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GUIDELINES FOR FILLING THE APPLICATION FORM

1. Application form should be submitted duly filled in clean in his/her own handwriting.
2. Theinformation given in application form should be accurate.

3. Incomplete applications received after the last date as notified will be summarily rejected without giving any
information to the candidate there of.

CHECKLIST FOR SUBMISSION OF APPLICATION FORM DOCUMENTS SUBMITTED

Documents in Original (for Verification) and Self Attested Photostat Copies to be submitted:

1. 6recent Coloured Passport Size photographs

2. Selfattested Passed Certificate & Marksheet for Class 10th [ JYes [ ]No
3. Selfattested Passed Certificate & Marksheet for Class 12th : Yes : No
4. Marksheet of Graduation (All Semesters/Years)- if applicable : Yes : No
5. Transfer Certificate (Original) [ JYes [ ]No
6. Migration Certificate (Original) [ [Yes [ |No
7. Affidavit for Gap in Studies (Original) [ JYes [ ]No
8. Caste Certificate (if belonging to SC/ST, OBC, Minority) [ JYes [ ]No
9. Certificate of Qualifying Exam [ JYes [ ]No
10. Character Certificate (Original) : Yes : No
11. Address Proof (Copy of Telephone, Electricity Bill, Ration Card, Passport, Voter ID) : Yes : No
12. Copy ofAadhaar Card [ JYes [ ]No
13. Counseling Letter -if applicable [ |Yes [ |No

RULES AND REGULATIONS

IDENTITY & LIBRARY CARD

1. Every student will be issued an identity & Library Card. The student is required to carry his/her identity card at all
times, while he/she is at the Institute and produce it when required.

2. Incase ofloss of Identity & Library card, a duplicate shall be issued on extra payment of Rs. 100 subject to written
request from the student.

3. Theidentity Card is valid only for the duration of the program the student has got the admission.

ATTENDANCE

1.  The Universities have made a minimum of 75% attendance as mandatory in each Semester/Year, therefore: a
student must maintain a minimum of 75% attendance in each Semester/Term/Year.

2. A student will not be allowed to appear in the First/Second Sessional, University Examination if his/her
attendance is less than 75% till the dates of the Sessional/University examination of that Semester/Year.

PAYMENT OF FEE

1. The students must pay his/her fee during the specified period as communicated by the Institute.
The fee has to be paid at the time of Admission or when notified.

3. In case the student does not pay the fee during the specified time, Late fee will be charged as per the dates
communicated.

4. Incase the student doesn’t pay the fee during the above mentioned period, the student will be declared dropped
outand will not be allowed to continue the course.

5. Thefeeisnon-refundable in any case.

6. The mode of payment shall be by Demand Draft payable at Ghaziabad in favour of "LSR Law Academy” forLL. B
course

7 The mode of payment shall be by Demand Draft payable at Ghaziabad in favour of “Institute for Education and
Technical-sciences" for B.Ed., D.EI.Ed., B.Sc. (Home Science), B. Com., BBA, BCAcourses .

8. ltissoleresponsibility of studentto collect the original receipt from College against any payment made.



AWARD DEGREE/DIPLOMA/CERTIFICATE

The Degree/ Diploma / Certificate will be awarded to the student only if he/she has acquired a pass grade in
examination as per norms of respective University.

Collection of Degree Certificate is sole responsibility of students. Institute shall provide the support to facilitate it
onrequest.

DISCIPLINE

Each student is expected to maintain a very high standard of discipline and show respect to teachers, staff, and
seniors and be courteous to fellow students. The following points are noted for strict compliance.

1.

As per the Supreme Court’s order, RAGGING IS STRICTLY banned in and around the Campus. Any student
found indulging in ragging, will be immediately suspended & further action initiated.

He/She will have to bear any loss or damage to books, computers, furniture or any other item belonging to the
Institute, caused by his/her negligence or carelessness.

Smoking and intake of alcohol/drugs etc is strictly prohibited in and around the Campus.
Astudentwill not have any association, whether active or passive with any unlawful organization.

The Institute may take any disciplinary action against a student, in case of any misconduct or misbehavior with
the faculty, staff, seniors, and colleagues. The decision of the Institute will be final and binding in all such matters.

There is a prescribed uniform for all the students of the Institute for summer and winter. A student will be allowed
entry in the Campus of the Institute, only if he/she is wearing proper uniform.

| agree to follow all Rules & Regulations strictly.

Name & Signature of Countersigned by the
Student Parents/ Guardian




