2025-2026 School Year

All paperwork and registration fees must be turned in to hold your spot. No
registration fee will be refunded unless Kid SAFE is not allowed to open.

e The registration fee is $50 for one child or $75 for a family registration. These are due at
the time of enroliment.

There was a change made to the Parent Handbook last year under the

operations section. It has been highlighted so that you know what we
changed.

¢ We have found that children are NOT in their routine and disrupt the flow of the program
returning after the end of the school day.

We have also included the Kid SAFE Code of Conduct to the back of the
parent handbook. Our Code of Conduct was modeled after the MCPASD
code of conduct and modified to fit our purposes.

o We have included a signature spot at the bottom acknowledging that you have seen our
code of conduct.
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PARENT HANDBOOK

Kid SAFE Program Inc. (Kid SAFE) is a quality, non-profit, after school program being offered to
children between the grades K-5. Kid SAFE is a program located at Park Elementary in Cross
Plains, WI and began its first year of operation in the winter of 2010. Kid SAFE is licensed by
the Wisconsin Department of Children and Families. Kid SAFE has a Volunteer Advisory Board
of Directors that oversees the Kid SAFE program. This Parent Handbook is applicable to Kid
SAFE child care provided during the 2025-2026 school year.

PHILOSOPHY

Kid SAFE seeks to provide a physically safe and emotionally secure environment where
children can explore and experiment with a variety of materials and experiences in a supportive,
confidence-building atmosphere. Kid SAFE offers a developmentally appropriate curriculum
that promotes physical, emotional, and cognitive growth. We believe that working cooperatively
with others facilitates important social skills. We encourage independence, autonomy, and
positive self-esteem. We seek to teach, support, and encourage children to practice and/or use
the lessons they will learn within their daily lives.

OPERATION

Kid SAFE will follow the Middleton-Cross Plains Area School District's (MCPASD) calendar with
any exceptions noted below. The hours of operation are from 7 am (certain days) until after
school until 6:00 pm Monday through Friday. If MCPASD schools close for inclement
weather, the MCPASD policy is for after school day care programs to be canceled as well;
this includes Kid SAFE.

When a child leaves school for an appointment, they must be checked back into the Park
School or Glacier Creek Office before the end of the school day to be able to attend Kid SAFE
for that given day.

MCPASD Calendar Exceptions:
Due to certain events taking place after school in the gym at Park Elementary School, Kid
SAFE will not be open and parents/guardians will need to arrange for other child care.
These events could include but are not limited to:

» The carnival

* The art fair

» The dance

» The musical program (this may include the day before and the day of the program)

» The science fair
Specific dates will be made available to parents/guardians as these events are scheduled.
Tuition will not be charged for these days.
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The incoming Kindergarten class has two calendar days that they are not charged tuition.
Kindergarteners attend either the first or second day of school. Tuition is not charged the day
they do not attend. Additionally, the incoming Kindergarten class visits Park Elementary School
one day each spring. On this day, only current Kindergarten students do not have school.
Tuition will not be charged for current Kindergarten students if they will not be attending Kid
SAFE on this day.

Kid SAFE may contract with the district to offer care on certain days when school is not in
session. A full day rate will be determined for these days separate from the after school daily
contracted rate. Parents/guardians would need to sign up for these dates separately. A
minimum attendance may be required for Kid SAFE to be open to provide care. Children not
typically enrolled in Kid SAFE may attend these days as long as all paperwork is completed per
the Required Forms section of this Handbook. An additional fee of $5 per day would be
assessed for non-enrolled students in place of the full Kid SAFE registration fee.

REGISTRATION and WAITING LIST

Registration can be for full time or part time participation, with priority given to returning and full
time students. Sibling follows are also given priority. Returning student’s accounts must be
current in order to register for the next school year. Children are registered according to the Kid
SAFE Program, Inc. Afterschool Child Care Contract and are included in the educational
process in a respectful and dignified manner.

The registration fee is nonrefundable and due at the time of registration. In addition to the Kid
SAFE Program, Inc. Afterschool Child Care Contract, various state forms are required for
registration per the Required Forms section of this Handbook. Registration will not be accepted
without all paperwork completed and payment of the registration fee.

Part Time Reqistration:

Part time attendance is considered 2-4 days each week, and registration must commit to
specific days of the week. Tuition, including part-time tuition, is calculated and charged on days
for which a child is registered unless approved by the Director and Administrator. Per the Tuition
section of this Handbook, no refunds will be provided for days a child does not attend Kid SAFE
if the child is registered for that day unless a person day is used. A permanent or temporary
change to a child’s attendance schedule from that originally registered needs to be submitted
two weeks prior to the change in writing and approved by the Director or Administrator to ensure
Kid SAFE stays within its licensed daily enroliment capacity.

Other part time attendance not based on 2-4 defined days each week must be specifically
approved by the Director and the Administrator to ensure Kid SAFE stays within its licensed
daily enrollment capacity. This would include arrangements such as full time care every other
week.

