7.0 ORGANIZATIONAL DESCRIPTION

The administrative organization of a company that manages a hydrocarbon transport system
from a monobuoy to a storage and distribution station for fuel will vary depending on the size
and complexity of the company. However, there are some common elements that can be found
in most organizations.

Senior Management: The senior management team is responsible for the overall direction of
the company. This team typically includes the CEO, CFO, COO, and other top executives. The
senior management team is responsible for setting the company's strategic objectives,
developing and implementing policies and procedures, and ensuring that the company operates
safely and efficiently.

Operations: The operations team is responsible for the daily operation of the hydrocarbon
transport system. This team generally includes engineers, technicians, and other operational
personnel. The operations team is responsible for ensuring that the system operates safely and
efficiently and meets the company's production and safety objectives.

Safety: The safety team is responsible for ensuring that the hydrocarbon transport system is
operated safely. This team typically includes safety engineers, safety officers, and other safety
professionals. The safety team is responsible for developing and implementing safety policies
and procedures, conducting safety audits, and investigating accidents.

Administration: The administration team is responsible for the non-operational aspects of the
company, such as finance, human resources, and legal matters. This team typically includes
accountants, lawyers, human resources professionals, and other administrative staff. The
administration team is responsible for ensuring that the company operates efficiently and
complies with regulations.

Other Departments: In addition to the above departments, there will be other departments
responsible for specific aspects of the hydrocarbon transport system. For example, there may
be a maintenance department responsible for maintaining the equipment in the system or a
logistics department responsible for transporting the fuel to customers.

The administrative organization of a company that manages a hydrocarbon transport system will
vary depending on the size and complexity of the company. However, the common elements
described above will be found in most organizations.

. The size and complexity of the company will determine the number of departments and
the number of employees in each department. For example, a small company may only
have a few departments, such as operations, safety, and administration. A large
company may have many departments, such as operations, safety, administration,
maintenance, logistics, and finance.

. The location of the company will also affect the administrative organization. For
example, a company operating in a remote area may have a larger administration
department to handle tasks such as human resources and finance. A company operating
in a major city may have a smaller administration department because it can outsource
some of these tasks to external providers.
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The culture of the company will also affect the administrative organization. For example,
a company with a strong safety culture may have a larger safety department than a
company with a weaker safety culture.

The administrative organization of a company that manages a hydrocarbon transport system is
a complex and constantly changing system. The specific structure of the organization will vary
depending on the size, complexity, location, and culture of the company. However, the common
elements described above will be found in most organizations.

To design an effective administrative organization for a company that manages a
hydrocarbon transport system:

Ensure that the organization is aligned with the company's strategic objectives. The
administrative organization should be structured to support the company's overall
objectives. For example, if the company's objective is to increase production, the
administrative organization should be structured to support that objective.

Create clear lines of communication and responsibility. It is important to have clear lines
of communication and responsibility within the administrative organization. This will help
ensure that everyone knows their roles and responsibilities and can communicate
effectively with each other.

Foster a safety culture. The administrative organization should foster a safety culture.
This means that the organization should be committed to preventing accidents and
incidents. The organization should also have a strong safety culture, meaning that
everyone in the organization is aware of the importance of safety and is committed to
working safely.

Be flexible and adaptable. The administrative organization should be flexible and
adaptable. This means that the organization should be able to change as the company's
needs change. For example, if the company expands its operations, it may also be
necessary to expand the administrative organization.

The administrative organization should be designed to ensure that the company
complies with all applicable regulations. This includes regulations related to safety,
environmental protection, and transportation.

The administrative organization should be designed to ensure that the company can
effectively manage its risks. This includes risks related to safety, environmental
protection, and financial performance.

The administrative organization should be designed to ensure that the company can
communicate effectively with its stakeholders. This includes stakeholders such as
customers, employees, investors, and regulators.

The administrative organization of a company that manages a hydrocarbon transport system is
a complex and constantly changing system. By following the above tips, companies can design
an effective administrative organization that helps them achieve their goals and objectives.

Page 2 of 4



The administrative organization could be structured to ensure compliance, manage risks, and
communicate with stakeholders:

Compliance: The administrative organization could have a dedicated department or
team responsible for ensuring that the company complies with all applicable regulations.
This department or team would work with other departments within the organization to
ensure that all policies and procedures comply with regulations.

Risk Management: The administrative organization could have a dedicated department
or team responsible for managing the company's risks. This department or team would
identify and assess the company's risks and develop and implement risk mitigation
strategies.

Communication: The administrative organization could have a dedicated department or
team responsible for communicating with the company's stakeholders. This department
or team would develop and implement communication plans to communicate with
customers, employees, investors, and regulators.

By ensuring that the administrative organization is structured to address these important issues,
companies can help protect their interests and achieve their objectives.

The administrative organization should be designed to be scalable. This means that the

organization should be able to grow and adapt as the company grows and changes. For
example, if the company expands its operations, it may also be necessary to expand the
administrative organization.

The administrative organization should be designed to be efficient. This means that the
organization should be able to operate effectively and efficiently. For example, the
organization should have clear processes and procedures and use technology to
automate tasks.

The administrative organization should be designed to be flexible. This means that the
organization should be able to adapt to change. For example, if the company changes
its business model, it may also need to change the administrative organization.

By following these tips, companies can design an administrative organization that is effective,
efficient, and scalable. This will help the company achieve its long-term goals and objectives.

These are some specific examples of how the administrative organization could be structured to
be scalable, efficient, and flexible:

Scalability: The administrative organization could be structured using a matrix model.
This model would allow the organization to grow and adapt as the company grows and
changes.

Efficiency: The administrative organization could use technology to automate tasks.
This would help the organization operate more efficiently and effectively.

Flexibility: The administrative organization could have a clear process for making
changes. This would help the organization adapt to change quickly and effectively.
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By ensuring that the administrative organization is structured to be scalable, efficient, and
flexible, companies can help protect their interests and achieve their objectives.
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