


GET ORGANIZED IN 6 SIMPLE STEPS
Your free Holiday Bin Inventory quick-start guide

1
MAKE YOUR OWN COPY

Open the provided Google Sheets template link. Choose File > Make a copy,

and save it in your own Google Drive. Do not request editing access to the original.

2
LIST YOUR ITEMS

In the Master Inventory tab, enter an item name and its matching bin ID,

such as Christmas 01. Use the same ID printed on your bin label.

3
SEARCH BEFORE YOU DIG

Open Find an Item and enter the item name. The sheet helps locate its bin.

You can also use the spreadsheet search if you need to find multiple matches.

4
MAKE YOUR OWN QR CODE

Copy the link to YOUR Google Sheet (not the shared blank template). In Chrome

on a computer, use the page sharing menu > Create QR code, then save the image.

5
PERSONALIZE + PRINT

Place your QR image over the blank QR square on each printable label using

a free editor (Google Slides works). Print on regular paper and tape to bins.

6
SCAN + UPDATE FROM YOUR PHONE

Install the free Google Sheets app if needed. Scan your QR code, open your

inventory, and add or remove items as you pack and unpack.

PRIVACY TIP

Keep your personal sheet Restricted; only people you invite can edit it.

Share the original blank template as Viewer only, then provide a /copy link.

Never put someone else's private Google Sheet link in your QR codes.



