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Role Description: Parish Volunteer

[Enter general role introduction here.]
In co-operation with the Parish Safeguarding Representative, Churchwardens and clergy, all volunteers should have an awareness of safeguarding in the church.

Duties/Responsibilities
· [As fits the general duties of the role]

Responsible to (named contact for support and resolution of any difficulties):
[The appropriate person to line manage their activity].

Checks Required Prior to Appointment
· [If the volunteer will have significant (more than in passing) contact with children and/or vulnerable adults they may be eligible for an enhanced DBS check. Please discuss with your Parish Safeguarding Rep and Parish DBS Evidence Checker]
· A minimum of two written references must be obtained. Referees must be over 18 and not be family members or relatives. 'Self-supplied’, ‘to whom it may concern’ and verbal references must not be accepted. At least one of the references must be from outside of the current Church body. At least one of the references must comment on the applicant’s ability to work with the group with whom he/she will be volunteering. If the applicant is currently working/volunteering with children, young people or vulnerable adults, or has done within the past two years, then a reference must be sought from that organisation. If the applicant has come to the Church body from another Church body within the past two years, a reference must be sought from that previous Church body.

Safeguarding Responsibilities
In co-operation with the Incumbent, the PCC and the Parish Safeguarding Representative, to:
· Implement safe and healthy working practices
· Risk assess all activities
· Listen to other workers and volunteers
· Protect yourselves
· Tell the Parish Safeguarding Rep or clergy of any safeguarding concerns, however minor
· Attend Diocesan Safeguarding training at the appropriate level for the role
· Induct and train others
Safeguarding ‘Dos & Don’ts’
Protecting others and protecting yourself

	Do
	Don’t

	· Report all concerns about the safety or well-being of an individual to:-
· the Parish Safeguarding Representative
· the Diocesan Safeguarding Team
· the Police (where there is an immediate risk of harm to a person)
· Carry out a personal risk assessment for lone working (where applicable)
· Keep a written record of all incidents or disclosures (signed and dated)
	· Offer confidentiality when you have a duty to report all concerns for safety
· Investigate disclosures; simply get clarification of details and report the information shared
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