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Philosophy:

We believe that there awe thwee teachers inv a child’s life. These include the
child’'s family members; the child's teachers, and the child’ s leawrning
exwironument. Childrenw are capable of covutructing their own knowledge
and learning through their interests and curiosity. Providing guidance
allows for leawrning to-occwr natuwrally through explovation; play, ands

As awnv adudt invthe child’'s life; it is owr job-to- Listenw to-what the child savys;
find what each child's interesty are;, and provide materiols ands
obportunities for o child to-explore his/her interests fuwther. We create av
learning evwironument that provides o calim ambience and allows for free
expressiov and exploration.

Mission

We are a Reggio-Emiliav Inspired Early Learning Center. We strive to-
provide high quality cawe inv Centire County and nutuwre each child's
ability to-acquire knowledge. We believe that leawrning is fostered thwroughv
a child's natural curiosity and a purposefud evwironment. Owr classroom
settings provide a safe, loving, and nuturing setting for leawrning to-
occur.
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The Reggio-Emilia Approaciv:

The Reggio- Emiliav approaciv is used thwoughout the world, but oviginates
inReggio- Emilioy, Italy. It is o education of relationships that first
beganv as awnv early childhood educational approach covstiructed after
World Wow II. It isfluid rather thouw avpackaged prograun, allowing us to-
continually refine owr practices and adapt inv meaningful ways to- our
conmmumnity. The core of the approach is a collectiow of principles; which
guides educators ond families. Reggio- inspired educational settings maoy
vawy i appearance; systems; leadership and approaches to- meeting
Americon stondawds.

The Reggio-Emiliav principles that guide our work include the following:

- The image of the child or the belief that owr childresw awe capable.

- Relationships or the understanding that a child’ s education requirves
conmections among the evwironument, families; teachers, and the lowger
conmmumnity.

- The role of pawenty i believed to-be av critical component of educating all
childrenw within the school.

- The evwironument and space supporty interactions, meaningful projecty
oand learning.

- Teachers and childrenw partner to-construct learning experiences.

- Not aw pre-set curvicudum but av process of wwiting and sustaining
learning.

- Documentation or the use of awtifacty to-provoke; assess and celebrate
learning.

- The many languages of childven or the use of materialy (e.g. paint, etc.)
to- communicate thinking and learning.

- Projecty or meaningful contexty for leawning connecty academic subject
areas and social/emotional development opportunities.

hitp://chiddiscoverycenter.org

Updated:
2/9/17


http://childdiscoverycenter.org/

Contenty

Management Staff and Contact Informatiow
Howrs of Operationw
Admission Policy

Licensing

Erwollment Procedires
Subsidy Opportunities
Erwollment Options
Parent-Provider Agreement
Withdrawal Process
Change inv Schedule Process
Release of Childrenw
Teaching and Support Staff
Mandated Reporters

Staff Training

Cwrriculwm

Assessment
Transfer or Release of Records
Children with Special Needs
Referrals for Childrer
Classroomv Communicatiorv
Center-Wide Conumunication and Public Relations
Transitions

Diapery and Wipes

tmergency Plaw

Discipline Policy

Healthvand IUness Policy
Health Assessment Formv
Medical Emergencies
Nutrition Policy

Nutritiow for Food Allergies/Restrictions
Meal Times

Outdoor Play

Nap Time

Family In-Put
Confidentiality

Pawrking

Updated:
2/9/17



Management Staff
President: Couwrie Pase

Telephone: 814-380-2419
Faw:

Divector: CarriePase
Telephone: 814-380-2419
Faw:

Howrs of Operation
We Are Opeiv: Monday thrw Friday 6:00 AM-6:00 PM

Erwolled families will receive v schedule of closing dates each year
due to-holidays and in-service davys.

When DallInigio-DaySchool needs to- close due to- inclement weather
we will post it ovv our Facebook page.
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Adwmissiov

Admissiow iy openv to- all individuals regowrdless of race, color,

Licensing

Dall Inigio-DaySchool is licensed thwough the Depawtment of Humary
Sexrvices (DHS). We adhere to-all regulations set by DHS found i Title 55,
Chapter 3270.

