Littles Corners Methodist Church/Hamlin Chapel Charge
Part-time Pastor Job Description
Provide shared pastoral leadership to Littles Corners Methodist Church and Hamlin Chapel, who, together employ the pastor under the non-profit association, Littles Corners Methodist Church/Hamlin Chapel Charge with each church having similar but individual Bylaws which guide the operations of each church. Copies of the Bylaws of each church are attached.
Position Overview
The Pastor serves as the spiritual leader of the church, guided by John Wesleyan teachings; providing visionary leadership, preaching, teaching, pastoral care, and supports church operations in accordance with the church bylaws and the congregation’s mission. 
Key Responsibilities
· Spiritual Leadership:
· Lead weekly worship services, including preaching and teaching biblical principles. 
· Administer the ordinances or sacraments, including baptism and communion. 
· Encourage spiritual growth through discipleship, prayer, and Bible study under Methodist practice and principles. 
· Pastoral Care:
· Provide counseling, support, and spiritual guidance. 
· Visit members in hospitals, homes, and care facilities is expected.
· Conduct weddings, funerals, and other ceremonies, according to the theological beliefs of the charge which holds to traditional Christian beliefs concerning marriage between one man and one woman. 
· Church Administration:
· Work with the Administrative Boards of each church under the direction of the Administrative Board Chair who oversee the daily operations of the churches as directed by the bylaws of each church. 
· Coordinate programs and ministries with staff and volunteers.
· Work within the prepared budget as approved by the administrative board. 
· Represent the church in community activities. 
· Leadership and Governance:
· Serve as a non-voting member of the governing body. 
· Assist in developing and implementing policies and procedures.
· Facilitate church meetings and ensure bylaw compliance.
· Outreach and Evangelism:
· Promote evangelism and community outreach. 
· Encourage participation in missions and service.
Qualifications
· Holy Spirit led.
· Educational requirements may be:
· Certification in ministry, or related field; or prior active participation in Christian ministry or outreach; or completed chaplaincy work acceptable to the charge.
· Bachelor's degree or associate degree in theology, ordained or licensed per denominational standards acceptable to the charge.
· Experience in pastoral ministry and church leadership.
· Strong interpersonal, organizational, and communication skills.
· Commitment to the church’s mission, vision, and bylaws.
Accountability
The Pastor is accountable to the church boards as directed by the bylaws of each church on the charge. For employment purposes the pastor reports to the charge Pastor-Parish Relations Committee with three members from each church and which meets at least every three months or when needed. Annual compensation and performance review are completed by the committee with input from each church. Proposed changes are forwarded to each church for consideration at their respective annual meetings. The current compensation summary sheet is attached. 
Terms of Employment
Employment terms, compensation, and benefits are determined in accordance with church bylaws and policies through the charge Pastor Parish Relations Committee. The hiring, evaluation, and, if necessary, dismissal processes are conducted as specified in the bylaws. 
Additional Duties
Other responsibilities may be assigned by the governing body as needed to fulfill the mission of each church and uphold the bylaws of each church. 
Possess and maintain PA Child Clearances
FBI Background Check/PA State Police Background Check are required
Employment and Personal References are Required
Academic Credentials should be submitted for Review and Verification



Littles Corners Methodist/Hamlin Chapel Charge Compensation Package

Hours requested to work: 20 hours per week split between the two churches.
Compensation: $26,400 per year.
Reimbursable Account: $3,750 annually for mileage (IRS rules; rate), cell phone service allowance supplies and services and other materials used for ministry used for the charge.
Paid Time Off: Four weeks.





Some helpful information about how our charge has operated over time:
Communion is held the first Sunday of each month at each church.
Each church uses a worship leader to assist the pastor during the Service.
Worship Services have included a Children’s Service.
Churches sing from the United Methodist Hymnal, but also use worship music from other sources including contemporary worship music.
Worship contains a time for the sharing of praises and prayer concerns.
Worship may contain Creeds like the Apostles Creed.
The Pastor has drafted the initial order of worship for the bulletin (call to worship, opening prayer, hymns, benediction, communion, any specials like baptism or receiving new members) and emailed it to a group including the organist at Hamlin Chapel, the pianist at Littles Corners, Donna Collins of Hamlin Chapel who adds the announcements and prayer list, and those who then prepare the final printed bulletins for each church.
Each church holds Sunday School classes while the pastor is at worship at the other church.
Lenten (Ash Wednesday , Lenten bible Study and Good Friday) have been joint services, alternating between the two churches.
Easter Sonrise and Christmas Eve Services have been joint services, alternating between the two churches. There is a breakfast provided after the Sonrise Service.
Each church decorates Sanctuary as they deem appropriate for Easter and Christmas. For instance, Littles Corners does a Saturday Hanging of the Greens when they decorate for Advent/Christmas.
Each church has a summer Vacation Bible School.
Each church has their own outreach and mission projects and programs.
Hamlin Chapel has a women’s group which meets the first Wednesday of each month.
Littles Corners hosts a community women’s exercise group, M-W-F, currently at 3 pm.
Littles Corners has had a Youth Group, but it is currently inactive.
Both churches have scheduled fellowship times around worship. 