For parents/guardians with changing schedules, approval must be made by the Director and

Administrator to ensure Kid SAFE stays within its licensed daily enrollment capacity. Tuition, is
calculated and charged on the amount of days for which a child attends.
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Drop-in care may be available based on current enrollment as determined by the Director and
Administrator and requires at least 24-hour notice. All completed paperwork needs to be on file
prior to drop-in care being provided. Per the Tuition section of this Handbook, drop-in care is
subject to an additional daily charge and the daily tuition must be paid on the day care is
provided. Waiting List:
If Kid SAFE enrollment has reached its licensed daily capacity, a child may be added to the
waiting list. Names on the waiting list will be considered in the following priority and by date
added to the waiting list when a space becomes available for any given day:

1. Current part time enrolled students looking for additional days of coverage

2. Siblings of currently enrolled students

3. Other students not currently enrolled in Kid SAFE
Note that Kid SAFE will make all opportunities for care available per the priority criteria here
even if the opportunity does not completely meet the requested need (i.e. if an opening is
available for 2 days per week and a child is at the top of the waiting list but requesting full time
coverage, parents/guardians will still be contacted). If a child’'s name comes to the top of the
priority list, a response is required within 24 hours or Kid SAFE will contact the next name on the
list.

Kid SAFE has reserved a set number of slots for at risk children. At risk children are determined
by family situation or unsafe after school situations. These slots will be used on a as needed
basis. These slots are determined by the Administrator and Director of Kid SAFE and the acting
Principal of Park Elementary School.

REQUIRED FORMS

Wisconsin State licensing laws require Kid SAFE to have the following forms on file for each
child currently enrolled in the program:

* Kid SAFE Program Inc. After school Child Care Contract

* An enroliment form

* A medical report form—Health History and Emergency Care Plan

* An up-to-date immunization form

* A medication administration form if applicable

+ Alternate arrival/Release agreement form if applicable
These forms provide special health information about each child, written permission for
emergency health care, and the names of people authorized to pick up the child from Kid SAFE.
All forms are kept in confidential files. Forms are available for review by parents/guardians.

Kid SAFE also requires these additional forms:
* Acknowledgement of receipt and understanding of the Kid SAFE parent handbook
» Photograph/video recording permission
» Social media release form
» Walking Field Trip permission
* PG Movie permission
» JB Sports permission
» Code of Conduct
These forms are kept in confidential files and are available for review by parents/guardians.
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RULES and POLICLIES for TERMINATION of ENROLLMENT

Termination of enrollment will not be made due to discrimination of race, color, religion, sex,
disability, national origin or ancestry, sexual or family orientation, political persuasion or HIV
status. Families may appeal to the Kid SAFE Advisory Board and obtain outside agency
involvement, at the family’s expense, if they feel their best interests were not met. A child may
be discharged from the program for reasons such as, but not limited to:

+ Endangering the safety of other children, the child themselves, and/or Kid SAFE staff
members (grounds for immediate termination without advanced notice).

* Inability of program to meet the needs of the child. The Administrator or Director will
consult with the parent/guardian concerning how any concerns may be resolved before
ending the care arrangement.

* Repeated failure to pick up the child(ren) by the closing time.

» Failure to complete and return required forms per the Required Forms section of this
Handbook.

» Failure to pay fees.

Kid SAFE will give a two-week written notice of any intent to discharge a child, and try to inform
parents/guardians of local resources that may be of help to them, except when the discharge is
due to endangering the safety of other children and/or Kid SAFE staff members. Should the
parent/guardian remove the child(ren) during the notice period Kid SAFE initiates, fees will not
be charged for the remaining unused days.

All children enrolled including those with special physical, mental, or emotional needs begin on
a two-week trial basis, and their enrollment can be terminated at the end of this period if the
Director, Administrator and/or Kid SAFE Board consider this necessary. If enrollment is
discontinued at the end of the two-week trial period, the registration fee is forfeited.

Parents/guardians must advise the Director immediately if they find their child will have to
discontinue Kid SAFE program for any reason. In addition, two weeks written notice is required
to withdraw a child from Kid SAFE unless as a result of extenuating circumstances as
determined by the Director, Administrator and/or Kid SAFE Board. Tuition must be paid through
the end of the month in which the child is withdrawn from the program.

TUITION PAYMENTS, REFUNDS, ASSISTANCE

Tuition deadlines, fees and penalties will be strictly enforced. It is the parent’s/guardian’s
responsibility to pursue tuition assistance options in the event assistance is needed.

Tuition Rates:

Rates will be established and parents/guardians will be made aware of any changes before the
beginning of each school year. Families with more than one child attending Kid SAFE will
receive a discount as follows: Full rate for first child, $2 per day discount for additional child with
a continued sliding scale for additional children. The first child is considered the child that
attends more often. Early release/CRT days will have an additional flat rate charge that will
apply to all children scheduled to attend those days. If available, full day care for district
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inservice dates will have its own defined daily rate. Families with more than one child attending
full day care will also have a defined discounted rate.

