
Closing Information and Disclosure Request 

Cobblestone Management Group, LLC 
PO Box 1246 

Martinsburg, WV 25402 
Ph: 304-507-7900 

Email: CobblestoneRealtyMgmt@gmail.com 

The fields marked with an asterisk (*) must be completed in order to process your request. 

RE-SALE OR DISCLOSURE PACKET as required by the Documents of the Homeowners Associations this information is to be provided to 
the BUYER by the SELLER. 

Balance inquiries are to be made 5-10 days PRIOR to closing. Any unpaid balances, including resale package processing fees, 
maintenance services, etc., shall be posted to the association account and are the responsibility of the SELLER. 

*Today's Date: ___ I ___ 
I 

__ _ *Closing Date: ___ / ___ / __ _

This Closing Is Confirmed Circle YES NO 

Seller Information 

*Community/ Association: ________________________ _

*Seller's Name:

*Property Address:

Buyer Information 

*Purchaser(s) Name(s): _______________________ _

*Purchaser Mailing Address: _______________________ _

(If other than property address) 

Closing Attorney/Lender Information 

*Requestor's Name: ____________ *Phone: __________ _

*Company /Law Firm: _________________________ _

*Fax: _________ E-Mail: _____________ _

Please send the resale transaction statement from settlement via □First class mail to Cobblestone Management Group 
at the address above. 

Requested Documents to be provided by the SELLER to the BUYER PRIOR to closing: 

□ Association Disclosure Packages Including Declaration of Covenants, Conditions and Restrictions, Bylaws, Current

Operating Budget
Rush charge for requests received less than 24 hours prior (9:00am on the) to closing date is an additional $35.00

FEE: $95.00 - per set Checks Payable to Cobblestone Management Group, LLC 

Fee: $10.00 Postage Fee 
Additionally, there is a $50.00 Transfer Fee that may be paid at settlement from the seller to Cobblestone Management Group, LLC. 

Account#: ____ _ Request Receipt date: __ / __ / __ 

(over) 

Sent & Fee posted: __ / __ / __ 




