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AEP Printing Services has 8 print centers that provide a full complement of printing services. Print 
Services provides quality products and delivers them where you need them, when you need them. 
This job aid provides a guide to access the print shop.  

Step 1. Login to Citrix. Open an Internet browser and type “Print” in the URL box.  

 

Step 2. Login with your AEP User ID and Password.  

 

  



 

 
 

Step 3. Search what you are looking for (i.e. “safety” or “minimum approach”, etc.). 

 

Step 4. Select Quantity and Add to Cart   

 

  



 

 
 

Step 5. Review shopping cart. 

 

Step 6. Place Order. 

 


