[image: ]
Station Assessment
	Date: 03 JUL 2025
	DOC #: SFS-28

	Version #: 02
	Owner: Jordan Hollingsworth



Date:Click or tap to enter a date.   Station Name: Click or tap here to enter text.
Safety Advisor: Click or tap here to enter text.
(Print Name)
Lead Safety Advisor: Click or tap here to enter text.
(Print Name)
The Station Assessment process is to establish a consistent practice in our approach, education and hazard recognition. Lead Safety Advisors are to review the following procedures and discussion points with each Safety Advisor.  This process is to be repeated continually as determined by the Lead Safety Advisor.
☐ If present, were overhead lines marked with signage at station driveway? (Reference, “Warning signs shall be installed at locations where overhead lines have been identified. Warning signs shall be visible and considered for all directions of travel, including site ingress and egress. Warning signs shall be no less than 36” x 36” and placed at appropriate height to draw attention. Bilingual warning signs shall be posted whenever prudent.)
☐ Check to ensure gate grounds are in place.
· Discuss – Why is it important to verify that fence and structure grounds are not missing or damaged? (Grounding provides a path for fault currents which facilitates all bonded objects reaching the same voltage (potential) as quick as possible. This then minimizes the difference in voltage (potential) between the ground and station structures and equipment.)
☐ Discuss – When is Arc Rated clothing required for contractors? (Reference, when in a substation, unless labeled or identified differently, the arc flash boundary to exposed, energized parts are fifteen feet (15’). 
Note: SMG associates are required to wear Arc Rated clothing from gate-to-gate while working on AEP job sites.
☐ Review, “Contractor shall keep all substation gates closed and locked at all times unless under direct observation by an attendant.”


☐ Review the Contractor’s following Administrative items:
· PJB & THA.
· Work Task Plans (Addendum C)
· Site Logistics Map.
· Written approval from TCR for excavations.
· Ground Tracking Form.
· Posted Emergency Action Plan.
· Hot Work Permits.
· Work Safety & Health Plan (WSHP).
☐ Review the Contractor’s following Field items:
· Plastibeton steel plates present and grounded.
· Delineated drive paths.
· Fuel Storage.
· Housekeeping/Storage of Materials.
☐ Discuss – Grounding:
· Driven ground rods inside station.
· Grounding mobile equipment on and off the station grid. What is the difference?
· Discuss tying ground grids together. Who can do it? How is it done? Attach one end to one tail then attach with a hot stick to the other tail (EPZ). 
· Corroding and paint buildup of grounds. How to mitigate and recognize?
☐ Discuss – Excavations
· Written approval from the TCR.
· Excavation Checklists/Competent Person Inspections.
· Barricading Requirements.
· Approaching piers with mechanical digging – Ask the right question. Does the company have a policy regarding the distance? (i.e. “2ft. rule”)
· Hydro-Excavations – Proper PPE and Trigger Distance Considerations.


☐ Identify various equipment in the station. Check which ones are identified:
	☐ Power Transformer
☐ Breaker 
☐ Regulator
☐ CCVT
☐ CT (Current Transformer)
☐ PT (Potential Transformer)
☐ Station Service Equipment & Fusing
☐ Bus
☐ Ground Switch
	☐ Capacitor Bank
☐ SCDA Pole
☐ DICM
☐ Control Building
☐ Circuit Switcher
☐ Protective Relay
☐ Station Battery
☐ Switches




Safety Advisor:  Click or tap here to enter text.
(Signature)

Lead Safety Advisor: Click or tap here to enter text.
(Signature)
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