Tuition Payments, Deadlines, Fees and Penalties:

Tuition is charged on a monthly basis and is determined by applying the daily tuition rate per
child to the days for which the child is registered. Monthly installments are due on or before the
first day of each month. The only exception to this is that tuition for drop-in care is due on the
day that care is provided. Checks are to be made payable to Kid SAFE Program Inc. and
should be placed in the lockbox. Any additional fee, including late payment, late pick up fee, or
NSF charge, is due by the first of the following month.

September tuition due the first day of school
October tuition due October 1

November tuition due November 1

December tuition due December 1

January tuition due the day we return from break
February tuition due February 1

March tuition due March 1

April tuition due April 1

May tuition due May 1

June tuition due June 1

If tuition payments are 5 calendar days overdue (i.e. have not been received by the 5" of
the month), a $25 late fee will be assessed.

If tuition payments are 30 days overdue and parents have been given an overdue notice to
which they have not responded, the child may be discharged from the program and another
child selected to fill the vacancy.

Tuition Refunds:

There are no refunds for days that the MCPASD closes school due to inclement weather,
whether that be a full or partial day. If MCPASD schools are not in session for another reason
and a child was scheduled to attend Kid SAFE, a refund for the day(s) Kid SAFE was
unanticipatedly closed will be offered in the form of a credit applied to the next month’s tuition.

Vacation time is covered in the Personal Days section of this Handbook. Apart from the stated
personal days, there are no refunds for days a child misses a registered attendance day due to
personal reasons (ie: other after school activities, illness, vacation, etc.), except under
extenuating circumstances as determined by the Director and/or Kid SAFE Board.

A permanent or temporary change to a child’s attendance schedule from that originally
registered needs to be submitted two weeks prior to the change in writing and approved by the
Director or Administrator to ensure Kid SAFE stays within its licensed daily enroliment capacity.

Tuition Assistance:
Tuition assistance is available to families for childcare through the Wisconsin Department of
Health Services (DHS). Families receiving assistance from DHS are responsible for paying the
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balance of the tuition due to Kid SAFE per the Tuition Payment section of the current Kid SAFE
Parent Handbook.

Tuition assistance may be available from the Kid SAFE Board for families in need, on a
semester basis or on an emergency/short term basis. Board assistance would waive a portion
of the tuition. As with DHS assistance, families receiving assistance from the Kid SAFE Board
are responsible for paying the balance of tuition due to Kid SAFE per the Tuition Payment
section of the current Kid SAFE Parent Handbook. Applications for tuition assistance will be
reviewed by the Kid SAFE Board and assistance will be determined based on available funds
and certain need criteria.

Applications for first semester (September — January) assistance may be submitted when
registration is submitted and is due by September 15; applications for second semester
(February — June) assistance are due by January 15. Emergency/short term applications will be
reviewed at the Board meeting following application submission. Emergency/short term tuition
assistance is not retroactive to a time period prior to application submission.

Other Tuition Items:

Two weeks written notice is required to withdraw from the program and
parents/guardians shall be financially responsible to the end of the month in which they
withdraw their child(ren).

If an extended leave(an absence of more than two consecutive weeks) is needed by a family.
Example: 1. Pregnancy and child staying home with parent, 2. Extended family members
helping with afterschool care. 3. Family taking extended time away from Kid SAFE. A two week
written notice is required to indicate the beginning of extended leave with the ending date of
leave. A nominal fee of $5 per day will be needed to hold your child’s space in the program with
a sliding scale of $3 per day for each additional child past the first. Kid SAFE reserves the right
to fill your space with another child either part time or full time while your child is gone. Tuition
assistance is available to help pay for holding your spot. A written explanation is needed for
tuition assistance.

If your child will be participating in swim team at the end of the school year a written notice is
required to indicate their last day of attendance. If your child will be attending Kid SAFE the
following year, a nominal fee of $5 per day will be needed to hold your child’s place in the
program with a sliding scale of $3 per day for each additional child past the first. If swim team
practice is cancelled due to the weather, your child may attend Kid SAFE on that day and the
regular daily fee will be charged—notice needs to be given to Kid SAFE that your child will be
attending Kid SAFE instead of going to swim practice.

Drop-in care may be available based on current enroliment as determined by the Director and/or
Kid SAFE Board. Tuition rates for drop-in care are an additional $2/day over the current daily
rate for registered children. Tuition for drop-in care is due on the day that care is provided.

An additional fee will be charged for a child being picked up late. If a parent will be late on any
given day, due to extenuating circumstances, a phone call will waive with late pick up fee. If
pick up is after 6:07 P.M., an additional fee of $1 per minute will be charged. Charges will be
added to the next month’s tuition.
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If a payment check is returned or dishonored, a fee of $25 will be charged. Payment may be
required in cash or other guaranteed funds if a check is returned or dishonored.