Erwollment Procedures

Envollment at Dall Inigio-DaySchool beging with a towr of owr
facility and meeting withvowr staff. A child will be enwolled ov placed o
o appropriate wait-list upow completion and receipt of the Envrollment
Application and $75.00 now-refundable Registratiov Fee:

AnErwollment Meeting will be scheduled withv your Divector. Please
bring Photo- ID to-be copied for your child's file. The following formswill
be completed during the meeting:

Pavrent-Provider Agreement Getting to-Know Yow
tmergency Contact Form Parent Handbook Signature Form
HealtivAssessment (due within 60 days of evwolliment)

Subsidy Opportunities
DallInigio-DaySchool is av pawtiner with the following agencies for subsidy
CCIS of Centre and Clinton County Mount Nittany Hospital
PSU Pawent Student Subsidy

Families awe responsible for the Private Pay Rate of cawe until approval
from one of these groups has beenv received. Upow approval frow one of
these groups; Dall’ Inigio-DaySchool will accept paymentsy for your child ow
a weekly basis under the conditions that all contracty awe signed ands
paymenty are maintained and contirwed by the enwolling legal
guawvdion/pawent. Guowrdions/Powventy must sigr ouwr Pawrent-Provider
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Agreement. Inthe event that subsidy is terminated; the guardian/parent
is responsible for flll payment at the appropriate Private Pay Rate.

There may be av difference betweeny what DallInigio-DaySchool charges
ond what the agencies ave willing to-pay. The guawdion/powent of the
weekly co-pay.

CCIS of Centre and Clinton County adheres to-owr policy of weekly fees arve
based o exwollment not attendance:.

Any child cawe contributions received from an employer are the
guardion/pavent’s responsibility.

Erwollment Options

Full Time Erwollment: A 15% Sibling Discount will be applied. to-the oldest
child. Contracted fees awe based o evwollment, not attendance. Accounty
nmuust be curvent to-receive the 15% discount ow the oldest child.

Pawt-Time Erwollment: A 10% Sibling Discount will be offered. Contracted
fees awe based onv enrollment, not attendance. Powt-Time Schedules will be
provided to-the Director 2 weeks invadvance. The provider will chawge
according to-the drop in fee for the entire week shouwld av schedule not be
provided 2 weeks invadvance.

Drop-InErnwollment: Drop-in rates apply to-childven that awve not
regudouwly scheduled. Guardians/Parentsy must call in the morning to-
verify space iy ovailable.

Overtime: Arything over 50 howrs per week or over 10 howrs per day maoy
be subject to-extra fees for every howr your child stoys past the 10 howrs per
day or 50 howrs per week. This fee would be per child. This is evaluated ovw
a case by case basis:

After Howrs: Families will be chawged $1 per minute per child after the
center hay closed. If yowfail to-pick up your child within 30 minuites of the
center closing and we cavmnot reaciv arvwone onwthe emergency contact list,
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we will call Childrexrw and Youthv and the Ferguson Township Police to-pick
up your child.

Paymenty: Paymenty awre due the onthe first business day of each montiv.
Fees awre based, o evwollment, not attendance. Paymenty con be made viow
check; money ovder, or by wsing PayPal. Please make checks payable to-
DallInigio-DaySchool. Please put youwr payment invthe locked drop box.
Refravin from handing your payyment to- oy DallInigio-DaySchool Staff
Member.

DallInigio-does NOT accept Cashv Payments.

Late Paymenty. The late payyment fee is 10% of the balance due. This will
be added to-the family account every week that the payyment is late, along
withvany new fees yow incur. Accounty morve thow two- weeks past due will
be subject to- suspension of child cowe untth all fees ave brought curvent.

The Provider caw terminate the contract immediately for lack of
payment. It can also-be terminated for disregording policies at the
provider’s discretion. The guardion/pawvent con also-terminate the
contract by giving av 30 day notice. The termination period must be paid
regawdless of attendance.

