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Safe Work Method Statement – Remedial/Construction

	Part 1 Project Details

	Project Name:  

	Adseal Job 

	
	

	Project Manager:
	Anthony Pound

	Job Address:   
	

	Activity / Scope of Works:
	Installation of Non-shrink Grout/Joint Sealing

	Start Date:
	

	Date Submitted:
	

	On site supervisor:
	Anthony Pound

	Health and Safety Rep:
	Kenneth Stead

	Adseal Group Management 
	Athol Stead - Director


	Part 2 Sequence of Work – Liquid Membrane Application

	Item
	Job Step

Break the job down into steps
	Potential Hazards

Identify the hazards associated with each step.  Examine all points that could lead to an accident or adverse environmental impact
	Risk Class

See risk rating chart
	Hierarchy of Controls

Eliminate (E), Substitute(S), Isolate (I), Minimise by engineering means (ME), Minimise by administrative means (MA), Reduce using PPE (PPE) or Minimise by a combination of the above (MC).
	New Risk Class

See risk rating chart
	Person Responsible



	1.
	Provide safety induction or toolbox meeting to induct site personnel into this activity prior to this activity commencing.
	Nil.
	Nil
	Discuss this SWMS.

Re-emphasize that safety is of the highest priority.

Address each step in this SWMS.

Discuss methods suggested by the attendees that would make the tasks safer and implement agreed changes.

Have all personnel complete the Personal Details Register. 

Discuss and determine the protection of others near the workplace.

	Nil
	Supervisor/Applicator

	2a
	Survey work area 


	Minimal, trips & falls
	1A

L
	Inspect work area for potential hazards and remove all objects that may be trip hazards. 
Inspect for any other hazards. (E+MA)
	1A

L
	Supervisor/Applicator 

	2b
	For work at heights (exc Swing Stage – see 10 below)
	Falls
	B5
E
	Use EWP, trained persons only to operate equipment, do not over reach or exit EWP while elevated 
	A3
M
	Supervisor/Applicator

	3.
	Environment
	Environmental hazards
	M
	Check that waste/sediment produced is contained. 
Do not allow sediment/waste material to enter waterways.(MA)


	L
	Supervisor/Applicator

	4.
	Unload product & equipment
	Manual handling

Traffic hazard
	B3

M
	Use correct manual handling techniques(ME)
(single lifts no greater than 20kg. Where possible, use mechanical lifting aides or team lift) 


	B2

L
	Supervisor/Applicator

	5.
	Prepare substrate
	Dust
	B3

M
	PPE as recommended in MSDS and TDS
	B2

L
	Supervisor/Applicator 

	6a.
	Grout mixing and install to:
Base of panels

Patching over stitch plates

Dowel bar holes/lift lugs
	Irritation caused by direct contact with skin

	B3

M
	Refer to MSDS and use appropriate PPE
Wash contaminated skin with soap and water
	B2
L
	Supervisor/Applicator

	6b.
	Install backing rod
	Cuts from off form concrete

	B3

M
	Use PPE where required, use blunt knife to cut backing rod

	B2
L
	Supervisor/Applicator

	7.
	Install Joint Sealant to panel joint
	Irritation to eyes or skin
	B3

M
	Refer to MSDS and use appropriate PPE
Wash contaminated skin with soap and water 
	B2
L
	Supervisor/Applicator

	8.
	Clean up
	Trip/Slip Hazard
	B3
	Sweep up, where necessary

Dispose of waste materials(E)


	A2
L


	Supervisor/Applicator 


	9.
	Transporting product & equipment
	Lifting 

Traffic Hazard
	B3

M
	Use correct manual handling techniques(MA)

Beware of traffic & wear safety vest(MA)
(refer to traffic control plan if applicable)

	A2

L
	Supervisor/Applicator 

	10.

