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INT____________


DATE__________

Event/Donation Participation Form
The Pottery Place Beckley strives to support its community.  
Although we can’t donate or participate in every event we do carefully consider every request.
Requests take two weeks to process.
Please complete the following information:
Today’s Date:_________________
Your Organization:___________________________________________________________________________
Location of Event:____________________________________________________________________________
Contact Name:_______________________________________________________________________________
Phone Number and/or Email:__________________________________________________________________
Date Needed By:___________________________ Date of Event:_____________________________________
Purpose of Event:____________________________________________________________________________ ______________________________________________________________________________________________________________________________________________________________________________________
Are you advertising the event? (flyers, Social Media, newspaper, posters) If Yes, when and how? __________________________________________________________________________________________________________________________________________________________________________
When do you need our logo by to participate in advertising?_________________________________________
Please make sure an email is provided for the logo to be sent to______________________________________
Is there a cost with participating (example: $20 per booth, $40 to be on a t-shirt) __________________________________________________________________________________________
Approximately how many people will be attending your event? _______________________________________
Do you need a basket OR an item to add to a larger basket?__________________________________________
If you receive a donated item it must be painted within 60 days of your event date. Any items handed out or raffled off later will not be accepted to paint. Please inform the winner of the item.
