Part-Time Accountant / Finance Oversight 
Pryor Field Airport Authority
Location: Decatur, Alabama
Estimated Hours: 5–10 hours per week
Compensation: $25,000 – $36,000 annually (commensurate with experience)
Position Overview
The Pryor Field Airport Authority is seeking a detail-oriented and experienced Part-Time Accountant to assist with financial oversight, compliance, and audit preparation. This role focuses primarily on reviewing financial records, ensuring accurate accounting practices, and supporting regulatory and audit requirements. The position works closely with the Chief Executive Officer and administrative staff to maintain accurate financial records and ensure the Authority remains compliant with applicable government and accounting standards.
The ideal candidate will be highly proficient in QuickBooks Online and have experience with government or public-sector accounting practices.
Key Responsibilities
Financial Oversight and Review
Review revenue/expense entries recorded in QuickBooks Online by the administrative staff.
Monitor account classifications and ensure proper accounting treatment of revenues and expenses.
Identify and correct accounting discrepancies when necessary.
Maintain overall accuracy and integrity of financial records.
Accounting and Financial Management
Post monthly journal entries prepared by the Chief Executive Officer.
Perform periodic balance sheet and account reviews.
Assist in maintaining organized financial records for the Authority.
Support financial reporting and month-end review processes.
Compliance and Tax Reporting
Prepare and file quarterly payroll tax filings.
Ensure payroll tax deposits and reporting are compliant with federal and state requirements.
Prepare and file annual 1099 forms for vendors and contractors.
Audit Preparation and Coordination
Prepare documentation and schedules required for the Authority’s annual financial audit.
Coordinate with external auditors during the audit process.
Respond to auditor requests and assist in resolving audit findings if necessary.
Internal Controls and Financial Oversight
Assist the Chief Executive Officer in maintaining appropriate financial controls and separation of duties within the Authority’s accounting processes.
Periodically review bank reconciliations and balance sheet accounts to ensure financial records remain accurate and properly documented.
Review financial transactions to ensure compliance with Authority policies and generally accepted accounting principles (GAAP).
Assist in identifying and correcting accounting or reporting discrepancies when necessary.
Provide recommendations for improving accounting processes and internal controls.
Government and Regulatory Compliance
Maintain awareness of accounting requirements applicable to public authorities and government entities.
Assist the Authority in maintaining financial records consistent with public-sector accounting standards and audit requirements.
Support financial reporting and documentation requirements associated with federal, state, or local programs when applicable.
Assist in maintaining financial records necessary for regulatory compliance related to airport operations and public funding.
Qualifications
Required
Strong proficiency with QuickBooks Online.
Experience with payroll tax filings and vendor 1099 preparation.
Knowledge of general accounting principles and financial record management.
Ability to work independently and manage responsibilities with minimal supervision.
Strong organizational and attention-to-detail skills.
Preferred
Experience with government, municipal, or public authority accounting.
Familiarity with financial oversight within regulated environments such as airports or transportation agencies.
Experience coordinating or supporting annual financial audits.
CPA or accounting degree preferred but not required with relevant experience.
Additional Information
This is a flexible part-time position designed to provide professional financial oversight while allowing the Authority’s leadership and staff to handle day-to-day operational entries. The role is ideal for an experienced accountant seeking flexible hours or a semi-retired accounting professional looking to apply their expertise in a public-service environment.
Reports To: Chief Executive Officer
Schedule: Flexible; average of 5–10 hours per week; Remote