Questions or communication items relating to tuition should be directed to the Kid SAFE
Administrator or Kid SAFE Director. The Kid SAFE Administrator or Kid SAFE Director will
provide receipts for tuition only if notified that a receipt is desired and they will be placed in your
family mailbox. End of year receipts for taxes are provided for every family.

PERSONAL DAYS

Personal days are available in the amount of 3 days per school year per child. These days can
be used individually or consecutively throughout the school year. Personal days will be entered
for the first three days that a child doesn’t attend Kid SAFE (iliness, vacation, appointments etc.)
unless they are informed by a parent not to use them at that time. Any unused personal days
remaining at the end of the school year are forfeited, not carried over to the next school year.
The amount refunded is based on the daily rate. If the family has more than one child attending
Kid SAFE the first child will be refunded the daily rate and the additional children will be
refunded the discounted rate. The first child is considered the child with the most days attending
Kid SAFE. If the children are not using personal days together they will be refunded according
to the child's rate.

If possible, the Administrator and Director should be made aware of the personal days prior to
the month in which it is to be taken so that the personal days may be deducted from that
month’s tuition payment. Otherwise, the personal days will be in the form of a credit to the next
month’s tuition.

HOME/PROGRAM COMMUNICATION

Kid SAFE is dedicated to the belief that open communication between parents/guardians and
staff is essential. Kid SAFE provides the following avenues to facilitate this:

1. Upcoming special activities and/or themes for each month will be posted on our
Facebook web site page and/or written in the monthly newsletter.

2. Each family has a mailbox located at the sign in/sign out table. In it you may find
children's artwork, receipts and communications home.

3. Parents/guardians will be notified by phone or in writing whenever a situation arises of
which they should be aware. We require parents/guardians notify Kid SAFE of phone
number changes, email address changes and physical address changes. New
paperwork must be filled out if a new physical address occurs.

4. In addition, we request that parents/guardians keep us informed of their child(ren)’s
needs, concerns and feelings. A special Parent Communication File is available at the
sign in/sign out table to keep staff informed of any special situations.

5. General parent/guardian information is also posted on the website and social media
group page, including a copy of this Handbook.

6. Parents/guardians are encouraged to visit the program at any time during the hours of
operation and are welcome to attend the Board meetings to provide input and express
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concerns. The date, time and location of Board meetings will be communicated in the
monthly newsletter, social sites and via e-mail. Those interested in attending should
make the Administrator, Director or Board Chair aware of their intent to attend and the
subject matter they would like to discuss.

7. Parent/guardian feedback is welcome and essential to ensure a quality program.
Additionally, a parent/guardian questionnaire may be sent home periodically based on
Board discretion to allow each family an opportunity to make suggestions, comments or
express concerns.

DAILY DISCHARGE

At the end of the day only parents/guardians are allowed to pick up a child. Notification by
phone call is required if someone other than the parents/guardians are picking up a child. If the
person is not familiar to current staff, ID will be required. If an authorized person comes to pick
up a child and we have not been informed, we will contact you to make sure the pick up has
been approved. Time and initials of person picking up a child are required at sign-out in spot
provided.

In the event of the authorized pick-up person appearing impaired by drugs or alcohol, the
following actions will be taken:
1. Staff member, Director or Administrator will communicate privately to the adult that the
child cannot be released to them in their current condition.
2. Staff member, Director or Administrator will find another means of transportation for the
adult and child to their home.
3. If adult becomes combative, the proper authorities will be called.

Children named in custody litigation may require a court-signed document haming who the child
will be released to at the conclusion of the Kid SAFE day.

Per the Tuition section of this Handbook, an additional fee will be charged for a child being
picked up late. Notification to staff is required if there will be late pick up.

SNACK POLICY

A daily snack will be provided by Kid SAFE that meets the U.S. Department of Agriculture
Childcare Program minimum requirements. The monthly snack menu will be posted in the
newsletter and on the social media group page. A copy will also be posted in the sign in sign out
area of the gym. An alternate snack is available daily. Any reported allergies will be taken into
consideration when planning the snacks.

If a child has a particular dietary need or preference, and parents/guardians would prefer to
send a snack for the child, please coordinate with the Administrator or Director. If a child wants
to share a special treat with all students, please notify the Administrator or Director at least one
week in advance to make sure the snack follows allergy guidelines and U.S. Department of
Agriculture Childcare Program minimum requirements.
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Food brought from home must follow the U.S. Department of Agriculture Childcare Program
minimum requirements including two foods from different food groups. If they do not we will
supplement so that all requirements are met.

HEALTH/SAFETY POLICY

The objective of the Health/Safety Policy is to maintain, protect and improve the health of all
children enrolled in Kid SAFE. In the case of any situations concerning the safety and care of a
child enrolled in Kid SAFE, the proper authorities will be notified, and required reports will be
maintained in the child’s folder or log book. In all cases, confidentiality of all parties involved will
be observed.

