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Sexual Harassment Policy – Section for Employee Handbook
Our Commitment to a Harassment-Free Workplace
At [Company Name], we are committed to maintaining a work environment where every employee is treated with respect and dignity. Sexual harassment of any kind is strictly prohibited and will not be tolerated. This policy applies to all employees, contractors, vendors, and visitors, and it sets forth the procedures for reporting, investigating, and addressing incidents of harassment.
What is Sexual Harassment?
Sexual harassment is any unwanted behaviour of a sexual nature that makes a person feel uncomfortable, intimidated, degraded, or violated. It can take many forms, including but not limited to:
· Verbal Harassment: Inappropriate comments, jokes, or sexual advances.
· Non-Verbal Harassment: Leering, inappropriate gestures, or displaying sexually explicit content.
· Physical Harassment: Unwelcome physical contact such as touching, hugging, or blocking someone’s path.
· Online Harassment: Sending inappropriate emails, messages, or social media contact.
Our zero-tolerance policy means that all reports of sexual harassment will be taken seriously and investigated thoroughly.
Reporting Sexual Harassment
If you experience or witness sexual harassment, we encourage you to report it immediately. You can report incidents in one of the following ways:
1. Speak to Your Supervisor: If you feel comfortable, you may raise the issue directly with your manager or supervisor.
2. Contact Human Resources (HR): HR is available to assist with confidential reporting and will initiate an investigation.
3. Anonymous Reporting: You may choose to report anonymously via our [anonymous reporting hotline or online platform].
We understand that reporting harassment can be difficult, but please be assured that all reports will be treated with confidentiality and sensitivity. Retaliation against anyone who reports harassment in good faith is strictly prohibited.
Investigation and Resolution
Once a complaint is made, [Company Name] will promptly conduct a fair and thorough investigation. This will involve speaking to all parties involved, reviewing any relevant evidence, and ensuring that confidentiality is maintained throughout the process.
· If harassment is found to have occurred, appropriate disciplinary actions will be taken, which may include verbal or written warnings, suspension, or termination.
· The complainant and the accused will be informed of the outcome of the investigation, and steps will be taken to prevent further incidents.
Support and Resources
We recognise that experiencing or witnessing sexual harassment can be stressful. Support is available through our Employee Assistance Program (EAP), which offers confidential counselling services. HR can also provide additional resources and assistance as needed.
Your Responsibility
Every employee has a role in creating and maintaining a safe, respectful workplace. We expect all employees to:
· Familiarise themselves with this policy and adhere to its guidelines.
· Report any incidents of harassment immediately.
· Treat others with respect and contribute to a positive work environment.
At [Company Name], we are committed to ensuring that our workplace is free from harassment and discrimination. Together, we can create a respectful and inclusive environment where everyone feels safe to do their best work.

This segment is designed to provide employees with a clear and concise understanding of their rights, the reporting process, and their responsibilities within the context of sexual harassment. It communicates the company's commitment to a respectful workplace and guides employees on how to seek help if needed.

