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| A step by step guide on
setting the retailcloud
61X POS
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ESTABLISH YOUR ACCESS POINTS

e Download the 61X POS app from the Pax store i~
m |f you pay for the file build, we will push the app to the e
device for you Login to your account
m Goto the Pax Store on the device, search 61X POS & | x
download | -

e Download these two mobile apps on your preferred 10S

or android device e
m nGauge (the Business Owner App) only for System e  — ol
Admin and Financial users o= ==
P E—
m minventory (Inventory Management App) this can be BR:= :: : o
given to cashiers or other trusted employees BR= i - ol Wl =5
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e How to access Console

m https://console.retailcloud.com/#/console/login o~
Cm)

ACCOUNT CREATION
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Subseribe te retailcloud

Hama ot s

® Where?

Erter 3 Comoary Coe™

O account.retailcloud.com

Systen Ao Hare®

O Onterminal in 61X App — e o
e make a note of your
system admin password —

® Company Code should be ashorthand .

name for the business. No spaces, no — = —

special characters ; . :
® Tax Rate entered here will carry over i 2 ﬂ .

to POS settings s et e
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ACCOUNT SETUP WALKTHROUGH

1 Welcome G
e Thesimplest way to set up your 61X settings is to visit —
your console home page W o
o  https://console.retailcloud.com/#/console/login e

e Inthetopright corner you will see two hands shaking

[ ] Premation Settings
(@] @ Setup Profnotion ’
e  This button will provide a walkthrough on basic 61X —
setup, marking each option complete as you fill them out Loyalty Settings
e This option can be bypassed - all of these settings can be Congure Quickpicks

ur rkick setup and quickeazes

changed individually through the back office or POS

Congratulations !
vy 1 ¥oll auccesstully completed onboarding

CONFIGURATION

Receipt configuration on console or on 61X POS
e Main Menu > Configurations > Receipt
o  Headers and footers l

o  Promotional Messages

o  Enable Kitchen Receipt

o  Custom Labels > Cash Discount Term or Title

o  Global Comments for Kitchen Receipt or KDS
Create Tax Setting

o  Oné6IX: Configurations > Location > Tax Rate
o  OnConsole: Settings > Tax > Add/Edit Tax Rate

Set payment settings on pos to Pax Integrated
o  Configurations > Payment > Payment Processor Pax
o  Configurations > Payment > Processor Type > Pax Integrated

Enable Tips on payment app and 61X POS configuration
o  Configurations > General > Enable Tip/Enable Tip on Glass
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Quick Add Information

Create Users from POS, nGauge, or console.
o Ngauge: Menu > User > Press (+) (in bottom right corner)
o POS: Main Menu > Users > Select Add User button (e) in bottom right corner
o Console: Settings > User Management > Add/Edit
Create Items from POS, mInventory, or console (Ul or import) & Modifiers
o Minventory: Product > Press (+) > scan or add manually (+) > Enter desired info

o UPC, item ID, Quantity, Cost price, selling price, tax included, vendor, department,
category

o POS: Main Menu > Products > Select Add item button (o )
o Console:
o For individual upload: Catalog > Products > Add New Item

o For Smart/Bulk Upload: Utilities > Import > Select type of import (item /
modifier) > drag.csv file to upload

Add/import images to item inventory
o From mlnventory: Select the product > Change Photo
o From console: Catalog > Products > Select Item > Image Gallery
Create Quick Pick Pages on POS or Console
o  From POS: Scroll to end of Quickpicks > Select (+) > Input name, color, and sequence
o  From Console: Settings > Quickpick > Add/Edit
Add Modifiers to an item

o From POS: Main Menu > Products > Select Item > Edit (top right corner) > Change
“Type” from Store Item to Modifier > Save > Select Item > Edit Modifiers (bottom
right) > Select Add Optional Value to add modifiers

©  From Console: Catalog > Select item > Attributes & Classification > Change “Type”
from Store Item to Modifier > Save
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HOW TO USE

Create Customers from POS only
o  Topright corner there is a outline of a person with (+) > Select same
logo in bottom right corner > add customer info

Clock In/ out
o MainMenu > Clock in/out > Select password/PIN > Select clock in/out
Open/ Close Day

o  Bank Management > Open Bank/ Close Bank
o  Fordaily sales report: Reporting > Print > Daily Sales Report A A
2 " N

Ring up Item / Sale

_. j ’1,1:

—

Tap/scan to add to cart

Add customer in upper right corner

Add discount by selecting = @& | > apply discount
Choose tender type > Choose print/Email receipt
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