Missing Child Policy

Kid SAFE staff will know the names and number of children in their care at all times by an
approved method. The Kid SAFE program will be staffed by two child care providers at all
times children are present. In event of a missing child the following procedures will be followed.

Situation 1 - Child has not shown up for program sign in at beginning of day:

1. Check to see if parent / guardian has notified us child will be gone

2. Call parents/ guardians phone numbers at home and work to see where child is

3. Check with school office to see if children is home sick or picked up for an appointment
4. |If child can not be found within 15 minutes, local Police will be called to help find child

Situation 2 - Child is missing during Kid SAFE care:

1. A search of Kid Safe property, bathrooms, play areas. Search will be NO longer than 15
minutes.

2. All remaining children will be taken to a safe place under the supervision of a qualified
teacher and assistants to cover state child to teacher ratios.

3. Administrator or Director will call appropriate agency to report missing child. That agency will
be directed to the programs facilities and where rest of children are at.

4. Parents/ guardian will be called and told of the situation. Upon making that call any remaining
teachers not needed in ratios will help look for missing child

Emergencies:

If a medical situation arises, all attempts will be made to reach the parents/guardians
and/or emergency contact(s). If Kid SAFE staff is not able to contact parents/guardians
and/or emergency contact(s), 911 may be called to ensure the safety of the child.

Allergies:
Upon enrollment, parents/guardians are expected to report any food and other allergies to Kid
SAFE. Known allergies will be posted for reference.

Medications:

Medication will be given only upon the written order of a physician and the written
permission of the parent/guardian. State licensing requires that all prescription medication
be in the original container with the child’s name, the name of the drug, directions for
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administering, proper dosing, physician’s name and date. Kid SAFE requires that any
child enrolled in the program that needs medication for a life threatening condition (allergy,
asthma, etc.) MUST have medication at Kid SAFE. A written report including the type of
medication given, dosage, time, date, and name of the person administering the
medication will be kept in the child’s cumulative record and the medical log, as specified in
DCF 251.07(6)(f)1.c.

Communicable Disease:

It is our intent to avoid unnecessary exposure of others to illness. Kid SAFE asks that a
child who shows signs of illness such as diarrhea, a fever of 101 or higher, headache,
frequent coughing, sore throat, redness/swelling of eyes, etc., be kept home. A child who
becomes ill at Kid SAFE will be isolated within sight and sound of a teacher until the
parent/guardian or other authorized person can be notified and the child picked up. If
called, a parent/guardian or other authorized person, will be expected to pick up the child
within a reasonable time frame. Kid SAFE will ask for an estimated time of pick of the ill
child. A second call may be issued if a parent/guardian or other authorized person has not
picked up the child within the estimated time frame. If a child is sent home from Kid SAFE
with a fever they will not be allowed back to Kid SAFE until they have been fever free for a
24 hour period. If a child is exposed to any communicable disease at Kid SAFE,
parents/guardians will be informed. Parents/guardians, in turn, should notify Kid SAFE if
their child has a communicable disease (ex: lice, strep throat, pink eye, etc.) so that others
can be notified and proper sanitation procedures can be taken. Certain communicable
diseases will be reported to the Dane County Public Health Department.

GUIDANCE POLICY

Kid SAFE promotes a positive approach to managing the behavior of all children. The
basic procedure used for crying, fussing or distraught children is to give positive
redirection and intervention. Verbal praise for appropriate behavior and successes and
modeling of appropriate behavior by teachers are methods utilized to help children
develop responsibility for their own actions and enhance self-esteem and self-control. The
child’s safety, emotional well-being, and protecting the rights of other people and property
form the basis for all rules.

Kid SAFE believes that children should be disciplined in private rather than in public. Staff
will give praise for appropriate behavior and provide positive, consistent information
regarding behavioral expectations in an effort to help children develop safe and
appropriate ways of interacting with others and to develop self-control. Each child will be
encouraged to respect himself/herself as well as others. Only qualified staff will discipline
children (never volunteers or visitors). If "time outs" are used, maximum time limit will be 5
minutes or less. Punishment which is humiliating and frightening to a child is always
prohibited.

ACCIDENT PROCEDURES

Staff is trained in first aid, CPR and AED. If an accident occurs, the teacher, in
consultation with the Director and Administrator, will assess the severity of the injury. In
the case of serious injury, every effort will be made to notify the parent/guardian

KS.PH.2025-26v1 Page 11 of 22



2025-2026 School Year

immediately. If this is not possible, the persons listed as emergency contacts will be
called. If necessary, 911 will be contacted for emergency medical treatment. A teacher
will accompany the child if the parent/guardian or authorized adult is not available.

For any severe accident, three copies of an accident report will be prepared. One will go
in the child’s cumulative file, another will be sent home with the parent/guardian, and if
injury required professional attention, the third copy will be sent to the Licensing Office.