If youwr contract is terminated and your accouwnt is not curent, it
will go-to- collection. This will include payyment for the termination period.
Yow will be billed the amount yow owe; including awnvy late fees that apply
to- your accownt. Yow will also-be chawged a 25% collection fee on the total
amount owed..

Returned Checks: A returned check fee of $35.00 will be applied to-the
fomily’s account. Money Orders will only be accepted after o retwrned
check.

AgeRate Change: Your child’y monthly rate will change depending ovw
his/her age group. The rate will be changed ow the first business davy of the
new monthv after his/her birthday. Ifyow choose not to-move your child to-
the next classroom whenwthey awe eligible, yow will be responsible for
paying the fee for the younger age group. Please note that whew moving
fromv one room to- another room means that your child’s daily schedule
will change; for instance; going fromthe infant room to-the toddler room
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may interfere withv your child’'s nap schedule: If yow do-not want your
childd’s schedule to- change inv any way, thew it iy recommended that they
not move to-the next classroom until yow awe ready. This does however,
meanv that yow will be resporuible for paying for the younger rate.

Income Tax Statements will be giverv out upow request viaw email. Please
allow 1 week for thizx informatiow to- be forwarded to-youw.

Pawrent-Provider Agreement

Every family will be provided withva Pawrent-Provider Agreement. This
agreement iy av legally binding contract and may be changed as needed
by the parent or the provider at the provider’s discretion. Families will
update their Pawent-Provider Agreement as needed withv o minimuwm of
annumally. Agreementy must be signed by bothv pawents/guowdioans priov to-
the first day of attendance: A 30 day writterw notice i requirved for
termination of services. The termination period must be paid regowdless of
attendance.

Withdrawal Process

Dall Inigio- DaySchool requirves all families to- complete a withdrowal form
v order for o withdrowal notice to-be considered officiali Yow cauv get
this form fromthe Director. Your 30 day notice will begin upon the receipt
and Director’s signatuwre of this form. Yow awe responsible for youwr
contracted payments. Families will be provated for the month based ow
the date of the notice. The provated fee will be calcudated using the daily
rate. Please take all of your child's personal belongings at the time of
withdrowal. Any unclaimed property will become Dall’Inigio- DaySchools
property after two-weeks ov disposed. of.
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Change inv Schedule Process

Dall Inigio-DaySchool offers bothv Full Time and Pauwt Time Carve. We work
with families to-accommodate their scheduling needs. Please see your
Director if yow need to-change your child/childrenw's evwollment schedule.
Schedule changes will be approved based o evwollment availability.
Dall Inigio-DaySchool requires av 2 week written notice for any change ivv
schedule.

Release of Childrerv

Safety iy the main priovity at DallInizio-DaySchool. It is DallInigio-
DaySchools practice to-photo- id anyone who- iy unfamiiaw. Please call
ahead ond inform o Dall Inigio-DaySchool staff member if your child will
be picked up by someone different than the normal pick-up persovv.

Individuads who-wil regudowly pick up and drop off youwr child should be
added to- your child’s emergency contact form. Please note that under no-
circwmstonces i DallInigio-DaySchool permitted to-withhold o child fromy
his/her biological parent unless ov count ovder i provided and within the
child’s file. DallInigio-DaySchool will follow the cownt ovder wntil it has
been altered or withdraww from the authoriging cowrts. Any and all
updates to-the said count ovder must be provided for the child’'s file.

Teaching and Support Staff

Al teaching and support staff at DallInigio- DaySchool know and
understond child development. They all come from different walks of life
and are eager to-experience a whole new world withvevery child in which
they work with. Owr teaching staff and support staff maintoin o high level
of confidentiadity and know, understand; and practice the nudtiple
regulations and expectations of our Licensing Agency and Keystone STARS.
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Mandated Reporters

AWl employees at DallInigio- DaySchool ave mandated by the
Department of Humawv Services to-report any suspected signs of negligence
or abuse (whether it be physical, mental; or sexual) to-the state: By law,
we are not requirved to-discuss any suspicions withvthe parent or legal
guawrdion.

