
 
 

 

W o r k f o r c e  R es o u r c i n g  L i m i t ed :  10529852     H ea d  O f f i c e  A d d r es s :  Workforce Resourcing, Royal Mail House, Terminus Terrace, Southampton, Hampshire, SO14 3FD 

 
H ea d  O f f i c e  L a n d l i n e:  02381 550 012  

 

Em a i l :  contact@workforceresourcing.co.uk    W eb s i t e :  www.workforceresourcing.co.uk 

 

Workforce Resourcing - Timesheet 

( * )  C o mp an y  N ame: 

 

( * )  W eek  En d in g: 

( * )  Agen c y  W o rk er  N ame:  

 

( * )  P o s i t io n : 

( * )  S i t e Ad d res s :  

 

P L EASE N O TE: A time sheet signed by an authorised representative of the 

Client will be deemed as confirmation of final hours for invoice/pay 

purposes and as such no deductions from invoices will be accepted. Do not 

include lunch break or travelling times. 

 

 

( * )  D AY 

 

 

( * )  D ATE 

 

( * )  STAR T TIM E 

 

( * ) B R EAK /S  /SH IFT 

G AP /S  

 

( * )  EN D  TIM E 

 

( * ) TOTAL HOUR S TO  

B E P AID  

      

      

      

      

      

      

      

 

TH E G R AN D  TO TAL  H O U R S W O R K  M U ST B E C O M P L ETED  P R IO R  TO  S IG N ATU R E B Y C L IEN T.  

( * )  

 

N O TIC E TO  C L IEN TS  

Signed timesheet by authorised signatory is acceptance of terms & conditions. 

 
 
 

(*) Signed……………………………………………………………...         (*) Print Name…………………………………………………… 
 

(*) Position……………………………………………………………….         (*) Date…………………………………………………………….. 

 

 
H ead  O f f i c e N u mb er: 0 2 3 8 1  5 5 0  0 1 2    

 

Please email timesheet to: timesheets@workforceresourcing.co.uk  
( N O  O TH ER  M ETH O D  W IL L  B E AC C EP TED )  

 

A minimum of all areas with * must be filled in, if this minimum is not met your timesheet may be rejected. 

Timesheet deadline time is 0 9 .0 0 a m  every Monday, if the deadline is missed payment will be deferred to the following week should your timesheet submission meet the following t imesheet deadline time, date & process. 

For more timesheets processes please visit - https://workforceresourcing.co.uk/forms  
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