EMERGENCY EVACUATION

Evacuation instructions are given to all staff. Emergency diagrams, as approved by the
Cross Plains Fire Department, are posted. All staff will be trained in the use and location
of fire extinguishers. Fire evacuation drills and inspections are completed monthly.
Periodic tornado drills are held during the school year to ensure that children are familiar
with the proper procedures in the event of a tornado.

Other Emergency Situations:

In the event of a blizzard, flash flood, power failure or other emergency during Kid SAFE
hours, the children will remain at school until they are picked up by parents/guardians or
other authorized persons. |If for some reason it is deemed necessary by emergency
personal to move the children from the school every effort will be made to contact
parents/guardians and authorized persons as to where the children are being relocated to.

Inclement Weather:

Kid SAFE is closed due to inclement weather whenever Middleton-Cross Plains Area
School District closes for an entire school day. If school was in session and is closed early
Kid SAFE will remain open with limited staff. To keep our staff safe, Kid SAFE asks that
parents/guardians make every effort or make alternative arrangements to pick up their
children in a timely manner. If the Middleton-Cross Plains Area School District contacts
the Kid SAFE Administrator and asks Kid SAFE to close as early as possible Kid SAFE
will notify parents/guardians via phone call to come pick up their child or make other
arrangements.

PROBLEM RESOLUTION

We welcome comments and suggestions to improve the quality of the Kid SAFE afterschool
program. When concerns arise, please:

« Speak in private with your child’s teacher or other staff
» Talk to the Administrator or Director about your concerns
» Talk with a Kid SAFE Board member or attend a Board meeting.
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ACKNOWLEDGEMENT OF RECEIPT AND
UNDERSTANDING OF KID SAFE PARENT HANDBOOK

| have read and understand the Kid SAFE Program Inc. afterschool program
Parent Handbook. | understand the policies stated within and know that a
complete copy of the Kid SAFE Program Inc. policies is available for review
upon request.

Parent/Guardian Signature Date
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PHOTOGRAPH/VIDEO RECORDING PERMISSION

I/We, the parent(s) of do/do not (please
circle) give my/our permission to allow my/our child to be photographed or
videotaped while participating in activities at Kid SAFE Program Inc. After
School Program. If permission is given, it is understood that these
photographs may be used for or placed in informational brochures for Kid
SAFE or programs used at Kid SAFE (le: JBSports), the Kid SAFE website
or local newspapers to share information regarding the program.

Parent/Guardian Signature Date
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SOCIAL MEDIA RELEASE FORM

I, the undersigned, do hereby grant permission to Kid SAFE Incorporated to
post my child’s photos or other item, hereinafter referred to as “Materials,”
on their Kid SAFE Facebook account or any other future social media for
private group use, for which only Kid SAFE families have viewing access.

| hereby release you, your employees, and directors from all claims and
demands arising out of or in connection with any use of said “Materials”,
including, without limitation, all claims for invasion of privacy, infringement of
my right of publicity, defamation and any other personal and/or property
rights.

| acknowledge and agree that no sums whatsoever will be due to me as a
result of the use of the “Materials” or any rights therein for Kid SAFE
newsletters or publications.

Circle or Indicate one (1) of the following:

Yes | agree to the above statements, and hereby grant permission.

No | would not like my child’s photo released, but | have read and
understood the form.

Parent/Guardian Signature Date

Printed Name:

| acknowledge that my child is under 18 years old and lacks the legal
capacity to enter into binding agreements. Accordingly, | have read this
Release and consent to my child’s inclusion in the Materials will not contest
the rights granted in this Release, and shall assist and support you in any
and all legal proceeding for affirmation of this Agreement, should you choose
to have a court of law affirm this Agreement.

Child’s Name(s):

KS.PH.2025-26v1 Page 15 of 22



2025-2026 School Year

Walking Field Trip Permission

I/We, the parent(s) of do/do not (please
circle) give my/our permission to allow my/our child to go on walking field
trips while participating in activities at Kid SAFE Program Inc. After School
Program. These walking field trips could be to the following locations: the
bowling alley, fire station, library, Park School Nature Trail, Culvers, etc.

Parent/Guardian Signature Date

PG Movie Permission

I/We, the parent(s) of do/do not (please
circle) give my/our permission to allow my/our child to watch PG movies
while participating in activities at Kid SAFE Program Inc. After School
Program.

Parent/Guardian Signature Date
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2025-2026 School Year

Kid SAFE Program Inc. Afterschool Child Care Contract

Child(ren) to whom care services are to be provided (please print):

Name(s) Date of Birth

Parent(s)/guardian(s) contracting for services:

Address

City, State, and ZIP Code

Home Phone(s): Work Phone(s):

Cell Phone(s): Emergency:

Emergency contact (if other than parent/guardian):

Allergies or other health concerns:

Days each child will attend Kid SAFE weekly (please indicate with “X”):

Mo Tu We Th Fr

Note: Per the Parent Handbook, fixed part time attendance situations not based on 2-4
defined days each week must be specifically approved by the Director or Administrator to
ensure Kid SAFE stays within its licensed daily enroliment capacity. Based on current
enrollment, drop-in care may be available for those with changing schedules that cannot
contract for definite parttime or full-time schedules. Drop-in care requires 24-hour notice
and is subject to an additional charge of $2/day over the daily rate below.