St Trainings

Owr staff meety regularly for trainings. Each training ranges ow
different subjectsy and is recogniged thwough Keystone STARS. The
Department of Humawv Services requires six howrs of traiming anvwnuadly,
however, DaAllInigio- DaySchool mandates that all of owr staff complete 24
howry of training per calendow yeaw inv addition to-CPR, Mandated
Reporting; First Aid, Water Safety, and Fire Safety as per Keystone STARS
requivements.

Cuwrriclwmw

DallInigio-DaySchools curriculum is inspired by the Reggio Emiliov
approach. The teachers utilize o vauwiety of curriculum methods to-help
childrew discover, learn, and grow. The maivw curriculuwm vehicle used, is
the Emergent Curriculum and project approach. The teachers in each
classroom observe the childrenw's interests and behawiors. They docuument
each detail and create leawrning experiences that scaffold onto-the
childrenw's knowledge.

Daily, weekly, and monthly projecty are documented throughv
pictures and writtev forms. Each project that is exploved supports the
appropriate Perwsylvania Early Learning Standawrd. Throughout the day,
we ask ourselves and the children, “What do-we know and what do-we
want to-learn?” We reflect o our leawrning process to-determine where to-
go-next.

Owr cunrricum mayy also-be theme bosed utilizing the Creatives
Cwrriciduwm. The inclusion of the Creative Curricuduwm allows our teachers
a place to- stauwt. It iy also- o great addition to-owr curricudwm approach.
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Assessment

We discover child growtivand progress thwroughv observations in the
cassroom and the use of assessment tools. Observations and assessmenty
help us understond each childl's unique leauwning process and show us how
to-challenge and stimumlate o child's learning. Ouwr teachers will recovd av
minimuun of 1 observation per child weekly.

The teachers at DallInigio-DaySchool will complete o age
appropriate Ages and Stages Screening tool within 45 days of evwollment
based on their initial observations inthe classroom. These resulty will be
recovded and showed with families and placed within the child's file.

The teaching staff will also- utilige the Ounce Scale (Buthv - 3 Years)
and the Work Sampling (3-5 Years) screening toolsy every October,
February, and May. These assessment toolsy look at growthvand
development and help to-drive the cuwricudwm ivv colaboration witivthe
teacher’s observations. Resudty will be recovded and showed with fomilies
priov to-being flled withinw each childU's file.

Trownsfer or Release of Records

If yow need copies of your child's recovds sent to-another agency, school,
etc. yow must submit o writtew request at least two- weeks priov to-having
information sent. Recovds con be trawmsferred classroom to- classroom and
to- outside agencies. AW requesty must be submitted to-the Divector.

Children withv Speciall Needs

Special needs comv meov av vawriety of different things when talking about the
cave of o child. There may be physical disabilities that might limit the
child’'s activities; there awe food allergies that can be life thweatening ov just
cantionawy, there awe mentold disabilities that may trigger o child into-a fit
of rage for no apparent reason, and then; there awe developmental
disabilities that may keep o child from wnderstanding the lessow for the
davy.
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If your child has o IEP or IFSP, it s important that yow showe this
nformation withv us so- that we continute the plawv of actiov that has been
put in place for your child. We would also- like your permission to- share
information witiv other agencies working witivyour child ov family. There
s a form that will need to- be signed if yow allow us to- showe this
mnformation.  Only informadion that iy umportant to- youwr child's
development and progress will be shaved..

Referrals for Childrenw

If at any time yow feel that your child ov family moy benefit from help from
anv outside agency or your child's teacher has concern, we will meet withv
yow to- discuss o plawv of action to- work together to-provide the support your
child/family needs. Owr Community Resource List has some agencies and
phone nuwmbers that may be able to-help orv refer yowto-another agency that
provides the kind of support that is needed. AW referraly wil be kept
confidential by the teachers and staff at DallInigio-DaySchool.

