GENERAL PUBLIC
WORKING TITLE: FINGERPRINT TECHNICIAN - TRAINEE
ROLE TITLE: FORENSIC SCIENCE SPECIALIST I

POSITION #02739, #02791
SALARY RANGE $25,718 - $57,855
(PLUS A 5% SHIFT DIFFERENTIAL)

PAY BAND 3
The Virginia Department of State Police is seeking qualified applicants for two Fingerprint Technician - Trainee positions in the Criminal Justice Information Services Division, located North Chesterfield, Virginia.  These are Non-Exempt positions; therefore, these positions are subject to the provisions of the Fair Labor Standards Act.
DUTIES:  
Participates in Automated Fingerprint Identification System (AFIS) Training and introduction to the use and applications of the Consolidated Applicant Tracking System (CATS), Archive, and Computerized Criminal History (CCH).  Examines and compares both printed and electronically submitted fingerprints to determine the quality and acceptability of fingerprints for processing and identification through the IFW and AFIS systems.  Submits both printed and electronic fingerprints through AFIS and IFW systems by verifying pattern information, core/axis placement, and correct finger sequence to determine the identity of arrestees and other individuals, and to ensure the correct establishment and updating of records.  Works with a Fingerprint Technician Senior to verify identifications of electronically submitted fingerprints and palm prints that could not be determined by the IFW system software.  Verifies AFIS search results and manually submitted fingerprints and palm prints against the AFIS database for possible identification.  Also compares fingerprints to establish identity using knowledge and experience to effect identifications or eliminations.  Notifies local agency booking personnel of data discrepancies or poor quality fingerprints and determines whether a submission is required in order to ensure the timely and accurate updating of criminal records on the CCH and AFIS systems.  Identifies fingerprints using the Archive System by comparing incoming prints to prints that are on Archive.  Process routine criminal, applicant and error response documents.
QUALIFICATIONS:  
· Must be willing to work 1:00 p.m. to 9:00 p.m. to include weekends and holidays.
· Some knowledge of fingerprint classification and search methodologies using the modified Henry System an Automated Fingerprint Identification System (AFIS) preferred.

· Knowledge of MS Office applications including Word and Excel.
· Skill in the use of Microsoft Office software.

· Demonstrated customer service skills in providing assistance to local agency personnel.  

· Ability to participate and successfully complete AFIS training; to comprehend and learn fingerprint classification systems; to work independently, and as a team member; to communicate effectively; to pay close attention to detail in technical and concise work; to follow written and oral instructions an procedures; and to read, write and speak English.

· High School diploma or GED and an equivalent combination of training and experience related to the duties of the position required.
· Some experience in examining, comparing, and classifying fingerprints preferred.

· Must satisfactorily complete 12-months of AFIS training.

POLYGRAPH EXAMINATION, BACKGROUND INVESTIGATION,

FINGERPRINT-BASED CRIMINAL HISTORY CHECK AND 

PRE-EMPLOYMENT DRUG SCREENING REQUIRED

SUBJECT TO RANDOM DRUG SCREENING

Elements of the selection process for this position will also include the screening of applications; interviewing of qualified candidates; and salary negotiations.  The pre-employment process can take approximately up to three (3) months to complete. The anticipated duration of this process is determined by the successful completion of the above items.

Applicants must live in states east of the Mississippi River.  Military applicants must live in or home of record must be in one of the states east of the Mississippi River.

Applicants who possess an Interagency Placement Screening Form (Yellow Form) or a Preferential Hiring Form (Blue Form) as issued under Policy 1.30 Layoff (Commonwealth of Virginia Employees Only), must attach these forms with their state application.  

Applications will only be accepted on-line through the Recruitment Management System at http://virginiajobs.peopleadmin.com/ and must be received by 11:59 P.M. on September 22, 2017.  Resumes and cover letters will not be accepted.  The Commonwealth of Virginia State Application is the official employment document, which is electronically signed by the applicant as a true and accurate representation of the applicant’s education, experience and training.  Incomplete applications will not be accepted. For questions please contact the Employment Unit of the Personnel Division at employment@vsp.virginia.gov. 
EEO EMPLOYER

REASONABLE ACCOMMODATION UPON REQUEST

AMERICORPS, PEACE CORPS, AND OTHER NATIONAL SERVICE ALUMNI ARE ENCOURAGED TO APPLY