Fee Schedule & Payment Terms (2025-2026 School Year)
$ 50 /childor$ 75 /family registration fee due at time of enroliment

$ _16__/day first child (additional $_8_/day for early release (CRT) days)
$_14_ /day additional child (additional $_8_/day for early release (CRT) days)
(A continued sliding scale for additional children)

KS.PH.2025-26v1l Page 17 of 22



2025-2026 School Year

All Day Rates

An additional fee of $5 per day would be assessed for non-enrolled students in place of
the full Kid SAFE registration fee.

$ 45 /day first child
$ 35 /day additional child
(A continued sliding scale for additional children)

Payment in full for all children is due the first of each month. We reserve the right to refuse care
to children whose parent’s/guardian’s account is past due.

Children left at our facility without our permission will be reported to the authorities as
abandoned/neglected children.

Fees are for reservation of services on a “use it or lose it” basis. No refunds or credits will be
given unless otherwise specified in the Kid SAFE Parent Handbook.

A $25 late fee will be assessed for all tuition not paid in full by the 5" of each month.

An additional fee will be charged for a child being picked up late. If a parent will be late on
any given day, due to extenuating circumstances, a phone call will waive late pick up fee.
If pick up is after 6:07 P.M., an additional fee of $1 per minute will be charged.

If a payment check is returned or dishonored, a fee of $25 will be charged. Payment may be
required in cash or other guaranteed funds if a check is returned or dishonored.

The program will follow the Middleton Cross Plains Area School District Calendar except as
otherwise specified in the Kid SAFE Parent Handbook.

The facility’s policies concerning hours of operation, latest pick-up times, meals and
special foods, medications and accommodations for medical conditions, pick-up by
persons other than the parent/guardian, and other policies governing this agreement are
contained in the Kid SAFE Parent Handbook and hereby incorporated into this contract by
reference. These policies may be changed from time to time, with proper notice to the
parent or legal guardian, without affecting the validity of this agreement.

This agreement may be terminated by either party with two weeks written notice to the other
party

Parent/Guardian signature On behalf of Kid SAFE Program Inc.

Date Date
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2025-2026 School Year

JB Sports Permission Slip

JB Sports is a once a week large motor
special activity. Kid SAFE has paid Coach
Kent Appleyard owner of JB Sports to bring
this special program to Kid SAFE.
Examples of activities: football, soccer,
lacrosse, hockey, parachute games, relay YES! My child has permission to participats in
races, track and field activities. JB Sports each week!

PERMISSION SLIP

azse return to schoal)

Child’'s Name:

. . . .. Parent’s Name:
Please note that if you sign this permission

slip it will authorize Kid SAFE staff to  Racaiass
require your child to play in the JB Sport - =g —

activity of the week unless they are B Phone: __ DateofBith:
physically sick. Email:

Any physical limitations or allergies:

) bedow, | acknowledge and agrae: that participation n any
es program, including participation in JumpBunch activities
have inheren! nsks, | have lull knawledge of the naturs and extant of all
aesociated with exencising, running. pisying, and the JumpBunch

hazards, In consderation of
my child’s particapation in ary d0d a8 JumpEunch programs, | agee 1o
releasa. indemnity, and Hoid harmiess, on behall of myself, my heirs,
rapraseniatives, execuicrs, administistors, @nd assigns JumpBunch, ns
officars. agents, and er ees JumpBunch) from any cause of action,
claims. or demands of any nature whatsoever, ncuding but nal imited
Lo, a glam of negligence, which |, my heirs, reprasantatives, exacitors,
acrmiesiestorn, an ne may now havs, or hawa in the futurs against
JurmnpBunch, on account of personal injury, property damage, death,

1t af any kind sing cut af o In any way related 1O my

ptiah 1 JumpBunch activiies, however the injury o damage is
causad, InCiLding, Dt not limited 1o the nealigence of JumpBunch, 13

fficers agents. and employees.

| hereby certify that my child & in good NDealth and that my chvid has
no physed limitations, which weuld preclude their safe participanon in
JumpBunch activites

| turthes heraby designata the progeam lead er or hs/her designes 1o ac

m, and/or

because of liness or injuries

in my behalf to authorzs such hosgitatization, medical atte
surgary as may ba raquirad in 8 amenpend

sustained by my chitd/ward while participating in JumpBunch activities.

sume linancial rasponsibility for hospitsiization, medica

1, transpociation, and surgery provided
| AM THE PARENT OR GLUARDIAN OF THE CHILO NAMED ABOVE.