Classroomv Commumnication

We feel that daily commumnication is critical for creating and
maintaining reciprocal relationships. It is our practice that daily
conumunication sheety will be sent home for children in the infank,
toddlers; preschool, and pre-k classrooms. These daily sheets will
docuwment feeding schedules, diapering, napping patterns, and o
description of what yowr child/childvenws daily activities ave. The daily
sheety will also- communicate any personal supplies that are depleted.

Classroom commumnicatiow iy done invthe form of aw daily reflectiow.
The teachers will post what activities were worvked o and any upcoming
information for the classroom on the classrooms whiteboowd.

In addition to-writtenw communication, the teachers will
communicate withy yow verbolly at awvrival and depowture from the
cassroom. This is v great opportunity to- shawe what your child enjoyeds
doing over the weekend; how his/her night was, and when he/she last ate.

DallInigio-DaySchool also- utiliges ity Facebook page to- shauwe
experiences and reminders. Please feel free to-like our page so-yow may
shawe i owr daily experiences.
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Center-Wide Communication and Public Relations

Dall Inigio- DaySchool will commumnicate with families thwrough av
vawiety of methods. We will send out v monthly newsletter viow email
listserv. This newsletter will highlight upcoming events; special activities,
and reminders. Please see your Director to-enwoll inv our email listserv.

We ofter shave owr experiences with the commumnity as a way to- builds
a community and school connection. In addition to-utilizing Facebook,
we also- shave owr experiences with the commumnity thwough public
relations. These may include, but are not limited to; the local newspaper,
websites, ond educational forums.

Trowmsitions

Your child will experience many transitions thwoughout his/her early
years. DalllInigio-DaySchool will keep your family informed as your child
trries new foods, moves from age group to-age group, and goes off to- school.
Likewise; if there awe anyy changes inv your child’s family, routines, and/or
behawior patterns, please let us know. We can make these transitions
easier for your child thwough working together as ateauwmn. If at any time
yow hawe concerny about youwr child and his/her development and
progression thwough owr center, please speak witivyour child's teacher .

INFANTS

Infonty hawve mouwvy trowmsitions invtheir first yeawr. We understand that
coming to-our center will expose your infant to- new faces; voices, and
peoble to-comfort them. We will do-everything we cawn to-follow yowr child’s
individual schedule yow hawve aliready implemented at home. Please keep
us oware of any schedule changes. Whew your child iy ready to- switch
fromv nursing to-bottles or bottles only to-food; please make sure these new
formulas and foods awe tried at home first, so- yow awe aware of arvy
allergies that youwr child may have. Please provide us withv v list of anvy
foods yowr child is eating at home:. Yowr child may move from the infant
room to-ouwr one yeaw old, room whenw he or she tuwrng 13 months old. We
like to- make sure youwr child i eating table foods;, uses av sippy cup, and is
mobile before travusitioning to-the new room. We will send yowur little one
to-the new rooms for short visity thwoughout the day to-acclimate to-the
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new schedule; teachers, and children. Yow will receive avtransitiov letter 2
weeks priov to-your child moving to-the next room. Yow will also-have the
opportunity to- meet withv your child’s teacher and new teacher.

TODDLERS

The toddler world ts full of new and exciting growth-and leawrning.
Childrer at this age are trying new foods; acquiring new skills; and
becoming more independent. Owr toddler teachers work ow scaffolding
onto-youwr toddler’s newly developing skills and encourage thew to-try new
things: Challenges such as hitting and biting may also-occur at this age.
This is perfectly developmentally appropriate and something owr teachers
understand how to-work thwough. The teachers will shauwe any new skilly
that they are working ovw and behawiors they may see invthe classroom withv
yow. Youwr child will move to-the 2 yeaw old roow ow or awound his/her 2
yeow milestone mawk. We will send your Little one to-the new rooms for
shovt visity thwoughout the day to- acclimate to-the new schedule; teachers;
and children. Yow will receive avtransitiow letter 2 weeks priov to- your
child moving to-the next room. Yow will also-hawe the opportunity to- meet
withv your child’'s teacher and new teacher.

