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HEALTH, SAFETY AND HYGIENE POLICY

At all times the Pre-School endeavours to maintain a safe environment for all children.

1. Pre-School equipment is regularly checked for general wear and tear and daily all equipment is checked to ensure it meets safety requirements.  Anything that fails to meet these requirements is discarded or repaired to the safety standards required.

2. Fire exits are kept clear at all times and regular Fire and Lockdown Drills are held.  Fire safety equipment, such as alarms and extinguishers, are checked by a private company arranged by the Capel Community Association on a regular basis.

3. Each session has at least three staff members who have been trained in First Aid.  In the case of a minor accident one First Aider will attend to the injured party, making sure disposable plastic gloves are worn at all times.  In the case of a severe accident, two staff trained in First Aid will attend to the injured party whilst remaining staff maintain order within the group.  All accidents must be recorded in the Accident and Incident Book and parents/carers must be asked to sign the book to acknowledge the event of the accident/incident.  However, if the accident involves a head injury then forms with information are handed out to the person collecting the child
4. Children are encouraged to clean their hands during the day on a regular basis, but definitely before cooking activities, before snack time, and after using the toilet.

5. All children who have been sick or who have had diarrhoea must be kept away from Pre-School for 48 hours after the symptoms have ceased.  The Pre-School asks parents/carers to respect the needs of their child by keeping them at home if they feel unwell or tired.

6. Pre-School staff are unable to administer antibiotics.  Staff must be informed if a child is taking medication.  The child may be able to attend the Pre-School session at the discretion of the Pre-School Supervisor or Deputy Supervisor.
7. Liquid Piriton is kept in the medication box for emergency undiagnosed allergic reactions.
8. If a child needs to take regular medication, e.g. an inhaler, it must be in its’ original packaging, clearly named, be within its ‘best before’ date, and a permission slip must be completed and signed by the parent/carer. The medication must be passed to a member of staff who will place it in the medication box for safe keeping during the session the child is attending.  It is the parent’s responsibility to ensure that all inhalers and other medication are in date.
9. First Aid equipment is kept out of the reach of children in a clearly recognisable green and white First Aid box in the kitchen.  The contents of the box are regularly checked, replaced and replenished as required.

10. Disposable gloves and anti-bacterial sprays are used when cleaning up any bodily fluids.  All affected areas are cleaned with anti-bacterial spray.  It is the Pre-School staff’s responsibility to ensure that a good standard of cleanliness is kept throughout the premises.
11. When taking children on a visit or outing, adult supervision is on a one adult to two children ratio.  Each adult holds hands with two children.  Before taking children on any outings, written permission is obtained from parents/carers.  Children’s emergency contact details and medical notes are taken along with the register.  A supply of spare clothing, a First Aid box and the medication box are always taken with us in the Outside Emergency Bag.  The Accident and Incident book are also taken if we are going out of the Recreation Ground.
12. If a child becomes unwell during a Pre-School session, a member of staff will contact the parents/carers.  If they are unavailable, staff will contact the designated person on the child’s emergency contact list.  A member of staff will sit in the quiet area with the child and reassure them until the parent/carer arrives.  It is the parent/carer’s responsibility to ensure Pre-School is kept informed with changes in the contact details and to ensure that someone is always available to respond in an emergency situation.

13. The Pre-School operates a no-smoking policy.  Staff, volunteers and visitors are not permitted to smoke during Pre-School working hours.

14. Children must be dressed appropriately to allow them to access the whole foundation stage curriculum.  The emphasis in this environment is on comfortable, washable clothes that allow the child to freely explore the learning experiences on offer. In the interest of safety, long skirts/long dresses and crocks or open-toed sandals are not permitted wear.
15. To keep the floors clean and dry, parents are requested to assist their child with the change from outdoor to indoor shoes before each session commences. Parents are asked to provide plimsolls that have a rubber grip sole to prevent accidental slipping.  If a child’s rubber sole becomes congested (e.g. with playdough), the parent/carer will be asked to clean the plimsolls before their child’s next session date. Each child is provided with a named plastic box in which to keep his/her outdoor shoes for the duration of the session.  It is the parent/carers responsibility to change their child’s footwear before leaving the premises.
16. The designated person who has responsibility for the Health & Safety for the setting is the Management Committee.  On a day to day basis the responsibility lies with the Health and Safety Officer, supported by the Pre-School Supervisor.
17. The Pre-School Supervisor or the Health & Safety Officer are responsible for reporting under RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences 1995).

18. The Pre-School minimises the risk of accidents to staff and children by having the appropriate safety equipment for heaters, wires and leads.

19. Risk Assessments are undertaken on a regular basis to ensure the safety of all children and staff.  All staff maintain vigilance through the Pre-School sessions to promote the safety and hygiene of the setting.

20. Entrance into the kitchen is strictly forbidden for any child unless in exceptional circumstances and authorised by the Pre-School Supervisor or a member of staff.
21. The Pre-School Supervisor or Administrator holds regular 6 weekly meetings with each member of staff and this includes monitoring any sickness and any accidents/incidents that the staff are involved in.

22. The staff are informed and encouraged to adhere to safe manual lifting and handling advice.
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