| agree (o allow JurpBuncts Lo use e liker atf my chiid in

phetograshs andior video for sdwertising e6nd promotional purposes

only without compensation o my child or myse!, Ao nes witl be used
in any promational matarials. You may opt cut of the pholo releass by

sending @ sepamte me2sage 10 the emall address noted on this brochure

Parent‘sﬁ éiénatura ' Date
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2025-2026 School Year

KID SAFE CODE OF CONDUCT PROCEDURES

Kid SAFE seeks to provide a physically safe and emotionally secure environment where
children can explore and experiment with a variety of materials and experiences in a supportive,
confidence-building atmosphere. Kid SAFE offers a developmentally appropriate curriculum that
promotes physical, emotional, and cognitive growth. We believe that working cooperatively with
others facilitates important social skills. We encourage independence, autonomy, and positive
self-esteem. We seek to teach, support, and encourage children to practice and/or use the
lessons they will learn within their daily lives.

The code has been guided by the following philosophy:

¢ All members of the program (students, staff, parents, and community) are essential to
creating and maintaining a positive and safe environment.

e The program environment must be physically, socially, and emotionally safe for
everyone.

e The code of conduct is a framework to facilitate a supportive, confidence-building
atmosphere by establishing clear expectations and appropriate consequences. Desired
behaviors should be communicated, taught, and modeled continually throughout the
school year at all levels.

e Systematic communication and reflection, based on data and observations, on an
individual and collective basis are vital to the successful implementation of the code of
conduct.

¢ Conflicts will be handled with respect for the rights of all involved.

The code of conduct that follows assists both students and staff in creating a safe community
which fosters personal growth both behaviorally and academically. Please sign and date that
you have read and understand it.

Parents/guardians are valued members of our program and are critical resources in helping
students learn to resolve code of conduct violations and behave in a manner that creates the
safe environment for all. We will encourage and support parents/guardians in playing an active
role in this process.
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2025-2026 School Year

MINORS - CODE OF CONDUCT — LEVEL |

STUDENT BEHAVIOR- May Include/Not Limited To:
- Derogatory comments
- Destruction of property / belongings
. Disrespect
. Horseplay/unruly behavior
- Insubordination
. Profanity
- Taunting
- Use of non-sanctioned electronic devices
- Violation of internet and other technology use agreement

POSSIBLE INTERVENTION / CONSEQUENCES
. Educate / conference with student of appropriate behavior

- Provide a restorative conference

. Discuss behaviors and reach agreement for future behaviors
- Mediation

- Monitor and provide feedback on behaviors

- Restitution

- Involve parents/caregivers to assist in modifying behaviors

. Consult school staff (with parental consent)

- Behavior contracts

. Temporary removal from setting

- Loss of privileges

. Reflective activity/"Fix it Plan”—Ex attached *USED THE MOST**

MAJORS - CODE OF CONDUCT - LEVEL I

More Serious and/ or Chronic Infractions

STUDENT BEHAVIOR- May Include / Not Limited To:
- Profanity directed at staff
. Theft
. Harassment / bullying / extortion

. Vandalism

. Chronic / severe insubordination

- Leaving classroom without permission

. Disruptive use of communication device / electronic device
- Pornography / obscene materials

. Disorderly conduct

- Possession of tobacco

. Gang related expression, communication and activity Fighting /
battery

. Lying / obstructing

- Possession of non-dangerous knife which is not used in a
threatening manner

. Repeated violations of level | school rules

POSSIBLE INTERVENTION / CONSEQUENCES
- All interventions listed under Level |

. Suspension
. Involvement of outside agencies
- Involvement of police

MAJORS - CODE OF CONDUCT - LEVEL Il

Most Serious Offenses which Jeopardize Health / Safety of Others

STUDENT BEHAVIOR- May Include / Not Limited To:
. Weapons (including look-alikes)

- Sexual assault
. Distribution of controlled substance (including look-alikes)

- Possessions/Use of controlled substances (alcohol, any other
mind-altering products (e.g. Salvia), or other drug paraphernalia)

. Arson

- Unauthorized access and/or destruction of electronic data
. Significant property destruction

. Physical assault

- Bomb threats

. Intentional false fire alarm

- “Felony” theft

. Serious threats/significant harassment

. Repeated violations of Level Il school rules

INTERVENTION / CONSEQUENCES

Mandatory

Suspension *

Police involvement *

Student services involvement

May also include:
All interventions in Levels 1 and Il

Pre-expulsion agreement
Expulsion

* Optional at elementary level

Note: Wisconsin statute120.13 requires expulsion for at least one year for
possession of a firearm while at school or under school supervision.

Parent Signature:

Date:

KS.PH.2025-26v1 Page 21 of 22




2025-2026 School Year

Kid SAFE Student Fix-it Plan Example

Student Name: Date:
1. What did | do that was not a good choice?

2. What harm has been caused by my choice?

3. What would have been a better choice?

4. What needs to happen to make things right?

I will strive to demonstrate pride in myself and the Kid SAFE Program.

Student Signature: Date:
StaffSignature: Date:
Parent/GuardianSignature: Date:
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