PRESCHOOL

Preschoolers are becoming very independent individuals. They like to-
make their ownw choices and awre leawrning to-make friends. Thig iy also-the
age we begin to-prepare your child for Kindergarten. Learning numbers,
letters; colovs;, and becoming more confident in their social inferactions
ave big factors in our Preschool Program. We will keep yow informed of
your childr's progress thwough daily covwersations and assessments. We will
provide families of childven prepawing to-go-to-Kindergowten withy av
“Kindergowten, Here I Come!” Activity Pack invAugust.

Diapers and Wipes

Dall Inigio- DaySchool adheres to-the Departiment of Human Services
Child Cawe Code Title 55, Chapter 3270. Childresn who-are not toilet
trained willl howe their diapers checked and changed every two-hours.
Families are responsible for providing their child/childrenws diapers and
Updated:
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wipes. Families will be notified by the classroom teacher’s whewn the
diapering supplies hawve become low. We do- not borrow diapers from other
families. Your child will be sent howme for the day if diapers and wipe
supplies hawve not be replenished as we wil be unable to-follow DHS
Regulations.

DallInigio-does not have the resources to-use clothv or reusable
diapers at the Center.

Emergency Plowv

Dall Inigio- DaySchool adheres to-the Depavtment of Huwmawv Sevvices
Child Cawe Code Title 55, Chapter 3270. Anwemergency plawv is located at
each exit inthe child care center. DallInigio-DaySchool's emergency pla
s also-located invthe office and yow may stop into-see it at any time:.

Discipline Poli

It is DallInigio- DaySchools belief to-keep the children busy and engaged
so-that they do- not have time to- misbehave or develop av discipline problem.
Owr stoff develop daily lesson plans for each stage of development. The
activities awe kept short for the younger ages to- retain their total
concentration.

The following inappropriate behawiors are unacceptable and will be dealt
withv accordingly:

Biting Swearing
Offersive Language Deliberate Misuse of Toys

Teasing Talking Back or Mouthing Off
Spitting Pinching

Harassing Deliberate Exposing

Bullying

Hitting; Kicking; Slapping; Restraining, Hugging in a Howrmful
Manner

Biting s most likely v problem for the one yeawr olds. Trying to-express
themselves canv be frustrating. Shadowing is the method used for
controlling av “biter”. The teacher will sit directly next to-the child during
Updated:
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activities; meals, and playtime (as if she werve the child's shadow) to-stop
the act before it happens.

The following discipline procedure iy followed whewn the rules are broken:

1¢ Covrectiovw - Verbals

2" Correctionw - Time Out

3% Covrectionw - Time Out and Note to-Pawvrent
4% Correctionv - Pawvent Meeting for Resolution

If o parent meeting does not resolve the disruptive or hawrmful problem, the
child willl not be permitted to- remain in the center’s evwollment.

Healtivand IUness Policy

Whew to- stay home? Whew your child is too- sick to-pawticipate inthe daily
activities. If he/she is “clingy” and requires the teacher’s flll attention,

then he/she should not be at the center that day. “Clinging” distracts the
teacher’s attention fromthe rest of the class. Other symptoms to- sty home

include:
Fever of 101.5 degrees ov higher
Diowrhea for 24 hours ov move
Vomiting
Thick greenw dischawge from nasal or eye cavities
Croupy coughs
Any infectious or contagious diseases
Conjunctivitis (Pink Eye)
Infected withv Lice ov Scalies

If youwr child displays anvy of these symptoms; yow will be contacted to- come
and pick up your child withivw one howr. A note from the doctor will permit
yowr child to-retwrn. A child must be free of fever, vomiting; and diowrhea
for 24 howrsy to- retuwr.

Please make sure for their safety that they are able to-keep food and liquids
down for o 12 hour period to- prevent dehwydration before refurning to-the
center.

