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Description automatically generated with low confidence]DPML Job application form
	
Please complete this accurately, completing all relevant sections and giving as many details as possible of your skills and experience relating to this job application.  Shortlisting will be based on the information gathered from this form and from your covering letter.  Read in conjunction with the person specification.  Please complete all pages even if you are submitting a CV.

[bookmark: _Hlk63081159]The Final page of this application form (Showing “Confidential” at the top, will be detached and retained for Human Resources purposes only.  This will not form part of the selection process and ensures that your application is dealt with objectively.

Please ensure the finished form is digitally signed, dated, and returned to Office@delamerepark.co.uk for the attention of the HR Officer.  Returning this form as a Microsoft Word Document or PDF is advised.


	Position Details

	Position Applied For:
	

	Do you wish to apply on a job share basis? (Please delete as appropriate)
	Yes ☐
	No ☐

	If applying on a job share basis please state how many hours of work you are looking for.
	




	Personal Details

	Title:
	
	Surname:
	

	First Name(s):
	

	Previous Surname(s) if any:
	

	National Insurance Number:
	

	Home Address:

	

	Post Code:
	

	Telephone Numbers:

	Home:
	
	Mobile:
	

	Email Address:

	












	References

	Please provide two referees.  One of these must be your present or most recent employer.  The second should be a previous employer or someone who can comment on your suitability for this job.

Please let your referees know that you have quoted them as a referee and to expect a request for a reference and clarify how best to contact them should you be shortlisted

	Present/most recent employer
	Previous employer/other

	Organisation:
	


	Organisation:
	

	Referee Name:
	

	Referee Name:
	

	Role in the organisation:
	
	Role in the organisation:
	

	Address:
	






	Address:
	

	Post Code:
	
	Post Code:
	

	Phone number:
	
	Phone number:
	

	Email:
	

	Email:
	

	Preferred method of communication (Delete as appropriate)
	
Email/Letter
	Preferred method of communication (Delete as appropriate)
	
Email/Letter

	In What capacity does the referee know you?
	In What capacity does the referee know you?

	Employer/Former employer
	         ☐
	Employer/Former employer
	         ☐

	Colleague/former colleague or manager but reference is given on a personal basis
	         ☐
	Colleague/former colleague or manager but reference is given on a personal basis
	         ☐

	Personal
	         ☐
	Personal
	         ☐

	If you have not had previous employment, please provide details of another referee

	If you are shortlisted for interview all references will be taken up prior to your interview










Job Application Form
	Position Applied For:
	

	Name:
	



	Current/most recent appointment details:

	Title of Current Job:
	

	Start Date:
	

	Current Employer:
	

	Current Salary/Pay Rate:
	

	Employer Address:
	

	Permanent or Temporary contract:
	

	Full Time or Part time:
	

	Notice Required:
	



	Main Responsibilities:

	












	Job Related Training:

	









	Employment History

	(Most Recent First) Name of Employer, type of business and job title
	Dates of Employment
	Duties and reason for leaving

	
	
	





	Education and Training

	Please give details of schools and colleges attended from age eleven, including part-time education and other courses

	Secondary education (name and town of school)
	Dates from / to
	Qualifications gained
	Grade attained

	
	
	
	

	Education and training after school (name and town of college/university)
	Dates from / to
	Qualifications gained
	Grade attained

	
	
	
	



	Supporting Information – please insert an additional page if required

	This section is for you to give specific information in support of your application.  After reading the Job Description and Person Specification carefully, consider to what extent you have gained the skills and experience necessary for the post.  Your experience need not have been gained in paid employment and may include special interests relevant to the post. It is important that you provide evidence of your achievements by giving examples to support your application. 

	





	Other information – Additional skills e.g. keyboard skills, second language

	

	
Do you have a valid driving licence?
	Yes ☐
	No ☐

	
If yes please state type of licence
	

	
Do you have access to your own transport?
	Yes ☐
	No ☐

	Please note that due to the remote countryside location of the business and limited local public transport, private transport is essential for this post



	Activities and interests away from work which may be relevant to the job applied for

	



	Relationships to other Employees or Trustees of DPML

	If you have any personal relationship to any current employee or Director of Delamere Park Management Ltd, please give their name and relationship.  This does not stop an employee or Director from giving a reference.  (Any approach to employees or Directors to influence a selection decision will disqualify you).

	If Director: Name
	

	Relationship:
	

	If Employee: Name
	

	Relationship:
	





Confidential – This section is to be removed from the application form and will not form part of the selection process

	Disability

	The equal opportunities act of 2010 made it unlawful for employers to discriminate against their employees who are disabled and places a duty on the employer to make reasonable adjustments to enable the employee to undertake work.  The Equality Act 2010 defines a disability as a mental or physical impairment that has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities.

	Do you consider yourself to have a disability?
	Yes ☐
	No ☐



	Criminal Convictions

	Do you have any unspent convictions?  If so, please give details:

	

	If between the completion of this application form and taking up the job you are convicted of a criminal offence you must inform the DPML Directors of this.

	
Should you identify that you have a criminal conviction, this will be discussed in confidence at interview. 


	Do you have any spent criminal convictions?	
	Yes ☐
	No ☐

	If you do not disclose any conviction you have it could lead to your application being rejected, or , if you are appointed, may lead later to your dismissal
People who have convictions will be treated fairly and given every opportunity to establish their suitability for the job.
Any information that you give will be kept in strict confidence and will be used only in respect of your application for this job.



	Declaration

	I certify that the details on this application form and any supplementary information attached are true as far as I know.  I understand that if I give false information or withhold relevant information, it could result in my dismissal.

	
Signed:
	
	
Date:
	



By signing and returning this application form you consent to Delamere Park Management Ltd using and keeping information about you provided by you – or third parties such as referees – relating to your application or future employment. This information will be used solely in the recruitment process and retained for a period of time in line with Data Protection.
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