisor shall have ten (10) daysto respond to such grievance in writing. The
grievant may forward the grievance to Stage 11 ofthegrievance procedurewithin fifteen (15) days
of receivingthe writtenresponse. 1fno Stage | written decisionis receivedafterten(10) days, the
employee has the right to forward the grievance to Stage Il of the grievance procedure within
fifteen (15) days after the ten (10) day window has passed with no written response.

STAGEII

The Superintendentor his/her designated representative shall meetwith the aggrieved parties and
the CSEA representative within ten (10) days of receipt of said grievance. Within five (5) days
afterthe meeting, the Superintendentshall issue his/her decision in writing to the grievant(s) and
the CSEA unitpresident. Class action grievances may proceed directly to Stage Il of the Procedure.

STAGE I

In the event thegrievantis not satisfied with the decision of the Superintendent, the grievant shall
appeal the grievance in writing to the Board of Educationwithin fifteen (15) days from receipt of
the Stage Il decision. The Board of Education shall have fifteen (15) daysfrom receipt to conduct
a hearingandfive (5) days after the hearing to provide a written decisiontothegrievant, the CSEA
Unit President, andthe immediate supervisor.

STAGE IV

A. If the grievant is not satisfied with the Stage 11 decision, the grievant may request a review of
the merits of the case through the CSEA Unit President and/or the assigned Labor Relations
Specialist within 10 days of receipt of the Stage Il decision.

B. With CSEA Inc. agreement the grievance may be submitted to binding and final arbitration
through the services and rules of the New York State Public Employment Relations Board (PERB).

C. The costs of any and all such arbitrations shall be born equally between the District and the
CSEA.

D. CSEAsshallnotify the District in writing should any grievance be submitted to arbitration.

E. The arbitrator shall have nopower to add to, subtract from, disregard, alter or modify any of the
termsof this Agreement.

F. The decisionofthe arbitrator shall be final and binding uponthe parties. The District and CSEA,
however, will not be restricted by the recommendation, if any, of the arbitrator on how such
decision isto be implemented.

G. Each of the parties shall be responsible for all costs associated with the arbitrator’s expense,
filing fees, late cancellation fees, travel, hoteland incidental costs.
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APPENDIX C

CSEALEAVE DONATION PROGRAM
PROCEDURES

The District and the CSEA understand that from timeto timea member of the bargaining unit may
experience an extended work absence due to a chronic, prolonged, catastrophic and/or disabling
illness or injury. To assist such member through such a difficult time period the parties agree to
the followingtermsand conditions that provide procedure for members of the bargainingunit to
donateaccrualsto a memberin need.

1. The leave donation drive shall allow CSEA to obtain a voluntary contribution(s) of not more
than one days leave from any full time bargaining unit employee desiringto donatea leave day to
the recipient employee. There shall be no more than a maximum total of 60 leave days from all
voluntary contributorsto a recipient. In

orderto beeligible to donate a day of leave, the donatingemployee must have a total of 10 days
or more of accruals on record. The recipient employee must have exhausted all accumulated
accruals and all other types of leaves and have been out of work for more than 20 days in any
calendaryeardueto a chronic, prolonged,

catastrophic and/or disablingillness or injury, to be eligible forreceivinga donationand mustbe
eligible for FMLATo receive the donation.

2.CSEAshallconductthedrive, issuinga flier with appropriate information contained within, and
posting same about thefacility in an appropriate method. Upon receiving written donation offers,
CSEA officials shall place such notes intoa confidential box, and then conduct a random drawing
to determine which donations shall be used first, drawing only enough donations to cover the next
two pay periods if needed. The result of this drawing shall be noted and taken to the District
Business Office to process. Affected donators shall be notified by the Business Office, by memo
that their donation has beendrawn andapplied, informing the donator to deduct the time from their
records. The Business Office shall inform the recipient that time has been applied to their credit
and shall do so by written memorandum. CSEA Unit President shall take possession of the
remaining donationdocuments, keeping same in strict confidence and security and shall conduct
future drawings as needed. In theeventthe donations are nolonger needed the CSEA shalladvise
the donators thattheir donations were not needed.

3.CSEAagreesto indemnify and hold the District harmless from and against any and all demands,
claims, suits or other form of liability that may arise out of, or by reason of, anyactionresulting
from the implementation or administration of this voluntary sick leave donation program.

4. Workers Compensation leave shallnot makeone eligible for donations under this program.

5. The District and the CSEA fully agree that the leave donation program procedures may be
adjusted as the parties mutually agreed upon.
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CSEALEAVE DONATIONDRIVE
PLEASE POST

Date:

Thisis to advise all CSEA bargaining unit Members that a donation drive is being
conductedfor

Thereasonforthedriveis:

If you wish to donate, please complete the below information, tear off the form and deliver it to
the person indicated.

Thankyoufortakingthetime toconsider this matter.

(Note: In orderto qualify to donate a day’s leave one must have 10 days ofaccruals on record.)

Tear Off Here

Name:

Payroll Item Number:

To Whom Are You Donating A Day’s Leave?

Please print thensign your name: print:

Sign: Date:

Please makea note of thisdonation.

Give this form to:
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CSEA LEAVE DONATIONNOTICE

DONATIONDRIVE FOR:

DATE:

Please be advised that the following employees have donated a day’s leave for the above listed
employee.

CSEA Unit President

Name (of donator) Department
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CSEA LEAVE DONATION NOTICE

From: District Business Office
To:
Date:

Subject: Your Donation To:

Please be advised that yourdonation listed above has been processed. Please make
a note of thisfor yourrecords. Ifyouhave any questionsregardingthis matter please
contact your CSEA Unit President.

Thank you.

CC: Leave Donation File
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APPENDIX D

DECLINATIONOFHEALTH INSURANCE
CSEA

20 -20

I hereby declarethat | have beenoffered health insurance coverage by the Galway Central School
District. I do not wish to enroll, at this time, in any health insurance plan offered by the District
and do hereby understand that by this declination | subject myself to the following:

1. Entry into the planmustconform to the regulations of the requested health insuranceplan.

2. Further contactregarding health insurance willnot be directed to meby the District and will be
my own responsibility.

3.Inlieu of health insurance, | willbe granted a cash sumas specified underarticle V11, section8
of the existing CSEA contract.

4.1 havebeen provided with and received all information regarding re-entry stipulations and
procedures.

5. Incasethat | amallowed to re-entry into a health insurance planduringthe school year, I will
repay thepro-ratedstipend referredto in item three above.

Employee Signature Date

Thisemployee isentitled to:
1.$1,500
2.$2,250
3.$3,000

Treasurer Date
__lwishtopurchase vision per sectionsix of the CSEA contract.
_____lwishto purchase dental per sectionseven of the CSEA contract.

cc: payroll

36



NOTICE OF AGREEMENT

CSEA CONTRACT
July 1, 2021 — June 30, 2_024

IN WITNESS WHEREOF the parties hereto have caused thls Agreement
To be executed by their duly authorized officers. ’ RAN

FOR GALWAY CENTRAL SCHOOL: DISTRICT / /
g/ 4l

alta Donovan : | Daﬁe /

Superintendent of Schools

FOR GALWAY CENTRAL SCHOOL DISTRICT CSEA UNIT 8454

%c/éwk’é/l&m o N ‘3”;&

Vickie ‘Weaver ’ Date
CSEA Unit President

L/W/)/W

Diane J. Selchick” '  Date
C‘SEA Labor Relations Specialist
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