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EVERYDAY ENGLISH

Conflict of Interest Policy

Purpose
To ensure that decisions made by Everyday English Ltd are free from any undue
influence and in the best interests of the organisation.

Policy Statement

Everyday English Ltd recognises that conflicts of interest can arise and are
committed to managing them openly and transparently to protect the integrity of
our decisions.

Legal Framework
e Companies Act 2006 (Section 175 - Duty to Avoid Conflicts of Interest)

We will:

e Require all directors, staff, and key volunteers to complete an annual
Declaration of Interests.

* Require in-meeting disclosure of any conflict of interest at the earliest
opportunity.

e Record all declared interests in a Register of Interests maintained by the
Company Secretary.

* Require any person with a declared conflict to withdraw from related
discussions and decisions.

* Review the Register of Interests annually.

Breach of Policy
Failure to disclose a conflict of interest may be considered misconduct and dealt
with under disciplinary or governance procedures.

Review

This policy will be reviewed annually by the Board of Directors.
Signed:

Chair, Board of Directors

Date: 30" September 2025



