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CAPEL PRE-SCHOOL     Reg Charity No: 271366
Capel Village Hall, Falmouth Place, Five Oak Green, Tonbridge, Kent TN12 6RD  01892 833363

email: admin@capelpreschoolfiveoakgreen.com     website:www.capelpreschoolfiveoakgreen.com  

ADMISSIONS POLICY

Children are admitted to Pre-School from the age of two years at the beginning of Terms 1 to 5 inclusive where spaces allow.  Only children who are ‘rising four’ come on a Thursday in the September before they move up to Primary school.  
We expect to hold an Open Session during the year which all children registered with us are invited to attend to meet the staff and spend time in the setting.  
Parents/Carers are required to read and sign a Parent Contract that details funding arrangements for the sessions they have chosen for their child. To secure a child’s place at Capel Pre-School we require parents/carers to complete a Registration Form and commit to taking up a place by paying an administration fee of £15.  This fee will either be offset on your first term’s invoice or will be repaid to you within 6 weeks of your child starting at Pre-School.
We are an equal opportunities group and we implement an Equal Opportunities Policy.  No child will be refused admission due to race, ethnic origin, religion or gender.  Children with disabilities are welcome in this Pre-School, however we would want to work with families to ensure any special needs can be met within our setting.

Parents are required to book a minimum of 2 sessions per week because we believe that children settle more easily when sessions are not too far apart.
REGISTRATION AND WAITING LIST:
For a child’s name to be added to the Registration List, parents must complete a registration process by filling in a Registration Form and pay the administration fee.  When the Registration List is not full, spaces are awarded according to the order of received Registration Forms. 

If the Registration List is oversubscribed and a Waiting List must be compiled, the following circumstances are taken into account when offering places, in this order of priority:

1.
- applicant/child with an older sibling attending Capel Pre-School at the start date; 
2.
- applicant/child that lives within the Parish of Capel;
3.
- applicant/child that lives outside of the Parish of Capel;

4.
- the age of the child. 
THE PRE-SCHOOL COMMITTEE WILL CONSIDER ALL FOUR FACTORS WHEN ALLOCATING PLACES.
