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CAPEL PRE-SCHOOL     Reg Charity No: 271366
Capel Village Hall, Falmouth Place, Five Oak Green, Tonbridge, Kent TN12 6RD  01892 833363

email: admin@capelpreschoolfiveoakgreen.com     website:  www.capelpreschoolfiveoakgreen.com 
CAPEL PRE-SCHOOL
VISITING STUDENTS POLICY

Students should contact the Supervisor prior to their visit.  Tutors should make contact if appropriate.  Details of course requirements, guidelines, student record forms and any additional information should be sent prior to the visit.

Students will be required to sign the Confidentiality Agreement after reading the Policy, and fill in the Health Declaration and Contact Details form.

Some form of identification must be produced on arrival at Capel Village Hall, together with a letter of introduction.

Students are expected to read the Pre-School Policies.

The Supervisor or Assistant Supervisor will advise the students of the activities taking place during each session and discuss the student’s role with them.

No student will accompany a child to the toilet unless accompanied by a CRB-checked adult.

If an assessment of the student is required, the Supervisor can only record the willingness, conduct and involvement observed.

If the Fire Alarm should sound, the student should leave the building with the children, following staff leadership.

The Pre-School expects students to dress and behave in an appropriate manner.

The Pre-School will always endeavour to support student’s efforts to meet the requirements of their course.

Capel Pre-School does not allow mobile phones to be used within the setting.  Whilst visiting a student will place their phone in the basket on the Supervisor’s desk like other staff.                                                                              
Policy adopted Autumn 2022
Date to be reviewed:  Will be reviewed bi-annually or earlier if necessary  

Signed on behalf of management committee

Alison Smith
Name of signatory    ALISON SMITH

Role of signatory (e.g. chair)   Administator

This policy will be reviewed in Autumn 2024
