18-19 CA-CCC Non-pricing Sample
 Fields Preparatory Early Learning Center Inc. 

7/1/2018

Dear Parent/Guardian:

Children need healthy meals to learn. Fields Preparatory Early Learning Center Inc. offers healthy meals every day. Although all children receive meals at no charge, the U.S. Department of Agriculture (USDA) provides funds that support the nutrition program based on your child’s eligibility. This letter is a request for you to complete the information on the enclosed application to assist our agency’s food service program. 

1. Do I need to fill out an application for each child?  No. Use one Meal Benefit Application for all children in your household. We cannot approve an application that is not complete, so be sure to fill out all required information. Return the completed application to: Fields Preparatory Early Learning Center Inc. 
                                      8425 OAKLEIGH rOAD
                                      sUITE a 
[bookmark: _GoBack]			    pARKVILLE, MD. 21234							                    

2. additional USDA reimbursement is available to our agency for meals served to children in the following households:
· getting money or help from the Food Supplement Program (FSP) or Temporary Cash Assistance (TCA).
· with Foster children.
· with a gross income within the free limits or reduced limits on the Federal Income Eligibility Guidelines. 
· with children certified as homeless, runaway, Head Start, Early Head Start, Even Start or migrant.
· with some people participating in WIC.

3. I COMPLETED AN APPLICATION LAST YEAR. DO I NEED TO FILL OUT A NEW ONE?  Yes.  Your child’s application is only good for one year. You must send in a new application each year.  

4. Will the information I give be checked? Yes and we may also ask you to send written proof. 

5. May I apply if someone in my household is not a U.S. citizen? Yes. You or your children do not have to be U.S. citizens to qualify.  

6. Who should I include as members of my household? You must include all people living in your household, related or not (such as grandparents, other relatives, foster children, or friends) who share income and expenses. You must include yourself and all children living with you.  If you live with other people who are economically independent (for example, people who you do not support, who do not share income with you or your children, and who pay a pro-rated share of expenses), do not include them.

7. What if my income is not always the same? List the amount that you normally receive. For example, if you normally make $1000 each month, but you missed some work last month and only made $900, put down that you made $1000 per month.  If you normally get overtime, include it, but do not include it if you only work overtime sometimes.  If you have lost a job or had your hours or wages reduced, use your current income.

8. We are in the military. do we REPORT OUR INCOME DIFFERENTLY? Your basic pay and cash bonuses must be reported as income. If you get any cash value allowances for off-base housing, food, or clothing, it must also be included as income. However, if your housing is part of the Military Housing Privatization Initiative, do not include your housing allowance as income. Any additional combat pay resulting from deployment is also excluded from income.

9. My family needs more help. Are there other programs we might apply for? To find out how to apply for FSP, TCA, and medical assistance programs or other assistance benefits, contact your local assistance office or call 
1-800-332-6347.

If you have other questions or need help, call (443)725-5655

Sincerely, 
Domonique Fields
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