
Pull over as soon as safe to do so  
Ensure personal safety and safety of

passengers. If anyone is hurt,
contact Emergency Services  

Contact your direct Supervisor 
immediately 

Take pictures of damage to 
Company Vehicle and notes of 

incident
Complete the Company Incident 

Report Form

Company Incident Report Form is 
located in the Paylocity Driver 

Safety section or by clicking here
If required by Client, complete the 

Contractor Report Form
Company Incident Form needs to 

be completed as soon as possible, 
but no later than 8 hours following 

event

Incident Reference Guide
Single Vehicle Event 

Follow up with Supervisor on next 
steps and corrective actions

https://app.smartsheet.com/b/form/4fc3e1e4f8c345d5ba0f1ea4cae4d017

