Subject: Business Case for [Employee Name] to Attend Ajera Users Conference
Overview
I recommend that [Employee Name] attend the Ajera Users Conference (April 20-24, 2026, Williamsburg, VA). This event is the largest independent gathering of Ajera users, offering hands-on training, expert-led sessions, and networking opportunities that directly align with our organizational goals.
Key Benefits
· Professional Development: Earns up to 20+ CPE credits with practical, immediately applicable skills.
· Efficiency Gains: Access to "Meet the Experts" sessions to address our specific Ajera challenges.
· Competitive Insight: Exposure to best practices from peer organizations using Ajera for project and financial management.
· Knowledge Transfer: [Employee Name] will share learnings with our team, multiplying the value of attendance.
Cost vs. Value
· Registration ranges from $1,150-$1,735 depending on duration.
· Included in Registration:
· Full conference sessions and materials
· Daily breakfasts, lunches, and refreshments throughout the day
· Not Included:
· Dinners
· Travel expenses (airfare, lodging, transportation)
· The expected improvements in workflow efficiency and project tracking outweigh the investment.
Strategic Alignment 
Attending ensures we maximize our Ajera investment, stay current with evolving features, and strengthen our operational excellence.
Recommendation 
Approving [Employee Name]'s attendance will deliver measurable ROI and reinforce our commitment to professional growth and organizational efficiency.


Subject: Request to Attend Ajera Users Conference
Dear [Manager/Senior Leadership],
I'd like to request approval to attend the Ajera Users Conference, April 20-24, 2026 in Williamsburg, VA. This event is the largest independent gathering of Ajera users and offers hands-on training, expert-led sessions, and networking opportunities that I believe would directly benefit both my professional growth and our organization.
Why This Matters for Me and the Team:
· Skill Development: The conference provides up to 20+ CPE credits and practical sessions that will strengthen my ability to use Ajera more effectively in my role.
· Problem-Solving: I'll have the chance to meet with Ajera experts and peers to discuss challenges similar to ours and bring back solutions we can implement.
· Staying Current: Ajera continues to evolve, and attending ensures I stay up to date with new features and best practices, protecting our investment in the software.
· Knowledge Sharing: I plan to share key takeaways with our team so the benefits extend beyond just my attendance.
Cost vs. Value: 
The registration fee (ranging from $1,150-$1,735 depending on duration) covers the full cost of the conference as well as breakfasts, lunches, and snacks each day, making it a well‑rounded package. The only additional expenses would be dinners, lodging and travel. Considering the efficiency gains, improved project tracking, and reduced errors we can achieve, I believe this is a worthwhile investment.
Strategic Alignment: 
Our success depends on accurate project accounting and streamlined workflows. Attending this conference will help me optimize Ajera to better support those goals. Additionally, I'll return with a network of contacts ready to collaborate on problem‑solving and innovation.
I'm confident that my participation will deliver measurable value to the organization, and I'd greatly appreciate your support in approving this request.
Thank you for considering it.

Sincerely, [Your Name]