DallInigio-DaySchool follows the PA Department of Healtiv
recomumendations as outlined in “Coring for Our Childrew’ and at the
saume time, we awe sensitive to- your work demands. Please be mindful that
sending awv infected child will stowt awnv outbreak throughout the center.
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The infonty awe not as tolerant to- certain colds and viruses and althoughv
your child may be older and not have the severe symptoms, he/she may
infect awvv infont and cause major symptoms. AW of this caun be avoided by
wsing comumorv courtesy.

If yow are unsure whether your child shouwld attend or not, phone us and
we will help yow make ov decision.

We are able to-give medicine at the center. The medicine must be inthe
oviginal bottle/package. If prescribed by o doctor, we must have the
prescription label also-. Medicines must be stawted at home first, in case of
allergic reactions. A medicine log muust be filled out i ovder for us to-give
the medicine while your child ts invowr cawe. A staff member will gladly
help yow flll this out shouwld yow have anvy questions. If o over the counter
medicine iy listed to-be v medicine for o child older thaw your child, we
will need o doctor’s note informing us of the correct dosage.

““We will NOT administer any type of narcotic, amphetamine; or
controlled substance. Please administer these types of prescriptions at
home, ****

HEALTH ASSESSMENT FORM

Pawents/guowdions must submit healtihv assessments within 60 days of
enwollment and o av contivued basis for each child:

o Infontythwough 2 Yeaws - Every 6 monthy

e 3 Yeawrsthwough Kindergauwtew - Every yeoawr
tach time your child receives imwmunigations; please update your child’s
flle withvov copy of the cuwrent recovds:. This is o Deportment of Huwmaw
Services Regulation. Failure to-comply may reslt inv suspension or
terminatiow of services.

MEDICAL EMERGENCIES

It is the policy of DallInigio-DaySchool to-contact emergency personnel
(911) invthe event that o child has o medical emergency or appears to-be
inv medical distress. A medical emergency includes but iy not limited to;
use of EPI Peny, loss of consciousness; seigures; head injury, trouble
breathing, and/or any time CPR iy required to-be used. The child's
respovuible fomily member(s) will be contacted after the emergency
agency has beenw contacted. DallInigio-DaySchool Staff are not medical
professionalsy and DallInigio-DaySchool is not responsible for providing
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medical treatment beyond reasonable care while medical professionals

are v route,

Nutrition Policy

DallInizio DaySchools Nutrition Policy follows CACFP
recommendations for meals and snacks inv childcowe evwivonumentsy.
Dall Inigio-DaySchool wil supply Breakfoust, Lunch, and Afternoonw Snack
to- all children 12 months and older exwolled.

AW meruww choices are researched for CACFP credibility priov to-being
added. These menus are writtenw montily and ave showed withv families
thwough displays invthe classroom and sending a copy of the meruw home
with the families.

Breakfust, lunch, and afternoon snack follow CACFP Guidelines and
contain all of the necessowy componenty for each meold. Children ave
encouwraged to-try new foods and sit family style for meal times. Our
meals are not only nutritiously balanced, but are developmentally
appropriate; appealing, and attractive to-young childrvew. DallInigio-
DaySchool staff ovoids using additives such as salt and butter. We believe
that childrev should leawrn to-enjoy the taste and flovor of the food instead
of appreciating the additives that should be limited.

Infanty Only: DallInigio-DaySchool works with fomilies of infanty to-
understond each child's individualiged menu. We support families inv
providing the option for them to- supply breast milk or their preferred
formula. AW breast milk brought into-the center must be labeled with the
child’'s name and date the milk was expressed. DalllInigio-DaySchool will
not accept any unlabeled breast milk. Families nmuust also-label formuwla
with the child’'s full nawme. DallInigio-DaySchool will only accept fornuda
v ity oviginal continer that is un-opened. (See Food Program Rules and
Regulations)
and un-opened. Please label all cereals and pureed food withv your child’s
full naume..

