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Leaside Under Fives Kindergarten
Leaside Walk, East Street, Ware, Herts SG12 9BT
Charity Registration Number 1142831

Admissions policy

Statement of intent
It is our intention to make the Kindergarten accessible to children and families from all sections of the local community. 

Aim
We aim to ensure that all sections of the community have access to the Kindergarten through open, fair and clearly communicated procedures. This policy reflects the EYFS framework 2024.

Admission criteria
Places are allocated according to the following criteria, in order of priority:
1. A child’s position on our waiting list, which is arranged in order of date name put down, date of birth and the term in which birthdays fall. 
2. Children with SEND.

Allocation of places
Sessions will be offered where available according to the child’s place on our waiting list up to a maximum of 30 hrs.

All children over 2 who are eligible for 15 funded hours will be able to claim through the Government Funding Scheme or 15 self-funded hours which would need to be paid in advance inline with the Kindergartens Fees Policy..
All children over 3 will receive up to 15 funded hours. Those eligible for the 30 Hour Funding Scheme will be able to claim these funded hours, those who are not eligible for the scheme would have to self-fund any sessions above 15 hours and would need to be paid in advance in line with the Kindergarten’s Fees Policy.

Children who are 2 years at the start of a half term in which there is an intake will be offered places. Children under three will be offered a minimum of two sessions initially, subject to availability.

Children over 3 years at the start of a new term will be offered places in the Nursery Groups
Children over 2 years at the start of a new term will be offered places in the Pre School Groups

Methods
In order to achieve this aim we will:
· Ensure the existence of the Kindergarten is widely known and advertised in places accessible to all sections of the community e.g. from posters in the library to up-to-date information in the Young in Herts database, our website and Facebook page. 
· Ensure this information is accessible in written and spoken form.
· Describe the Kindergarten and its practices in terms which make it clear that it welcomes both fathers and mothers, other relations and carers including childminders.
· Describe the Kindergarten and its practices in terms of how it welcomes individuals, regardless of their gender, cultural, ethnic, religious and social groups, with and without disabilities.
· Monitor the gender and ethnic background of the children joining the group to make sure no accidental discrimination is taking place.
· Make the equal opportunity policy widely known.
· Accept children who wear nappies.
· Be as flexible as possible about attendance patterns to accommodate the needs of individual children and families.
· In line with current local practice an administration fee will not be charged.
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