
Role: Charity Manager / Co-ordinator

Location:     Blended – Home and The Ann Holloway Centre

Hours:          26  hours per week (with the potential to increase as the charity develops)

Salary:          £28,000 - £30,000 pro rata 

Welshpool Community Haven is a small local charity that has developed significantly over the last year. We are now seeking a part-time Charity manager/coordinator who can continue this journey with us. The post holder would be required to be present at the charity base Wednesday - Friday between the hours of 9 and 3, the other hours can be flexible depending on the candidate.  

The role gives a rare opportunity to someone enthusiastic to make a difference in this unique space, supporting both clients and their families and developing further relations with professionals. As well as being an excellent communicator and relationship facilitator, this post would include leading and providing well-being support to our current 65+ programme, and the new programmes (due to start) for adults with disabilities, children with disabilities, unpaid carers and others in development for the coming months.  

Our core ethos is built on kindness and providing support for those who need it, and we are looking for someone with the same values. The role also includes offering additional support when needed in the weeks when the groups do not run.

This role would also include usual charity management duties such as the development of existing and new relationships in the charity sector, day-to-day management of the charity, and working on a multitude of projects throughout the year.  Research and complaining grant applications. Developing an outreach programme, ensuring IT systems and records are up-to-date, accurate and compliant. Maintaining and developing volunteer and staff relationships.  Maintain charity commission register records, You will also be expected to be able to provide and present regular reports to the CEO /Trustees on the finance and operational activity of the charity.

CLOSING DATE: 5 pm - 14th June 

INTERVIEWS:  Week beginning 17th June

Please note interviews may be held earlier or the closing date may be shortened or extended depending on the number of suitable applicants

To apply for the position, please send your CV and cover letter to 
contact@welshpoolcommunityhaven.co.uk
