
 

Personal Goal Setting Worksheet 
 
Creating a personal goal-setting worksheet is an excellent way to clarify your 
aspirations, set actionable objectives, and track your progress. Here's a simple 
template you can use: 
 
Goal Description: [Write a clear and specific description of your main goal] 
 
 
 
 
 
 
 
 
 

 
Why is this goal important to me? [Explain the reasons and motivations behind 
your goal] 
 
 
 
 
 
 
 
 
 

 
Long-Term Vision: [Describe how achieving this goal aligns with your long-term 
vision for your life] 
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SMART Goals: 
 
Specific: [Clearly define what you want to achieve] 
 
 
 
 

 
Measurable: [Include measurable criteria to track progress] 
 
 
 
 

 
Achievable: [Ensure your goal is realistic and attainable] 
 
 
 
 

 
Relevant: [Make sure the goal aligns with your values and objectives] 
 
 
 
 

 
Time-bound: [Set a deadline or timeline for achieving the goal] 
 
 
 
 

 
Action Plan: 
 
Steps to Take: [Break down your goal into smaller actionable steps] 
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Resources Needed: [List any resources, tools, or support required] 
 
 
 
 

 
Potential Obstacles: [Identify possible challenges and how you plan to 
overcome them] 
 
 
 
 
 
 
 

 
Timeline: [Create a timeline for each step and set deadlines] 
 

Step Description Start Date Deadline 
 

    
 

    
 

    
 

    
 

    
 

 
 

   

 
Accountability and Support: 
 
Who will support me? [Identify friends, family, or mentors who can support you] 
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How will I hold myself accountable? [Outline your accountability strategy] 
Progress Tracking: 
 

Milestone Date Achieved Progress Notes 
 

   
 

   
 

 
 

  

 
Rewards and Celebrations: [Plan how you'll celebrate achieving milestones or 
the final goal] 
 
 
 
 
 

 
Reflection and Adaptation: 
 
What have I learned so far? 
 
 
 
 
 
 
 

 
Have I faced any unexpected challenges or opportunities? 
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Do I need to adjust my action plan or timeline? 
 
 
 
 
 

 
Next Steps: [Outline the next steps to take based on your reflections] 
 
 
 
 
 
 
 

 
 
Remember that goal setting is an ongoing process, and it's okay to adjust your 
goals as circumstances change or new opportunities arise. Regularly review and 
update your personal goal-setting worksheet to stay on track and keep your 
aspirations at the forefront of your mind. Good luck on your journey towards 
achieving your goals! 