Panel, Finishing works (from Swing Stage)
Working at heights

Falling objects

Use of cordless grinders
B4
· Only Certified swing stage to be used

· All function switches are to be active and tested before use

· Personnel working on swing stage to be aware of access difficulties

· PPE, Hard hat safety boots hivis (gloves and goggles if required)

·  Personnel on to enter or leave swing stage when elevated except in emergency 

· Swing stage not to be used when wind is in excess of 25kph, electrical storms or other weather that could compromise safety

· Lanyards are to be used on all tools

· Harness must be used where risk of fall exists

· Exclusion zone must be established below at ground level

B2
Supervisor/
Applicator 

FILL OUT FOLLOWING POINTS ON SITE FOR SITE SPECFIC HAZARDS AND CHANGES
WHEN A SIGNIFICANT CHANGE TO THE TASK, AN INCIDENT OCCURS AND/OR A SIGNIFICANT HAZARD IS IDENTIFIED THE SWMS WILL BE UPDATED & THE CHANGE WILL BE RECORDED AND COMMUNICATED TO ALL PERSONELL CARYING OUT THE WORKS

	
	
	
	
	
	
	

	11.
	
	
	
	
	
	

	12.
	
	
	
	
	
	


	Part 3 Use of Tools and Equipment



	The following controls apply to the use of equipment by staff and contractors on site.

	TOOLS/ EQUIPMENT
	HAZARD
	CONTROL

	Use of power tools 
	Electric shock,

Struck by object 

Cuts, burns
	Ensure tools and leads have current inspection tags before use.

Carry our visual inspection of equipment daily.

Ensure leads are elevated from ground.



	Hand tools:-

(hammer, spanners, multigrips, screwdrivers, etc)
	Personal Injury, Struck by object, Injury to others
	Always hit/drive/push away from body

Always select correct tool for job

Loose fitting or worn tools to be disposed of- carry out visual inspections of tools

Others to be a clear distance from personal work area.

Use PPE as required



	
	
	

	
	
	

	
	
	


	This SWMS applies to all Site Personnel. Site personnel includes all employees of the business, employees of plant hire sub-contractors and anyone carrying out tasks and directly under the control of the business.


	Part 4 General

	Engineering Certificates/Work Cover Approvals:
	

	Relevant legislation, Code of Practice, Guides, Australian Standards, etc.:

(insert relevant stat references)
	Work Health and Safety Act ACT 2011
Work Health and Safety Regulation ACT 2011, 

Work Health and Safety Regulation NSW 2011 

Code of Practice Dangerous Goods 2005

Code of Practice Consultation 2001

Code of Practice Hazardous Substances

Code of Practice Excavation work

Code of Practice Moving Plant on Construction sites

Code of Practice Cutting and Drilling Concrete and other Masonry products

Code of Practice Electrical work

AS/NZS 4360 - 1999 Risk Management Standard

AS 4024.1 Safety of Machinery

AS 3760 Electrical Testing and Tagging

AS 1269 Acoustics Hearing and Conservation

AS 2250 Cranes Safe use

NCOP Manual Handling


	Hazardous substances to be used on site

(MSDS are attached to this SWMS if reqd)


	Substance
	Class                          Quantity

	
	
	

	Training provided to operators

All personnel have completed industry general and work activity induction training 

All applicators to be given site specific induction.

Records are available upon request


	White card Certificates                             Asbestos Awareness

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Minimum PPE & Clothing to be Worn at this Site
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	Eye Protection
High Visibility Vest

Gloves

Steel Cap Boots 

Safety Helmet (as required)
Hearing Protection (as required)


	Electrical Hazards
	Use of site power supply – principal contractor to provide RCD to power supply.

	Hot work
	Hot work permit required for any hot works

	Confined / restricted spaces
	Entry to well or pit or confined space

All staff working in pit/well/confined space to have accredited confined space certificate

One staff member working outside pit/well/confined space (spotter) to have accredited confined space certificate whilst work is being done in confined space area

Confined space instructions to be followed at all times

SWMS to be followed at all times

Entry only under supervision

Tripod and rescue equipment meet AS2865 requirements

	Site work / hours 
	Work to be performed between 7:00am and 5:00pm (Unless other arrangement noted in SWMS)
Daylight hours – no artificial lighting necessary

	Climate
	Average outside temperature 

PPE to include sunscreen/ long sleeves/ hat as required
Water to be available on site  / adequate rest breaks

No work to be performed at temperatures below 0C and above 45C

Wet weather gear required if raining

	First Aid
	Site Personnel should make themselves familiar with the site First Aid facilities as described in the site induction

A first aid kit is provided on site for emergency use.