Please try new foods at home at least 3 times priov to-bringing thewm
in for mead times.
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Dall'Inigio-DaySchool welcomes storve bought snacks for special
eventy. We do-ask that healthy alternative treaty be brought inv whenever
possible. Please speak with your child’s teacher(s) about any potential
food allergies that may be present priov to-purchasing a treat. Also; home-
made foods awre prohibited at Dall Inigio-DaySchool.

Nutritionw for Food Allergies/Restrictions

DallInigio- DaySchool follows CACFP guidelines for food allergies
and restrictions. A Medical Plowv of Cawe for Child and Adult Cowe Food,
Prograwm (PDE389) form must be completed by the child's
pediatricion/physician. Dall’Inigio-DaySchool does not provide milk
alternativey ov vegetowion “meal” substitutes. Dall’ Inigio-DaySchool will
continue to-follow the cawe instructions provided by the child’'s physiciow
o this form until we receive a written notice from the child’s physicioun
that the said allergy iy no-longer applicable to-the child.

Meal Times

DallInigio-DaySchool serves the following meals at the following
times:

Breakfast: 8:00 cun - 9:00 v
Lunch: 11:00 o - 11:30 aunv
Afternoow Snack: 2:00 pm - 3:10 pmv

Outdoor Play

We awe required by the DHS to-take the children outside daily (weather
permitting). Weather permitting is defined as between the temperatures
of 25 degrees Falhwenheit and 92 degrees Fahwenheit (Real Feel). Please
dress your child appropriately for all types of weather. Sunscreen may be
brought in; but must be in the original bottle/tube and his/her naume
writtewwow it. Please bring in sneakers for outside play so-youwr child canv
explore safely. If yowr child iy too- sick to-go-outside; hef/she is too- sick to-be
at the center that davy.

Nap Time

Naptimes are given to- infants, one, and two-yeor olds and preschoolers.
Naptimes are necessary for a balanced davy, especially for the younger
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groups. They awe not, however, mandatory. The decisiow is up to-the
parventy and that decisiorn should be based on the child's needs and
behawior.

Family/Staff In-Put

Dall Inigio- DaySchool values Family and Staff input in the program
ond classroom plamning. Please feel free to-let us know your feedback,
conunents; suggestions; and questions by utiliging owr “Suggestion Box”
that is located next to-the office. We would also-love to-heow from yow inv
person. Yow are always welcome to- speak to-the Director and President

duwring office hours:
Confidentiolit
DallInigio- DaySchool adheres to-av strict confidentiality policy. No-
employee shall shawe any personal information in regoawd to-any

Dall Inigio-DaySchool students, parenty and fomilies, co—-workers; divector,
or supervisor to-arnyone at oy time.

Parents/Guoawdions mavy observe childver at the center who- may
displavy inappropriate or challenging behaviors. Povents/Guowrdians may
not at awnvy time discuss specific childven other thow their own withv any
staff o other parents/guoardians. Any parent who-violates the
confidentiodity policy may be terminated from cawe at DallInigio-
DaySchool.

Parking

The parking spaces in front of Dall Inigio-DaySchool awe designated
parking spoty for drop off and pick up. Please do- not leave your vehicle
idling with the keyy invthe ignition for the safety of owr childven. Arrival
ond depawture times may cause the parking lot to-become congested.
Please be mindful of the little ones getting invand out of their family’s
vehicle and imit yowr use of the pawking space to-15 minutes. Fomilies
who-carpool will need to-pawrk their vehicle in av different location to-allow
for other families to-park.
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DallInigio- DaySchool Family Handbook Signature Page
My Signatuwre attesty that o DallInizio-DaySchool Staff Member hos
reviewed the said policies aond procedures detailed in the DallIngio
DaySchool Family Handbook. I agreeto-abide by all detailed policies and
procedures. I understand that Dall Inigzio-DaySchool may alter, delete,
and/or add any policy(iles)as they see fit.

Guawdiow Printed Name Guawdiowv Signature and Date
Guawrdion Printed Name Guardiow Signature and Date
Director Printed Name Director Signature and Date
Updated:

2/9/17
22



