
Website Management

From the project's conception until its live
online deployment, I oversaw its

development. I worked with stakeholders to
determine the scope of the web design

project, organized the teams to create the
website, kept everyone on deadlines, and

created project status reports.
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Site Map

Parsed through a client's shared folder to
find all relevant information to send to the

designer. Worked with the designer to make
sure all deadlines were met. Did thorough

checks to ensure the site map matched
separate architectural renderings. 
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Brand Awareness Campagin 

This campaign was to create brand
awareness in certain markets with lead

generation. This included setting up a landing
page, deciding on and implementing a “hook”

piece to grab leads, managing an ad words
campaign, developing social media and

content, and general management of the
campaign. I also studied analytics for the

campaign and suggested ideas to help the
campaign improve. 
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3D Floor Plans

Helped connect our client with a third-party
3D-renderer and served as a liaison. Oversaw
the development of 8 floor plans and made

sure they matched the architectural
rendering and the interior decor placement.

Kept everyone on deadlines and consistently
gave project status reports to our client. 
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Brochure

From the project's conception until print, I
oversaw its development. I worked with

stakeholders to determine the scope of the
brochure, organized the teams to create the
brochure, kept everyone on deadlines, and

created project status reports.
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Outreach Card

From the project's conception until print, I
oversaw its creation. I worked with the client
to determine the need of the outreach card,

organized the teams to create it, kept
everyone on deadlines, made sure all the
correct information was on the card, and

created project status reports.
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Case Study

Oversaw every aspect of this case study
from interviewing the client, content writing,

design, approvals, and getting the final
content to print.
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RFP - Info Packet

From the project's conception until print, I
oversaw its development. I worked with

stakeholders to determine the needs of the
info packet, organized interviews with the
content writer and made sure drafts were
completed in a timely fashion. I also made
sure the design aspects were met for each
section of the info packet and gave project

status reports to the client.
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Magazine Ad

Responsible for managing this magazine ad
for a client. Was responsible for getting the
information from the client and sending to
the content writer and graphic designer to
create. I also was in charge of dealing with
the magazine and designer to get desired

print bleeds and specs correct. 
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Content Calendar

Responsible for managing and creating the
content calendar for our client. I was then
tasked with making sure the content writer

stayed on track with the content. I then
would blog posts this for our client, get them

added to social media, and blast the blogs
out via our email marketing system. 

Content Calendar Creation and
Management



Website Build

I handled the project's development from
the time it was first conceived until it went
live online. I organized the teams to design

the website, kept everyone on schedule, and
prepared project status reports while

collaborating with stakeholders to define the
project's scope.
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Competitive Social Media Analysis 

Managed the monthly competitive social
media analysis report. I made sure our social
media manager gave us the monthly report
on time so that we could then present our
findings to the client. We then would find

ways in which we could improve our clients
social media results based on the data.
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