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Company Name: 
Industry: 
Contact Name: 
Marketing Contact: 
Purchasing Contact: 
Address: 
City: 
Office# 
Website: 
E-Mail:

Client Profile Form 

Date created: 

Marketing Rep#: Graphics/IT Rep#:

Non-Profit Small Biz Corp 

Phone: 
Phone: 

# 
State: Zip: 

Fax# Mobile# 

***50% DEPOSIT OR FULL PAYMENT IS REQUIRED BEFORE PLACING ORDER OR STARTING SERVICES. ***

Service Check List 
Graphics, Photo & Printing Business Startup & Support Agency Services 

Business Plan Writing & Operations 
Strategic Consulting 

Event Planning 

Proposal Writing 

Grant Writing 

Sponsorship Package & Research 
Software Updates 
File DBA, Incorporation, BBB. Tax ID 

Magnetic Sign  Branding / Logo Design / Imaging / Labeling 
Product Design / Layout 

Campaign Development 

Banners 

Letterhead 
Project Manager 
Office Support Media & Advertising 

Photography 
Graphic Design 
Brochures 
Invoices 
Newsletter 
Business Cards 
Postcards 
Logo Tickets 

Book Mark 

Coupons 
Media Kit 
Bio Photo Sheet(s) Stationery 

Door Hangers 

Basic Editorial Services 

Posters 

Envelopes 

Catalog 

Badges 
Canvas  

Application 

Sales, Fundraiser / Programs 
Setup Reseller / Affiliate Program 
Setup Fundraiser Program 

Data Entry 
Data Management 

Web & Media Production 

PDF Creation 
Setup Google Doc / Cloud 

Training 

Computerized Form / Spreadsheet Creation 

Web – Design 
Social Media 

Audio & Computer Services 

E–Commerce 

Web Hosting / Domain 
Setup Payment Portals 

Comp Repair 

Upgrade 

Computer Training 

Computer Certification 

Promotional & Specialty Items 

Mouse Pad 

Computer Networking 

Embroidery 

Cups 

Pens 

Shirts 

Yard Sign 

Window Decal Sign Direct Mail & Bar Code 
Plaques 

Invitations 

Bulk Mail List 
Mailing Labels 

LED Badges 

T-Shirts 
Car Wrap 
Trophy Presentation 
Folders Promotional 
Box 

QR Code 

Trade Shows & Events 
Banner and Sign Printing Tradeshow 
Display – Printing Event Planning  
Public 
Private Bags 

Stickers 

Pads 
Calendar 

Basic Web 
Business Web 

Large Photo Prints 
Black Ink Copies 
Color Ink Copies 

Magazine/Newspaper Ad 

Marketing Consulting 
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OFFICE USE ONLY: Business Assessment / Consultation Date: 
Basic Needs/Goals: 

Needed by: Note: 
Primary/Current Need: 

Needed by: Note: 

Brand Consulting
254-258-7507


