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DISCLAIMER
All materials are intended for general

information and educational purposes.  The

information presented is NOT actual legal

advice, is not to be acted on as such, may

not be current, and is subject to change 

without notice.  Consult with a qualified

attorney for such advice.



What to expect
DISCUSS:

• Why it is important to understand 
special education procedures

• What are Procedural Safeguards

• When do Procedural Safeguards Apply

• What are Procedural Safeguard Notices

• Resources





“The reauthorized Individuals with Disabilities Act of 2004 is 
confusing to most parents, educators, related service providers, 
and even to many advocates and attorneys.  Ignorance of the law 
can be as damaging as the child’s disability.”

- Wrightslaw: Special Education Law 2nd Edition

“Understanding special education procedures will enable parents 
to act in the best interest of their child during each phase of 
the special education process.”

- A Parent Guide To Special Education Law & 
Proactive Advocacy by Jodie Pierce Howard, Esq.



What are Procedural 
Safeguards

• Legal obligations and procedures 
that school districts are required 
to follow

• Notice of parents’ and students’ 
rights and protections

• Notice of Procedural Safeguards are 
used to inform parents of the 
supports and services and the 
protections that parents and 
students are entitled to



WHEN DO PROCEDURAL SAFEGUARDS APPLY?

Evaluation

Eligibility

IEP

Placement

Instruction

Annual 
Review

Referral

SPECIAL 
EDUCATION 
PROCESS

…it depends on whether your child qualifies for Special Education or not



Procedural Safeguard Notice

Once per school year

Upon initial referral or 
request for evaluation

Change of placement

First time parent files a 
complaint in a school year

WHENEVER PARENT ASKS FOR A COPY

A formal document that describes your rights and protections that must be provided:



In Louisiana, this booklet should be your gloves



In Louisiana, written notice must be given to parents 
within a reasonable amount of time before the school:

• Proposes to initiate or change the identification, 
evaluation, or educational placement of the student 
or the provision of FAPE to the student

or
• Refuses to initiate or change the identification, 

evaluation, or educational placement of the student 
or the provision of FAPE to the student

Written notice provided to parents before school 
districts take or refuse to take certain actions

PWN



In order for the notice to be sufficient, it must be in understandable language and include the following content:

(1) a description of the action proposed or refused by the agency;

(2) an explanation of why the agency proposes or refuses to take the action;

(3) a description of each evaluation procedure, assessment, record, or report the agency used as a basis for the
proposed or refused action;

(4) statement that the parents of the student with a disability have protection under the procedural safeguards of
this chapter, and if this notice is not an initial referral for an evaluation, the means by which a copy of a description
of the procedural safeguards can be obtained;

(5) sources for parents to contact to obtain assistance in understanding the provisions of this chapter;

(6) a description of other options that IEP team considered and the reasons why those options were rejected; and

(7) a description of other factors that are relevant to the agency’s proposal or refusal.
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Prior Notice Letter



Parental Consent
School districts must obtain 

WRITTEN, informed consent before 
they can:

• Evaluate a child

• Provide special education and related 
services to a child for the first time

• Reevaluate a child
• Unless school district can demonstrate 

it took reasonable steps to obtain 
parental consent for child’s 
reevaluation and parent did not 
respond



IEE

If you disagree with the school 
district’s evaluation results of 
your child, you may 
request an IEE at public expense

District must provide:

1. Information about where parent may obtain IEE and

2. District’s criteria for IEEs

District must either FUND or FILE:
1. Provide IEE at public expense

a. Unless it can show IEE does not meet district’s

criteria

2. File due process complaint to show its evaluation is

appropriate

Independent Education Evaluation
An IEE is an evaluation conducted 
by a qualified examiner provided at 
no cost to parents



Access to Records

Parents have the right to:

• Inspect and review educational records

• A response from the school district to 
REASONABLE requests for explanations of the 
records

• Have a representative inspect and review the 
records

• Have copies of the records if you cannot 
effectively inspect and review the records 
unless you receive copies 

This Photo by Unknown Author is licensed under CC BY-NC

https://freepngimg.com/png/12595-gas-mask-png
https://creativecommons.org/licenses/by-nc/3.0/


Other procedural safeguards 
include:

• Procedures for Dispute 
Resolution

• Procedures for Disciplining 
Students with Disabilities

This Photo by Unknown Author is licensed under CC BY-NC-ND

http://edtech4beginners.com/2017/06/08/e-safety-a-free-poster-for-your-classroom-computer-room/
https://creativecommons.org/licenses/by-nc-nd/3.0/


RESOURCES

National Resource

COPAA – Council of Parent Attorneys & Advocates 
www.copaa.org

*Scholarships are available
*Free parent training

Louisiana Resources
Local parent training center

Families Helping Families
www.fhfofgno.org/
www.fhfgbr.org/

or
Pyramid Community Parent Resource Center

www.pyramidparentcenter.org

Advocacy Group/ Advocate

Attorney

http://www.copaa.org/
https://fhfofgno.org/
https://www.fhfgbr.org/
http://www.pyramidparentcenter.org/


Using the gift of skilled advocacy to serve our 
Families, with grace and by Grace

Our home office is located in Denham Springs, La.

http://www.theieplawyer.com/
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