	RISK RATING CHART

(based on AS/NZS 4360 – Risk Management Standard)


	CONSEQUENCE

	
	1. Insignificant
No injury or damage expected
	2. Minor

Could cause 1st Aid injury or minor damage
	3. Moderate

Could require medical attention and several days off work or moderate damage
	4. Major

Could cause serious long term illness or injury or major damage 
	5.Catastrophic

Could kill, cause permanent disability or ill health or cause very serious damage 

	LIKELIHOOD
	E. Almost Certain 

    Could happen any time 
	H
	H
	E
	E
	E

	
	D. Likely 

    At some point in time 
	M
	H
	H
	E
	E

	
	C. Possible

     Possible it might happen 
	L
	M
	H
	E
	E

	
	B. Unlikely

     Not likely to happen 
	L
	L
	M
	H
	E

	
	A. Rare

    Could happen, but probably never will 
	L
	L
	M
	H
	H

	Class E

Class H

Class M

Class L
	EXTREME RISK: – Immediate action required 

HIGH RISK: High risk, senior management attention required

MODERATE RISK: Moderate risk; management responsibility must be specified

LOW RISK: Low risk; manage by routine procedures 


	Part 6 Site Safety Rules



	All workers and subcontractors must:

	

	1. Complete site induction – understand site safety rules, Safe Work Method Statements and emergency procedures before starting work

	2. Comply with all safety signs

	3. Report all incidents, injuries and emergencies to the site supervisor and their own supervisor

	4. Wear the required personal protective equipment (PPE) as per the Safe Work Method Statement, Material Safety Data Sheets and/or manufacturer’s recommendations

	5. Before using or storing any hazardous substances be familiar with how to use it and what the precautions must be taken 

	6. Keep the work areas clean and access ways free from hazards 

	7. Put rubbish in appropriate bin or skip before leaving the site each day

	8. Be trained and competent and hold any required certificates or licences for the plant and equipment being used 

	9. Have specific approval to modify/remove any plant, equipment or safety device on site including scaffolds, handrails, barricades, signage, guards etc.

	10. Make sure that electrical equipment is in good working order by visually inspecting it and ensuring it 

a. has a current test tag 

b. is placed where it is not likely to be damaged or create a trip hazard

	11. Not use piggy back leads or double adaptors on site


	12. Not enter the site if affected by/carrying alcohol or illegal drugs



	Part 7 Emergency Plan



	Work Sites where (business name) is in control of the site

	Where an emergency occurs on a site, the most senior person available is responsible for the site until emergency workers or the police arrive.  In these situations it is critical to keep calm and protect life.  In general:

· Make the immediate area safe where practical to do so

· Raise the alarm/call for first aid (call 000)

· Remain upwind (if outside)

· Move outside (if inside)

· Contact the Emergency Services

· Give your name and location

· Identify type and known extent of incident (e.g. numbers of casualties)

· Identify hazardous substances (DG code and UN number)

	Work sites where (business name) is NOT in control of the site

	The Principal Contractor has control of the site safety emergency plan at this site.

All employees and contractors will be shown the emergency plan at the induction

All employees and contractors are to familiarise themselves with the emergency plan

A current Hazardous Substances Register is attached for use in emergencies.




Emergency Contacts List

	Police, Fire, Ambulance
	000 or 112 on mobile
	Management Contact
Athol Stead
	Phone
1800010233
	Mobile
0439498761

	Police attendance
	000 or 112 on mobile
	Athol Stead
	1800010233
	0439498761

	Gas Leaks
	
	Athol Stead
	1800010233
	0439498761


	Part 8 Agreement to SWMS

	All workers involved with this activity have attended a site induction and have had opportunity to contribute to this SWMS.  It is understood that the SWMS and site rules must be followed at all times. By signing on to this document workers agree to abide by these rules.
	Site Supervisor: Tony Pound
	Signed: 
	Date:       

	
	Applicator: Aron Koenau
	Signed: 
	Date:       

	
	Applicator:
	Signed:
	Date:

	
	Applicator:
	Signed:
	Date:

	
	Applicator:
	Signed:
	Date:

	
	Applicator:
	Signed:
	Date:

	Client to complete this section
	/               /   2014

	Client Representative:
	Accepted:      MACROBUTTON CheckIt ( Yes      MACROBUTTON CheckIt ( No      MACROBUTTON CheckIt ( Amendments required as per attached details
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