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Driveway/Encroachment Applications 

Permit applications and required documentation are to be submitted to the Polk Township Zoning Officer for 
processing. Payment of fees and escrows must be in the form of cash or check are payable to POLK TOWNSHIP. 
FEES AND ESCROWS MUST BE SEPARATE FORMS OF PAYMENT. Fees are nonrefundable.  
 
When the application is processed, the Polk Township Roadmaster will do the initial inspection and issue the 
permit. When permits are issued, the Township will call you that your permits are ready. When work is 
completed, you MUST contact the Zoning Officer for final inspections by the Roadmaster. If an escrow was 
required, you must request it when scheduling the final inspection.   
 

APPLICATIONS will be submitted to Tracy Herman at Polk Township.    

Tracy Herman, Polk Township Zoning and Codes Enforcement Officer 

   Office:   (610) 681-5376 

        Fax:   (610) 681-3063 

 Email:   zoning@polktwp.org 

Requirements: 

1. All required documentation must be submitted: 

a. Completed and signed application 

b. Plot plan with detailed information on setbacks, street names, lot lines, any structures 

c. Sight Distance Form  

2. Driveways proposed to enter onto a Township Road must be constructed to meet Polk Township 

Driveway Ordinance. Driveways proposed to enter onto a State Road requires an approved Highway 

Occupancy Permit 

3. Proposed driveways must be marked where they will be placed for initial inspection.  

 

 

 

 

 

 

 

 

 

 
 

165 Polk Township Rd., PO Box 137, Kresgeville, PA 18333 

Phone: 610-681-5376    Fax: 610-681-3063     E-mail: info@polktwp.org 

Office Hours: 
Monday- Friday 

8am-2:30pm 
Appointments are encouraged. 

 

mailto:zoning@polktwp.org
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Example of a Plot Plan 
 

This is an example of a plot plan. Please create a plan for the property in which you are applying by 
showing:  

1. Show all roads that are next to the lot. 

2. Lot Dimensions 

3. Septic and Well location 

4. All existing structures including porches, decks and pools. Dimensions of all structures must be 

included.  

5. Show the driveway and the size, along with any parking areas.  

6. Include any proposed structures in which you are applying for.  

7. Any other information that the Zoning Officer may request to make an informed decision.  

8. Your drawing should be as close as you can to scale. This drawing should be an accurate portrayal 

of an overhead view of your property.  
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POLK TOWNSHIP 
ENCROACHMENT/DRIVEWAY PERMIT APPLICATION 

 

 

 

 

DATE: ______________________________ 

ROAD NAME _______________________   

SUBDIVISION _________________________  

PIN #______________________________  

LOCATION OF DRIVEWAY: ____________________________________________________  

Work will begin on: _____________________ Work completed by ____________________  

APPLICANT/OWNER: _________________________________________________  PHONE: ________________________  

ADDRESS: __________________________________________________________________________________________  

CONTRACTORS NAME: ________________________________________________ PHONE: ________________________  

CONTRACTORS ADDRESS: _____________________________________________________  
(Include plot plan showing exact location of driveway on property and site distances in both directions; owner or        
  applicant must mark location of driveway on property.)  
 

Polk Township Conditions and Requirements  
A. The existing drainage patterns and shoulder slope SHALL be maintained.  
B. Any additional drainage SHALL be directed to road drainage swales.  
C. Driveway sight lines and clear sight triangles shall be established and maintained always.  
D. Proper shoulder grades and drainage flow lines shall be established.  
E. Driveway shall be constructed of stable materials, stone etc. that will not wash away.  
F. The applicant shall be responsible for any damage to the roadway and shoulders caused by this installation.  
G. Three inspections are required: preliminary, when working in right-of-way and final.  
H. Applicant must follow attached design specifications as part of this permit.  
I. Minimum pipe size if required is 15 inches in diameter with one foot of cover.  
J. The Township Roadmaster or Zoning Officer may at any time revoke this permit for nonperformance with any    
    conditions, regulations or requirements hereof. 
 
Applicant Signature: ________________________________________________ Date: ________________________  

 
POLK TOWNSHIP SPECIAL REQUIREMENTS 

1. Refer to Figures A. B. & C. Attached 

2. ____________________________________________________________________________________________ 

3. ____________________________________________________________________________________________ 

4. ____________________________________________________________________________________________ 

 
Preliminary Inspection Date: ___________ ROADMASTER:  APPROVED    DENIED      Signature:_____________________  

Notes:_____________________________________________________________________________________________ 

 

Final Inspection Date: ___________         ROADMASTER:  APPROVED     DENIED      Signature:_____________________  

Notes:_____________________________________________________________________________________  ________ 

Fee:     Escrow: 

           ⃝ New Driveway    $100.00 $500.00 

           ⃝ New Encroachment  $100.00 $500.00 

           ⃝ Blacktopping   $50.00 

           ⃝ Excavation onto Twp. Rd.  $100.00 per road cut 

Escrow checks MUST be separate 

from fees! Permit may be denied if 

2 separate checks are not received.  

Permit Fee: ___________________ 

    Cash/Check#: ________________ 

Escrow Fee: ___________________ 

    Cash/Check#: ________________ 
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Figure A 
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Attachment C 


